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Résumé Builder Overview

To effectively utilize Employ Florida, the résumé should be created outside
Employ Florida (using word processing software) prior to uploading it.

The résumé should include the following sections:

o Contact information o Certifications (Optional)

o Job title o Employment History

o Summary *= The company name

o Skills » The position held

o Achievements (Optional) » The start and end date

o Education of employment

o Training (Optional) = Adescription of activities
‘ for that position

oo
PG EROVARD
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Creating a Résumé on Employ Florida

ﬁ Home  #%& My Dashboard [‘ Sign Out ‘ Services for Individuals ‘ Services for Employers

—
B My Indnidual Welcome to My Individual Workspace To
Workspace m This page introduces you to system featu

My Dashboard

To begin the
Résumé Builder
[=] Job Seeker Services proceSS} C“Ck On

My Resources = - - .
h e Job Search Resume BUIlder
B8 Quick Menu ’ Find current job openings. from Quick Menu

Job Search
TatestoTe and update your résumé online. or from JOb
Résumé Builder

Seeker Services.

How We Can Help You

. . My Dashboard How We Can Help You Directory of Services My Resources
Directory of Services g k o e

My Portfolio Wirtual Recruiter
Create a system job search alert.
Orientation Video
More Job Sesker Services o P T
B Services for Individuals PR EROWARD
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The Résumeés Tab

My Dashboard

How We Can Help You

O Sign Out & Services for Individus R services for Emplayers

6 My Individual Use this folder to manage your list of résumés. To create a new résumd, click the Create New Résumé button. Click
Workspace m résumé. You may also use a résumé to search for jobs by clicking the Search link in the Action column.

[Individual Portfolio]
=3 [ My Individual Profiles =3 [ My Individual Plans

Directory of Sarvicas B3 [ personal Profile

=0
[ General Information ()] Egﬂsdf_)nergem Plan Profile
S g Background £’ Job Applications
— Memo 2 Virtual Recruiter

Job Search

Résumé

My Portfolio

2 Documents Litual_recrulter
Crmr Lict Empl: t Goal
8 () Search History Profile £ () Training Pron Profie
e BB O Self Assessment Profle EH () Benefits Plan Profile
BH [ Communications Profile =8 () Financial Plan Profile

Orientation Video

Job Applications Online Appication
€ Services for Individuals

Career Services

Job Seeker Services
Education Services

Labor Market Services

Select an option from the pulldown below to show either your active, expired, partially sefipleted or deleted résumes or all résn

View active résumés -

regardiess of their &

Note: Résumés that have not been modified in over 180 days are set ta Expired and are not di Mate All Expired Résumds |

Community Services and

Benefits

0 Records Found

Financial Services

Veteran

Sarvices

Youth Services

Senior Services
Disability Services

Warkplace Training

[ Tins on preparing.ys

Create new Résumé

From the
Résumés tab, the
Job Seeker is
given the options
to either View
active résumés or
Create new
Résumé.

oo
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Create new Résumé

Orientation Video
Résumés I Job Applications I Online Application ‘
Career Services
Lo SeelerSences Select an option from the pulldown below to show either your active, expired, partially completed or deleted résumés or all résumés regardless of their s S e l e Ct t h e
Educaton enices I View active résumés v | GREEN ta b:
Labaralat Senices Nofe: Résumés that have not been modified in over 180 days are set to Expired and are not displayed to employers, Click the Reactivate All Expired Résumés c t
Community Services and rea e new
Benefits 4 A
0 Records Found Resum e'
Financial Services
Veteran Services
Youth Services
Senior Services [ Tins on preparing your résumé | Reactivate All Expired Résumés | Cover Letter

Disability Services

Create new Résumé

Workplace Training

CareerSaurce.
’ ’ BROWARD
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Résumés on Employ Florida

O Create a title for your résumé: “Data Entry Résumé”, for
example.

0O Employ Florida provides the following Résumé formats:
= Comprehensive
= Upload
Copy & Paste
* Quick
0 Be specific and provide as much detail as possible.
0 Use Key Words to make it easier for Employers to find you.

N

oo
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Résumé Name

‘ Home
HARBX

[. Sign Out ‘ Services for Individuals ‘ Services for Employers

Résumé Upload Builder

#% My Dashboard

B My Individual
Workspace

My Dashboard

How We Can Help You
Directory of Services

My Resources

B Quick Menu

Job Search

Résumé Builder

My Portfolio

Orientation Video

B Services for Individuals

’ Tite

A

Ability Summary

&

eeeeee

Job Skills

o)
The User

8—8

*Indicates required field

completes the

E—— Résumé Title
* Résumé Title .
|| Manager Sales and Marketing [ section.

