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This Workforce Innovation and Opportunity Act Sub-Grant Agreement is fully
supported by the Employment and Training Administration of the U.S.
Department of Labor as part of an award totaling $3,077,520. Pursuant to the
Steven’s Amendment 100% of the funds support this program are federal funds.
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AGREEMENT NO. 2022-2023-WTP-NCP-159002
(PROGRAM YEAR 2022-2023)
BETWEEN
CAREERSOURCE BROWARD
AND

OIC OF SOUTH FLORIDA, INC

THIS SUB-GRANT AGREEMENT NO. 2022-2023-WTP-NCP-159002
entered into the 8th day of July, 2022 by and between CAREERSOURCE

BROWARD hereinafter referred to as (“CSBD”), the administrative entity and fiscal
agent for the CareerSource Broward Council of Elected Officials and the Broward
Workforce Development Board, Inc. having its principal office at 2890 W. Cypress
Creek Road, Fort Lauderdale, FL 33309 and OIC OF SOUTH FLORIDA, INC.
hereinafter referred to as (“SUB-GRANTEE"), existing under and by virtue of the
laws of the State of Florida as a not-for-profit entity, having its principal office at
3407 NW 9% Avenue, Suite 100, Fort Lauderdale, FL 33309 to begin on the date
this Sub-grant Agreement is executed by the parties.

WITNESSETH THAT:

WHEREAS, CSBD issued a Request for Proposals (RFP) in January 2022;
and,

WHEREAS, SUB-GRANTEE responded to the RFP; and

WHEREAS, at their meeting on February 24, 2022, the CSBD governing
boards approved an award of funds to SUB-GRANTEE to serve up to 50 WTP
Non-Custodial Parents under the Workforce Innovation and Opportunity Act of
2014; (WIOA 29 U.S.C. Sec. 3101, et. seq. Public Law 113-128); and Personal
Responsibility and Work Opportunity Reconciliation (PRWORA) Act of 1996 (42 U.S.C.
Sec. 601, et seq. Public Law 104 -193 and,

WHEREAS, CSBD wishes to enter into a Sub-grant Agreement with Sub-
Grantee to serve WTP Non-Custodial Parents; and
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NOW THEREFORE, in consideration of the premises and the mutual
covenants and obligations herein contained, and subject to the terms and
conditions hereinafter stated, the parties hereto agree as follows:

ARTICLE 1

AGREEMENT PURPOSE

11 Purpose

It is the purpose of this Sub-grant Agreement to state the covenants and conditions
under which the Sub-Grantee will implement and provide workforce development
services, as shall be described herein.

ARTICLE 2
DEFINITIONS

In addition to the definitions set forth in the Workforce Innovations and Opportunity
Act of 2014, Public Law 113-128 (29 U.S.C. Sec. 3101 et seq., or as it may be
amended, the Regulations promulgated there-under at 20 CFR 603 et seq. and
20 CFR Part 676 et seq., the Personal Responsibility and Work Opportunity
Reconciliation Act 42 U.S.C. 601 et seq. and the Regulations promulgated there-
under at 45 CFR Part 260, et al., and the Acts and regulations applicable to such
other grant funding streams as are identified in this agreement and Sub-Grantee’s
budget attached hereto as Exhibit A, the following definitions are applicable to the
program operated by the Sub-Grantee and to the terms and conditions of this Sub-
grant Agreement and any amendments hereto.

2.1 Academic Credit

Credit for education, training or work experience, applicable toward a
secondary school diploma, a post-secondary degree, or an accredited
certification of completion, consistent with applicable state law, regulations
and policy, and the requirements of an accredited educational agency or
institution.

2.2 Administrative Costs

Allindirect and direct costs associated with the management of the program
funded by this Sub-grant Agreement. They are costs, which do not directly
and immediately benefit participants but are necessary for effective delivery
of direct participant benefits. These costs are generally identified with
supervision, management, fiscal and record keeping systems and are
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2.3

24

2.5

26

27

2.8

defined in accordance with the regulations governing the funding streams
made available to the Sub-Grantee.
Allowable Costs

Those costs, which are necessary, reasonable and allowable under
applicable federal, state and local law, for the proper administration and
performance of the services to be provided under this Sub-grant
Agreement. In general, allowable costs are defined by 2 CFR §200.420 —
§200.475

Amendment
A modification to this Sub-grant Agreement duly executed by the parties.