Note: You may want to include words that highlight your skills, experience or specialty. Also, please be advised that this is a searchable field by Employers if you choose to have
. Allow employers to view my résumé online.

. Hide my résumé from employers.
Show résumé best practices

G
Résumeé Creation Method

oF

Comprehensive.
Build your résumé using a step-by-step process. (create your résumé from scratch)




Résumé Creation Method

Résumé Upload Builder

HARRX

Title Résumé Extraction Employer Search Items Education Certifications. Employment Job Skills

A (] §&—8—8—6—6 Under Résumé
Ability Summary Objective Honors & Activities Additional Information Contact References r i n
&6 6 o6 6 o oo
@ A @’ \ 4 Method, select
Résumé Creation Method your preferred
o Comprehensive. method (S uch

Build your résumé using a step-by-step process. (create your résumé from scratch).

as Upload),
E Upload then Click

Attach an existing Word or PDF résumé (save time by using your existing résumé).

; Copy & Paste Next>>.

Transfer résumé'’s text from an existing copy (quick but not as useful to potential employers).

Quick
Create a résumé with minimal data entry. This will allow you to start applying for jobs more quickly, but may not provide better match results.

o e

Uploading a Résumé

A Home % My Dashboard [‘ Sign Out ‘ Services for Individuals i Services for Employers

R The User selects

Résumé Upload Builder the location of the
A <) oO—& o €  résumé to upload
I Ability Summary Objective Honors & Activities Additional Information Contact References t O E F. S e I e Ct th e
e o 66— 6066

Choose File icon.
Choose the file

Please carefully review your résumé before making it available online to employers and recruiters. Check spelling, grammar fro m Wh e reve r

Select your résumé file

Please click the Browse or Choose File button to select your résumé document

you have saved

i ———— it, then click

Next>>.

10 www.careersourcebroward.com
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Desired Location

—
== Menu A& Home @& My Dashboard [‘ Sign Out ‘ Services for Individuals ‘ Services for Employers

B My Individual
— m
My Dashboard

How We Can Help You

Résumé Upload Builder

® Q - Select the desired
_@ - @_ | locatlor? where you
. ___ — would like to work.
To change the area,
et click on Desired
GEET Location and chose
available options.

P
Résumé Builder ool Palm Beach
Broward

My Portfolio Miami-Dade

Orientation Video

W coeersouce
.’ BROWARD
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Select an Occupation

ﬁ Home  #%& My Dashboard [‘ Sign Out ‘ Services for Individuals ‘ Services for Employers

—
B My Individual
w—— m

My Dashiosrd Résumé Upload Builder Ident Ify your

HowWe Can HelpYou ~ * Title Résumé Extraction Employer Search Items Education Certifications Employment Job d o d
Directory of Services _0-——0 */@ @7 @ @ @ eSI re tFaresr
esaurces } Ability Summary Objective Honors & Activities  Additional Information Contact Ref
& "6 "6 & 6 occipation by
- e choosing Select

Job Search an occupation-

Résumé Builder

Select an occupation

Select what is
applicable to
Search for an occupation you, then CIiCk

cere BefO re yOU leave this page, | [’ Update background information |
Job k h k Labor Market Information for Sales Managers NeXt>>°
”  make sure you chec

o Update background =~ =% H i
information.

My Portfolio L

Orientation Video Listed beloy e previous occupations you have selected while in this system. Otherwise you may click in the Search for a

| Sales Managers

B Senvices for Individuals

CareerSaurce.
’ ’ BROWARD
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Desired Salary

B My Individual

Workspace

My Dashboard
How We Can Help You
Directory of Services

My Resources

B Quick Menu
Job Search
Résumé Builder
My Portfolio

Orientation Video

B Services for Individuals Select what is applicable to you, then Click

Career Services

Job Seeker Services

ﬁ Home  #% My Dashboard Sign Out ‘ Services for Individuals ‘ Services for Employers

ASRR

Résumé Upload Builder
»

|dentify
your desired

& salary using
the drop-

Title Résumé Extraction Employer Search Items Education Certifications Employment Job Skills
— R ﬂ e (o3
<& & & &
) Ability Summary Objective Honors & Activities Additional Information Contact References
& 6 6 © 6 6

* Indicates required field

Desired Salary

down menu.
click

| Next>>.

* Desired salary:l $28.75 hourly (860,000 annually) or more W' |

[ Update background information
e

Cost of Living € | View Labor Market Wage Rates for Sales Managers

' o H N ? oS
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My Dashboard

How We Can Help You
Directory of Services

My Resources

Job Search
Résumé Buider
My Portfolic

Orientation Video

Career Services
Job Sesker Services
Education Services

Labor Market Services

Banafits

Financial Services
Veteran Services
Youth Services
Senior Services
Disability Services

Workplace Training

Staff Provided Services

- S—0—68—6—8

Community Services and

- Desired Work Hours &3

Other Employer Search Items

m Résumé Upload Builder

Complete the required

@3 @ Desired Job Type

Title Résumé Extraction Employer Search Items Education Certifications Employment wse  information as follows:
Ability Summary Objective Honors & Activities  Additional Information Contact References

Profile Information

®

* Indicates required field

Desired Job Type Profile Information o

*Title of this desired job type | Sales Manager
profile:

m g E/ This is your default Desired Job Type profile

Desired Employment Category (2]

Full Time or Part Time | Full Time (30 hours or more) v |

N ) L 0 Day Shift o Evening/Swing Shift 0 Night/Graveyard Shift o Rotating Shift
Check any of the shifts you are willing to accept o If you currently do not work shifts select Day Shift

* Please check the days you are available to work 0 Sunday o Monday o Tuesday o Wednesday o Thursday o Friday o Saturday

Desired Travel

)

Are you willing to travel? | Willing to travel v

(ex: “Sales
Manager”)

® Desired Employment
Category (ex:
“Regular”)

© Desired Work Hours
(ex: “Day Shift,
Evening/Swing Shift,
etc.”)

@ Desired Travel (ex:
“Willing to travel”)

Percentage of time you are willing to travel 25 %




Desired Job Type

B My Individual

Workspace

My Dashboard
HowWe CanHelpYou  *
Directory of Services

My Resources

B Quick Menu

Job Search
Résumé Builder
My Portfolio 4

Orientation Video
B Services for Individuals

@ Other Services

Sales Manager

HBREL

Résumé Upload Builder

Title Résumé Extraction Employer Search Items Education Certifications Employment

N (o) R Q

b —B——e—a
’ Ability Summary Objective Honors & Activities Additional Information Contact References
& & & & o o

Desired Job Type

Profile Desired Employment FTIPT Shift(s) Days Available

Regular FT Day, Evening/Swing Sun, Mon Tue, Wed, Thu, Fri, Sat

Add New Profile

[ << Back } [ Next >>

After
checking to
make sure
everything
is correct,
click
Next>>.

Careersaurce.

*
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Driver’s License Inform

ation

B My Individual
Workspace

My Dashboard

HowWe CanHelpYou

Directory of Services

My Resources

Job Search
Résumé Builder
My Portfolio ’

Orientation Video

B Services for Individuals

Career Services 4
Job Seeker Services 4
Education Services b
Labor Market Services b

Community Services and
Benefits 4

Financial Services 4
Veteran Services

Youth Services

Senior Services

Disability Services

Workplace Training »

AERBX

Résumé Upload Builder

Title Résumé Extraction Employer Search Items Education Certifications Employment
N- {) R
a & & &)
Ability Summary Objective Honors & Activities Additional Information Contact References
& 8 o © & 6

* Indicates required field

Drive’s License Information

Do you have a valid @ Yes O No
driver’s license?
Issued outside the =
United States:
* State Issued: Florida v
* Driver’s License Type: | Regular Driver's License \ 4

Driver’s License Class:

B ClassA- Any combination of vehicles with a gross weight rating of 26,001 or more pounds provided the gross vehicle

Building the
profile includes
identifying your
Driver’s License

Information,
including State

Issued and
Driver’s License

Type.

w

[ ClassB - Any combination of vehicles with a gross weight rating of 26,001 or more pounds, or any such vehicle towing ¢

[ Classc - Any single vehicle, or combination of vehicles, that does not meet the definition of Class A , or Class B, but i
[ Class E - Private vehicles

[ Class E - Learner

[ Motorcycle Also

S

CareerSaurce.