Apprenticeship Program

An officially authorized plan which sets forth the terms and conditions for
the qualification, recruitment, selection, employment and training of
apprentices, including such matters as the requirements for a written
apprenticeship Sub-grant Agreement.

Assessment

The process whereby applicants are interviewed to determine their
employability, motivation, aptitude, abilities and interests in order to develop
an individual service strategy for the attainment of the participant’s career
goals. Testing and counseling are a part of the assessment process.

Audit

A systematic review by a CPA or other duly certified and licensed individual
or organization to determine and report whether Sub-Grantee’s financial
operations are being properly conducted, financial reports are being
presented fairly and the organization is in compliance with applicable laws
and regulations. All Sub-Grantees including commercial organizations
pursuant to 20 CFR 200(b)(2)(ii) must submit an audit of the program
funded under this Sub-grant Agreement as is further delineated herein. For
purposes of this Sub-grant Agreement an Audit shall mean an audit
conducted in accordance with 2 CFR 200 Subpart F (§200.500- §200.521)

Barriers to Employment

Characteristics which hinder an individual’'s ability to participate in the labor
market.
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2.9

210

2.1

212

Basic Skills Deficient

With respect to an individual:

(a) who is a youth, the individual has English reading, writing, or computing
skills at or below the 8th grade level on a generally accepted
standardized test; or

(b) who is a youth or adult, that the individual is unable to compute or solve
problems, or read, write, or speak English, at a level necessary to
function on the job, in the individual's family, or in society.

Broward Workforce Development Board, Inc.

The local workforce development board, which is also referred to as the
BWDB, a 501 (c)(3) organization.

Case Management

Refers to the provision of a client-centered approach in the delivery of
services, designed to prepare and coordinate comprehensive employment
plans, such as service strategies, for participants to ensure access to
necessary workforce activities and supportive services, and to provide job
and career counseling during program participation and after job placement.

Certificate

A certificate awarded in recognition of an individual's attainment of technical
or occupational skills by (1) A state educational agency or a state agency
responsible for administering vocational and technical education within a
state. (2) An institution of higher education described in Section 102 of the
Higher Education Act (20 USC 1002) that is qualified to participate in the
student financial assistance programs authorized by Title IV of that Act. This
includes community colleges, proprietary schools, and all other institutions
of higher education that are eligible to participate in federal student financial
aid programs. (3) A professional, industry, or employer organization (e.g.,
National Institute for Automotive Service Excellence certification, National
Institute for Metalworking Skills, Inc., Machining Level | credential) or a
product manufacturer or developer (e.g., Microsoft Certified Database
Administrator, Certified Novell Engineer, Sun Certified Java Programmer)
using a valid and reliable assessment of an individual's knowledge, skills,
and abilities. (4) A registered apprenticeship program. (5) A public
regulatory agency, upon an individuals fulfilment of educational, work
experience, or skill requirements that are legally necessary for an individual
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213

2.14

2.15

2.16

217

to use an occupational or professional title or to practice an occupation or

profession (e.g., FAA aviation mechanic certification, state certified
asbestos inspector). (6) A program that has been approved by the
Department of Veterans Affairs to offer education benefits to veterans and
other eligible persons and (7) Institutions of higher education, which is
formally controlled, or has been formally sanctioned, or chartered, by the
governing body of an Indian tribe or tribes. Certificates awarded by
workforce investment boards or their providers are not included in this
definition. Work readiness certificates for employability skills training,
success seminars or similar training are also not included in this definition.

Classroom Training

Any training conducted in an institutional setting designed to provide
individuals with the technical skills and information required to perform a
specific job or group of jobs including the upgrading of basic skills or the
delivery of work readiness skills.

The Code of Federal Requlations

Also referred to as CFR. It is where regulations applicable to a federal grant
program can be found. Regulations are also published in the Federal
Register.

Commercial Organization

A private-for-profit entity.

Cost Allocation Plan

A plan, which identifies and distributes the cost of services provided by
support staff and/or departments or functions. It is the means to substantiate
and support how the costs of a program are charged to a particular cost
category.