&
” BROWARD

16

www.careersourcebroward.com




Other Employer Search Items

B8 My Individual
Worksj

My Dashboard
How We Can Help You
Directory of Services

My Resources b

B Quick Menu

Job Search
Résumé Builder
My Portfolio ’

Orientation Video

—8

* Indicates required field

AR

Title Résumé Extraction

Objective

(50

Ability Summary

Résumé Upload Builder

S &3-

X

Employer Search Items Education Certifications Employment
Honors & Activities Additional Information Contact References

Security Clearance

What is you current security
clearance?

Active Confidential A\

Complete the
required
information as

follows:
* Security
Clearance
* Languages and

B Services for Individuals

Career Services 4
Job Seeker Services 4
Education Services 4
Labor Market Services

Community Services and
Benefits

Financial Services 4
Veteran Services

Youth Services

Languages and Proficiency

Language

Well

Proficiency
* Typing Speed

[Add a new Language ]

When these are

Typing Speed

Typing Speed

40+ wpm \4

complete, click on
] Next>>.

Senior Services
Disability Services

Warkplace Training ’

o

Careersaurce.

*
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Education

B My Individual
Workspace

My Dashboard
How We Can Help You
Directory of Services

My Resources

8 Quick Menu

Job Search
Résumé Builder
My Portfolio

Orientation Video

B Services for Individuals

Career Services

Job Seeker Services
Education Services
Labor Market Services

Community Services and
Benefits

Financial Services
Veteran Services
Youth Services
Senior Services
Disability Services

Workplace Training

§ .} Home

FAREBX

Title Résumé Extraction

Objective

>

Ability Summary

L. My Dashboard

Résumé Upload Builder

Employer Search Items Education Certifications
Honors & Activities ‘Additional Information Contact

» Sign Out ‘ Services for Individuals

8

* Indicates required field

Education and Training

Do not complete for education levels of less than High School or High School Equivalency Diploma. Certificat

* Qualification Level:
’ * Course of Study:

Educational Program
" Classification:

* Issuing Institution:
City:

State / Province (of
Institution):

Country (of Institution):

* Are you currently attending
this school?

Y]

| Master’s Degree

Marketing
Select Educational Program Classification

Florida A&M University

Tallahassee

Florida

| United States

O Yes @ No

Y]

‘ Services for Employers

Educational
information is
extracted from the
résumé. If data is
missing, it will be
identified in RED.
Make corrections
as needed.

CareerSaurce.

&
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Education and Training

—
= Menu M Home #% My Dashboard ® Sign Out ‘ Services for Individuals @k Services for Employers

8 My Individual

Workspace

My Dashboard m Résumé Upload Builder

How We Can Help You P Title Résumé Extraction Employer Search Items Education Certifications Employment Job Skills

e () @y @

My Resources b W h
Ability Summary Objective Honors & Activities _ Additional Information Contact References , en yo ur

-0 —O— 0 0 68— Education

Job Search

ndatesequredfied and Training
Education and Training - . . .
information is

My Portfolio »

Orientation Video

— Quallflatlon Isumg Instlutlo Location Completion Date corre Ct,
P N Master’s Degree Florida A&M University Tallahassee, FL 06/1999 C I | C k on

Job Seeker Services 3 , .

A 5 Bachelor's Degree Empire State College Albany, NY 06/1994 N ext)) .

Labor Market Services L4

Community Services and

Benefits

Financial Services ' [ Add a new Educational History |

Veteran Services .

Youth Services

Senior Services [ << BaCk } [ NeXt >> ' Careersource
Disability Services ” BROWARD
Waorkplace Training » 19 www.careersourcebroward.com

Certifications

—] A Home % \ly Dashboard i ‘ Services for Individuals ‘ Services for Employers

B My Individual
o~ m
My Dashboard

e fFe e
How We Can Help You  © Title Résumé Extraction Employer Search Items Education Certifications Employment Job Skill certlflcatlons
Directory of Services — A o)
—Q—Q—Q—Q -8—8 can be

Résumé Upload Builder

My Resources

Ability Summary Objective Honors & Activities Additional Information Contact References

oo S S W S S— identified. If

* nslntes et i choosing this

o . Occupational Licenses & Certificates
y Portfolio O tion a
Orientation Video * Certificate / License: | | p )
Completion
* lssuing Organization: | | p

Career Services 4

Job Seeker Services » Certificate Number: | | Date W i l I b e

Fducation Services ' * Completion Date: |:| (mmlyyyy) re q u ire d .
Labor Market Services »
ommunity Services an Expiration Date: |:| (mmlyyyy) .

o st | Y] Otherwise,

* State: .
K County: | V] you may skip
this step.
Disability Services [ << Back } [ Next >> ] ’;EEE:‘W&‘E

Workplace Training » 20 www.careersourcebroward.com

Financial Services 4




Employment

B My Individual

My Dashboard

How We Can Help You »
Directory of Services

My Resources

- S N S Employ Florida to
foSearen * Indicates required field 7 p rocess ] 0 b
I /m applications. Most of
renaten i * Employer Name: | WORLDWIDE Information, LLC | the required data is
Adess: | extracted from the
Career Services 4 . Ve Ve

s oreltocaton | | résumé; however,
Education Services ! Zip Code: |:| some additional
Labor Market Services 4

CommuntySevce nd * Ciy: information may
Benefits

s 0| Swe/Provice: | Florida A need to be

Veteran senves K* Country: [ United States: \ manually entered.
Senior Services 'Careeﬁource
Disability Services ” BROWARD
Workplace Training » www.careersourcebroward.com
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» Home

‘ Services for Employers

Employment history

#% \ly Dashboard ® signout 4 Services for Individuals

HAREBX

Résumé Upload Builder

Title Résumé Extraction Employer Search Items Education Certifications Employment Job Skills. mu St b een t ere d If
—a— the User wants
Ability Summary Objective Honors & Activities  Additional Information Contact References

Employment (cont.)

Benefits

Financial Services
Veteran Services
Youth Services

Senior Services
Disability Services
Workplace Training
Staff Provided Services

More Resources

Communication Cente
Appointment Center
Assistance Center
Learning Center

Customer Satisfaction
Survey

L.} Home

i Services for Employers

#% \ly Dashboard ‘ Services for Individuals

jab title below for this employment history. As you are entering the job title, you may see a list of common job titles similar to what you are
< * Job Title: | Senior Account Executive |

A

» We could not suggest any occupations based on the job title you entered. Please click the Search for an occupation link below to find one.

[ Search for an occupation ]

* Occupation
Title:

* Qccupation
Code:

q 7@\ Job Title,
*Typeofemployment. | Regular M Occupation Tit|E,

[ Fulltime (30 Hours or More) V| o an d
$ Oca.u:.)atu.)n Code,.
[Year v Position information.

03/01/2001 (mmlyyyy) |

& Currently Employed
| Better Job Opportunity V|

Marketing Managers

11202100

Complete the

* Full or part-time:

Gross Salary:

Salary is based upon:

* Date you began work:

CareerSaurce.
’ ’ BROWARD

www.careersourcebroward.com

* Reason for Separation:

22
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Employment History

L.} Home

Ve

‘ Sign Out ‘ Services for Individuals

&% \ly Dashboard

Benefits
Financial Services

Employment History

Veteran Services

Youth Services Employer Location Start / End Dates Actions
n‘ Fidelity Capital Financial Group Pompano Beach, FL 1112010 - 02/2018 Edit | Delete
Wwd’ Florida Joint Title Plant Fort Lauderdale, FL 02/2007 - 09/2010 Edit | Delete
Staf rovided Services
More Resources

Worldwide Information Services Fort Lauderdale, FL 03/2001 - 12/2006 Edit | Delete

B Other Services

Communication Center
Appointment Center

Assistance Center

Once all employment history is captured,
it will be reflected in the table (as shown).

Learning Center

Customer Satisfaction
Survey

23

i Services for Employers
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Job Skills

= My Individual Workspace

My Dashboard

Resumé Upload Builder

Employment Job Skills Contact

—0 o o—o©

Directory of Services

Title Resumé Extraction Emplover Search ltems Education Certifications
Y —) ) & 7 S N—
How We Can Help You * 7
References

Resumé Builder

My Portfolio 3

-

. advise clients or customers

Building this skills database will
increase the chances of
potential employers finding

_call on customers to solicit new business your résumé faster. Skill
climb ladcers, scafolding, or utity ortelephone pote - iNfOrmMation must be manually
-collectpayment entered into the system in the
Job Skills category.

ra

Orientation Video . advise retail dealers in use of sales promotion techn

B Services for Individuals

Career Services L3

w

analyze market or delivery systems

s

. analyze sales activities or trends

o

Job Seeker Services  »