Cost Reimbursement Sub-grant Agreement

This is a contract format, which provides for the reimbursement of all
allowable costs, which have been identified and approved in the contract
budget. It requires that the Sub-Grantee maintain the documentation
necessary to support the cost. This contract is a cost reimbursement
contract.
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2.18

219

2.20

2.21

2.22

2.23

Countable Work Activity

For mandatory WTP participants, a work activity that satisfies the work
requirement necessary to be included in the calculation of participation in a
WTP program.

Credential

A nationally recognized degree or certificate or state/locally recognized
credential. Credentials include, but are not limited to, a high school diploma,
GED, or other recognized equivalents, post-secondary degrees/certificates,
recognized skill standards, and licensure or industry-recognized
certificates. Includes all state education agency recognized credentials.

Demand Occupation

This is an occupational area, which has been designated and published by
the State as in high demand in the Broward County labor market area.

Department of Children and Families

Also referred to as DCF.
DEO
The State of Florida Department of Economic Opportunity.

Dislocated Worker

In accordance with the WIOA this is an individual who:

(A) (i) has been terminated or laid off, or who has received a notice of
termination or layoff, from employment

(i) (1) is eligible for or has exhausted entitlement to unemployment
compensation; or

(I1) has been employed for a duration sufficient, as determined by
CSBD to demonstrate, an attachment to the workforce, but is not
eligible for unemployment compensation due to insufficient
earnings or having performed services for an employer that were
not covered under a state unemployment compensation law; and

(iii) is unlikely to return to a previous industry or occupation;
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2.24

2.25

2.26

(B) (i) has been terminated or laid off, or has received a notice of
termination or layoff, from employment as a result of any permanent
closure of, or any substantial layoff at, a plant, facility, or enterprise;

(i) is employed at a facility at which the employer has made a general
announcement that such facility will close within 180 days; or

(ii) for purposes of eligibility to receive services, other than career
services, training or support is employed at a facility at which the
employer has made a general announcement that such facility will close;

(C) was self-employed (including employment as a farmer, a rancher, or a
fisherman) but is unemployed as a result of general economic
conditions in the community in which the individual resides or because
of natural disasters; or

(D) is a displaced homemaker as defined in the WIOA.

(E) (i) is the spouse of a member of the Armed Forces on active duty (as
defined in section 101(d)(1) of title 10, United States Code), and who
has experienced a loss of employment as a direct result of relocation to
accommodate a permanent change in duty station of such member; or

(i) is the spouse of a member of the Armed Forces on active duty and
who is unemployed or underemployed and is experiencing difficulty in
obtaining or upgrading employment.

D.O.T. Codes

The nine-digit Dictionary of Occupational Titles code for a job or
occupational title. It is available at the CSBD offices or the public library.

Eligible or Eligibility

Refers to an individual's status in relation to their ability to participate in a
grant program.

Eligible Training Providers List (ETPL)

This is a list of training institutions compiled pursuant to WIOA requirements
approved by the CSBD governing boards for the purpose of making a
referral of a participant for training.
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2.27

2.28

2.29

2.30

2.31

2.32

Excess Revenue

This refers to revenues in excess of actual costs. All governmental and not-
for-profit entities must report and return any excess revenue earned as a
result of providing the services and activities under this Agreement.

Exit

A term which refers to an individual who was a participant in a program
funded under this Agreement who may still be receiving support or follow
up services but is no longer considered a program participant and is
reported in the State’s information system as an individual who has “exited”
from the program in which they were enrolled.

Funding Stream

The term funding stream as used herein refers to the State and/or federal
grants under which a program or activity is funded under this Sub-grant
Agreement. Different funding streams are governed by varying pieces of
legislation, statutes and regulations. The grants which comprise the funding
streams applicable to this Sub-grant Agreement are identified in the budget
attached hereto as Exhibit A. Sub-Grantee must comply with the federal and
state requirements of each funding stream identified in their budget when
executing their duties and responsibilities under this Sub-grant Agreement.

Governor
The Chief Executive Officer of the State of Florida.

Individual Service Strategy (ISS)

An individual plan for a participant which includes an employment goal,
achievement objectives, and the appropriate combination of services
determined during the individual's objective assessment. The ISS includes
the training and employability development plans for a participant.

Individual Training Account (ITA)

An amount set aside to pay for an individual to be able to attend
occupational skills training classes.
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233

2.34

2.35

Industry Based Training

This is a WIOA activity. Also referred to as customized training. Training
that is designed to meet the special requirements of an employer or a group
of employers that is conducted with a commitment by the employer to
employ an individual on successful completion of the training; and for which
the employer pays a percentage of the cost of the training.