@

Education Services r

-

Labor Market Services »

=

. communicate technical information

24

My Resources 4
4 For help click the question mark icon.
Job Search

1l CareerSaurce
BROWARD
—

www.careersourcebroward.com
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= M Home &% My Dashboard ® Sign Out & services for Individuals

B My Individual
i m

My Dashboard

Résumé Upload Builder

How We Can Help You ¥ Title Résumé Extraction Employer Search Items Education Certifications Employment
Directory of Services

My Resources
Ability Summary Obijective Honors & Activities Additional Information Contact References

‘ Services for Employers

. ¢ 0 O O | i l6
Job Search

* Indicates required field
Résumé Bulder

Contact
information
must be correct

My Portiolio 3 /m

* Fistiame

B Services for Individuals ML:

Career Services

* LastName

-

| Fabricator |

Job Seeker Services 4

for potential

employers to

communicate
with the

Education Services 4

Labor Market Services »

Residential Address

Community Services and

Benefits ) Are you homeless?

O Yes @ No
* Address Line 1: | |

Financial Services

Veteran Services

* Address Line 2:

Youth Services | |

Disability Services )
* oy ]
Workplace Training » 25

User about
opportunities.

S
” BROWARD
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References

= A Home  #% My Dashboard ® Sign Out & services for Individuals

B My Individual
e m

My Dashboard

Résumé Upload Builder

HowWe Can Help You  * Title Résumé Extraction Employer Search Items Education Certifications Employment
Directory of Services

My Resources

»
Ability Summary Objective Honors & Activities  Additional Information Contact References
-0 00— O 0 O |

‘ Services for Employers

Job Search —

* Indicates required field
Résumé Builder

My Portfolio 4

Detailed References

Details about
References
(contacts who
can refer you

Orientation Video

B Services for Individuals

Career Services 4

Name Phone Employer

You have no records
Job Seeker Services 4
Education Services 4
Labor Market Services ’

[ Display “References available on request’ on this résumé

Community Services and
Benefits

Reference optiona l .

for jobs) are

Enter your
references and
click Finish.

Financial Services ’ [Add a new Reference |

Veteran Services
Youth Services

Finish
Senior Services << Back

Disability Services

Workplace Training » 26

CareerSaurce.

&
” BROWARD

www.careersourcebroward.com
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Your Résumé on Employ Florida

My Resources

Job Search
Résumeé Builder
My Portfolio

Orientation Video

B My Individual
Workspace

My Dashboard

How We Can Help You ~ *

Dirsctory of Servicss Please review your résumé for accuracy before clicking the save button at the bottom of the screen. o For help click the question mark icon

6429521 Manager Sales & Marketing Onling

m Here is your completed résumé. To modify a section, click on a Section Title (e.g. Employment History)

»

Résumé ID Résumé Title Résumé Score Accessibility

Create Date  6/20/2018 11:52:42 AM Last Time Modified ~ 6/22/2018 10:25:00 AM
, Attached Résumé
. View your attached résumé D . Replace Document

Your résumé can be viewed in MS Word and printed by clicking on the View your Attached
Résumé link.

You cannot edit the résumé in Employ Florida.
You can replace the résumé with a new résumé by selecting the Replace Document link.
The uploaded résumé remains on-line for six months. The résumé may be extended for

another six months by selecting the résumé and re-saving it. oS
27 www.careersourcebroward.com
Employ Florida
Using the
irtual Recruiter
'Careeﬁnulce
P EROVIARD
28 www.careersourcebroward.com
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Employ Florida Virtual Recruiter

The Virtual Recruiter allows Employ Florida to search
for anew job for you!

o Create and save automated job searches

o Specify how often job searches will run

o Receive messages from Virtual Recruiter when a new
job match is found

Matches can be delivered to your Employ Florida inbox, to your
e-mail address, to your phone by text, or by all three methods.

oo
PG EROVARD
29 www.careersourcebroward.com

Virtual Recruiter

B My Individual Welcome to My Individual Workspace Tom Facilator. View your] Th e U S e r

Workspace m This page introduces you to system features and offers suggesti
My Dashboard Can access

How We Can Help You the Virtual

My Dashboard How We Can Help You Directory of Services My Resources

Directory of Services

°
, —— Recruiter
My Resources [=] Job Seeker Services = [=] Financial Services
.
Job Search 0] Overzll Budg N th e Job
B Quick Menu Find current job openings. Evaluate you
. other incomg Seeker
Job Search Résumé Builder » Training Bud
i . Create, store and update your résumé online. Evaluate trai 0]
Résumé Builder —— training plan Seerces
My Portfolio Virtual Recruiter
Sreate a systendb search alert, tab-

Orientation Video

!