In School Youth

An individual who is in secondary school and is between the ages of 14 —
21 or in post-secondary school at the time of their application for WIOA
services and who has not yet reached the age of 24.

Low Income Individual

An individual who:

A. Receives, or in the past 6 months has received, or is a member of a
family that is receiving or in the past 6 months has received assistance
through the supplemental nutrition assistance program established
under the Food and Nutrition Act of 2008 (7 U.S.C. 2011 et seq.), the
program of block grants to States for temporary assistance for needy
families program under part A of title IV of the Social Security Act (42
U.S.C. 601 et seq.), or the supplemental security income program
established under title XVI of the Social Security Act (42 U.S.C. 1381
et seq.), or State or local income-based public assistance; or

B. Is in a family with total family income that does not exceed the higher
of:

a. The poverty line; or
b. 70 percent of the lower living standard income level, or

c. Is a homeless individual as per the Violence Against Women Act
of 1994 (42 U.S.C. 14043e-2(6)), or a homeless child or youth (as
per the McKinney-Vento Homeless Assistance Act (42 U.S.C.
11434a(2));0r

d. For purposes of in-school youth programs receives or is eligible to
receive a free or reduced-price lunch under the Richard B.
Russell National School Lunch Act (42 U.S.C. 1751 et seq.); or
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2.36

2.37

2.38

2.39

2.40

241

e. Is afoster child on behalf of whom State or local government
payments are made; or

f. Is anindividual with a disability whose own income meets the
income requirement of i or ii above, but who is a member of a
family whose income does not meet this requirement.

Lower Living Standard Income Level

Means that income level (adjusted for regional, metropolitan, urban, and
rural differences and family size) determined annually by the Secretary of
Labor based on the most recent lower living family budget.

Non-Custodial Parent

In the context of the Welfare Transitions or TANF Program it is the parent
who does not have custody of their children

Occupational Training

Training defined by using the first three digits of the Dictionary of
Occupational Titles (DOT) code for the occupation for which participant is
being trained or a five-digit code as defined by the OES.

Offender

An adult or juvenile who is or has been subject to any stage of the criminal
justice process, or who requires assistance in overcoming artificial barriers
to employment resulting from a record of arrest or conviction.

OJT

On-the-Job-Training. All OJT is subject to the CSBD policies governing
OJT. '

Out of School Youth (OSY)

An individual eligible for WIOA services, and for CSBD programs who is 17
years of age or older who has not yet reached their 24th birthday and is not
attending secondary or post-secondary school and has not attended
secondary or post-secondary school for the semester immediately prior to
their seeking enrollment into WIOA as an OSY. Youth enrolled in an
alternative education or GED program at the time of application for WIOA
services are considered to be OSY. Youth enrolled in drop out recovery are
considered to be in-school youth for purposes of WIOA.
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242

2.43

2.44

2.45

2.46

2.47

248

Participant

An individual who has been determined eligible for receipt of the services
to be provided under this Sub-grant Agreement.

Personal Responsibility and Work Opportunity Reconciliation Act

The Personal Responsibility and Work Opportunity Reconciliation Act shall
be referred to as the PRWOR 42 U.S.C. 601 et seq. (PRWOR). In Florida,
the PRWOR is enacted through the Workforce Innovatlon Act, Chapter 445
of the Florida Statutes.

PELL Grant

Federal education grants targeted to assist low-income individuals.
Entities, which are PELL eligible, must coordinate PELL assistance with
WIOA funds awarded. For OSY enrolled in training PELL funds must be
used before applying for WIOA assisted training.

Post-Secondary Institution

An institution as defined in the Higher Education Act of 1965.

Pre-Test and Post Test

Written evaluative instruments, which measure a participant’s skill level at
entry into and at completion of training.

Profit

An amount in excess of the cost necessary to operate a program. Profit is
allowable under a cost reimbursement Sub-grant Agreement to the extent
it is reasonable as determined during contract negotiations. It includes that
amount which is associated with proprietary materials included in the cost
of the program. Profit may be allocated among the cost categories. Profit
may only be earned by private-for-profit organizations.