More Job Sesker Services o

B Services for Individuals

[=] Current Events

Career Services

[=] Career Services
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Creating a Job Alert

L.} Home

% My Dashboard

‘ Services for Individuals

‘ Services for Employers

B My Indivi

Workspace

My Dashboard
How We Can Help You  *
Directory of Services

My Resources ’

B Quick Menu

Job Search
Résumé Builder
My Portfolic

Orientation Video

Use this folder to manager your Job Saved Alerts. Click the Create New Job Alert button to select a recurring search for jobs that match

[Individual Portfolio]

B3 I My Individual Profiles =
= D Personal Profile
) General Information
O Background
Actlvmes
Memo
2 Documents
EH (O Search History Profile
B [ Self Assessment Profile
[ Communications Profile

] My Individual Plans
=3 £ Employment Plan Profile
L1 Résumés

£ Job Applications
Online Application
Virtual Recruiter,
Employment Gol
EH [ Training Plan Profile
BB [ Benefits Plan Profile
EH [ Financial Plan Profile

your requirements. On your next screen, you will need to enter search criteria and Click search. Scroll down to the bottom of the page
and click Save Search. This will save your job search and automatically run it on the schedule you select.

‘ Résumés | Job Application | Online Application | Virtual Recruiter | Employment Goals ‘

With no previous Job Alerts,
this page will show “o Records
Found.” To begin the Job
Alerts process, click on

Create new Job Alert. a

o For help click the question mark icon

0 Records Found

oo
” BROWARD

www.careersourcebroward.com

\ Create new Job Alert

Search Criteria for a Job Alert

- Home

Please choose one of the methods below to view available job openings in the area you selected. To create an d job search
(virtual recruiter), select criteria below, perform the search and then save your search at the bottom of the results screen.

HowWaCanHelpYou WARNING: Always be on the lookout for job scams! Learn more on how to protect yourself against online scams and identity theft.
Y

To create a

= Menu &% My Dashboard ® Sign Out & services for Individuals @ services for Employers

B8 My Indwidual
Workspace

My Dashboard

Directory of Services

' Here are your most recently selected jobs: Marketing Manager: Integrated Marketing Manager: Design Marketing Ma

My Resources
Execute a saved job search/Virtual Recruiter .
Job Alert, first
, Quick Advanced Job Search Job Search Job Search
s Job Job by Employer by Education by Skills C h ooset h e
My Partfolio ' Search Search

Orientation Video

Area (location),

Key Words (Job

Title), and then
select Search.

You may enter any combination of search criteria below. When you have completed entering your search criteria info
[Search]

Search Criteria
Area (Click to change):

Broward County, FL
' Marketing Manager |
) Show Keyword search Options

Key Words (e.g. Accountant);

* Show Additional Quick Search Options
To create a new Virtual Recruiter job alert please enter your job search criteria in the Keywords text box above and click the search button. You will then be presented with a list
of jobs. Click on the Save search button at the bottom of the next screen to set up your new job alert and enter key parameters such as the alert name and how often it will run.
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Search Results for a Job Alert

ﬁ Home ) My Dashboard ‘ Sign Out ‘ Services for Individuals ‘ Services for Employers

Here is a list of job openings in Broward County that meet your search criteria. Click on a job title to see more information about the job.
My Dashboard m WARNING: Always be on the lookout for job scams! Learn more on how to protect yourself against online scams and identity theft.

How We Can Help You »
Your job search found 45 job(s), representing at least 45 positions, that matched your search criteria. Change your search criteria - Save this Job search.

Directory of Services

My Resources 4 Results view: summary | Detailed o For help click the question mark icon
To sort on any column, click a column title [l Hide potential duplicate jobs
Job Search

Résumé Builder Date Last

N Job Title / Description Snippet Employer Location ~ J%0  General Specialized salary  Source K& select

Skills Match

My Portfolio

Orientation Video

- 0BR21R018 Marketing Manager Basilo Appliances, Repairand  Pompano @ $38,314.00 1 @
1:01:00 PM Home Installation Corp. Beach, FL per year =
This position develops marketing policies and programs such as determining the demand for products and services offered by a firm and its competitors, and identify potential customers..
. ’ 75,000.00 to
06/18/2018 Marketing Manager Cyclone Technologies, Inc..  Davie, FL 3 e S,
10:06:00 AM @ o & $‘:,2r°}?28?° ore 1 W

This is a hands on position. If you are a take-charge change agent with proven leadership skills who thrives in a fast-paced and ever changing environment then you need to apply for this job.

The User will be presented with a list of jobs
to possibly add to the Job Alert. S

” BROWARD
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Virtual Recruiter Information

“ Home  #%& My Dashboard [ Sign Out ‘ Services for Individuals ‘ Services for Employers

B My Individual Please provide the information outlined below

— RS Enter key

My Dashboard * Indicates required field

Virtual Recruiter Information information:

How We Can Help You 4

L] e
Dirctory o Seices * Title of Virtual Recruiter Alert: Marketing Alert | Title of Virtual
My Resources "I|]* How often to run: i 1
v ofe Daly ¥ Recruiter Alert,
* Notification Method v Message Center 4 Email
Send Email when no jobs found| = HOW Often tO run,

Job Search * Expires on: _11/1 5/2018

Résumeé Builder kLast modified on: Notification

My Portfolio

| Method, and
Location: - Broward County Expires on Date.

Keyword: Marketing Manager
Field of Search:

job title, job description

Orientation Video

Career Services 4

Source(s): Private job board, Corporate, Education .
Job Seeker Services » Institutions, State job board, Government, Then Cl | Ck Save.
Education Services 4 \
Labor Market Services | Save l Cancel | [ S

” BROWARD
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Running the Virtual Recruiter

= Menu M Home  #% My Dashboard ® signout 4 Services for Individuals @ Services for Employers
B My Individual
Use this folder to manager your Job Saved Alerts. Click the Create New Job Alert button to select a recurring search for jobs that match
My Dashbosrd m your requirements. On your next screen, you will need to enter search criteria and Click search. Scroll down to the bottom of the page

o We Cam Helo v and click Save Search. This will save your job search and automatically run it on the schedule you select.
low We Can Help You 4

lindividual Portfolio] The Virtual Recruiter

My Resources v B3 ] My Individual Profiles =3 —] My Individual Plans

E= [ Personal Profile = 1 H
) Generat fommation [ Frployrment Plan Proffe is now active and
Background )’ Job Applications
Job Search [ ‘Activities [ koryr 3 .
VIS Online Application
0 oo [ Qe Aapcch will start when you
EHO ggacrucrpmtssto Profle  ERM —_———
My Portfoli » Search History Frofile Training Plan Profile 1
yront BH [ Self Assessment Profile 58 () Benefits Plan Profile CI 1C k Run.
Orientation Video BB [ Communications Profie B3 () Financial Plan Profile
‘ Résumés Job Application Online Application Virtual Recruiter | Employment Goals ‘

° For help click the question mark icon

To sort on any column, click a column title

Expires Schedule Next Run Notification Action Select
Marketing Alert 1115/2018 Daily 6/23/2018 Manage Center, Email “ (]
Delete
< PageOf 1 >pl Rows@
1 Records Found

[ S
PG EROVARD
35 www.careersourcebroward.com

Virtual Recruiter Results

VIRTUAL RECRUITER This is a sample

WEDNESDAY 07/41i2018 Virtual RecrUiter

Virtual Recruiter: Marketing Alert re p O l‘t .
Here are the latest jobs we have found for you based on your search criteria. Please view these job openings soon to ensure that they are still open and available

Job Title Employer Location Action
Marketing Manager Hard Rock Live - Seminole - Hollywood, Florida  Hollywood View

Global Product Manager Motorola Solutions Inc. Plantation View

Marketing Manager Culmin Staffing Group Fort Lauderdale View
ggg;insngnlélﬂﬁer; ,Hh;(:evfsPruduct Launch Enterprise Technology Guests of Not Available il View
Recruitment Marketing & Operations Lead Citrix Systems, Inc. Fort Lauderdale View

Marketing Support Specialist Citrix Systems Fort Lauderdale View

HOME SRVS PROJECT SPECIALIST - PLANTATION The Home Depot Fort Lauderdale View

HOME SRVS PROJECT SPECIALIST - HOLLYWOOD The Home Depot Hollywood View

Thank you for using Employ Flerida.

CareerSaurce.
’ ’ BROWARD
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