Program

The activities and services to be provided by Sub-Grantee under and
pursuant to this Sub-grant Agreement.
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2.49

Program Costs

Personnel and non-personnel costs related to the provision of services to
participants under a WIOA funded contract. Costs include the salaries,

- fringe benefits, equipment, supplies, space, staff training, transportation

2.50

2.51

2.52

2.53

2.54

and other related costs of personnel providing training, component
supervisors, coordinators, clerical staff working on direct training activities
or functions, instructional materials and equipment used by or for
participants, classroom training space, utility costs, insurance, commercially
available training packages, tuition, and OJT reimbursements.

Program Year

The program year is July 1 to June 30.

Program income

Interest earned on any advances under this Sub-grant Agreement or
income generated by a contract funded by WIOA as a result of the use or
fees charged for the rental of real or personal property, or fees for services
performed or conferences, or the sale of commodities or items developed
with contract funds, or from the participants’ activities under the contract
except for OJT or revenue in excess of costs earned by organizations other
than commercial organizations.

Retention

The period an individual remains in an unsubsidized job following job
placement or in the case of a WIOA youth, the period the youth remains in
a job, the military, post-secondary school or advanced training following exit
from the program. The calculation for determining whether the retention
period has been met is dictated by the performance measure calculation
provided by the state or the federal agency with oversight over the funding
stream under which the participant is being served.

Service Provider

Also referred to as the sub-recipient, Sub-Grantee provider or contractor.
Slot

A training or employment position, which one or several participants may
occupy at different times within the same contract period.
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2.55

2.56

2.57

2.58

2.59

2.60

2.61

Stand In Costs

Costs paid from non-federal sources, which may be used to stand in for a
disallowed cost as a result of a monitoring report or audit. These must be
reported as uncharged program costs under a contract awarded and must
have been allowable under the grant regulations for the program under
which they are proposed. They are subject to verification through audit and
must be reported in order to be considered. In order to use in kind costs to
stand in for a disallowed cost, State of Florida and federal oversight agency
approval must be obtained.

Sub-Grantee

OIC of South Florida, Inc.

Support

Personnel and non-personnel costs for services such as transportation,
child care, dependent care, housing, and needs-related payments related
to the provision of support services to participants necessary for the
participant to take part in an activity funded under this Sub-grant
Agreement. The various funding streams under which an individual may be
served may limit support.

Tuition

Charges for education provided by an institution of higher education as
defined by the Higher Education Act of 1965 Section 1201(a), or a
proprietary institution of higher education, as defined by the Higher
Education Act of 1965 Section 481(b), that are not more than the charges
for such training made available to the general public.

The United States Department of Labor.

Also referred to as DOL or U.S. DOL.

The Workforce Innovation and Opportunity Act of 2014

Also referred to as the WIOA.

Work Activity Plan

A plan, which details when specific elements of performance will be
achieved by the Sub-Grantee and/or attained by a participant during
training. The work activity plan is an integral part of the contract budget and
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2.62

non-compliance with negotiated time frames and performance levels may
result in de-obligation of contracted funds.

Work Experience

A short term or part time work assignment in order to provide a participant
with good work habits and basic work requirement skills. The Participant’s
ISS should identify the length of time which should be justified by the hours
needed to provide the training. The work experience must be contextual to
the training. For WIOA work experience may be at a for-profit or a private-
not-for-profit or governmental entity site. For WTP, work experience is done
through community service and may only be at a private-not-for-profit or
governmental entity site.

END OF ARTICLE 2
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31

3.2

ARTICLE 3

FISCAL MANAGEMENT.

General Terms

3.1.1

3.1.2

Funding Independent from Consortium Members

It is agreed that all funds contracted for herein are funds granted to
CSBD from the State of Florida under PRWORA and WIOA and are
not from funding sources of any member of the CSBD Consortium of
Elected Officials.

Compliance with Federal and State Requirements

The Sub-Grantee agrees to implement this Sub-grant Agreement in
accordance with the federal, state and local laws, regulations,
policies, and procedures applicable to the funding streams identified
in Sub-Grantee’s budget. Sub-Grantee understands that nothing in
this Sub-grant Agreement will relieve Sub-Grantee from adherence
to applicable federal, state, and local laws and regulations. Any
conflict or inconsistency between the above and this Sub-grant
Agreement will be resolved in favor of those laws, regulations,
policies, and procedures.

Allowability and allocation of costs to the cost categories shall be
governed by 2 CFR 200 et. seq., the federal regulations governing
federal funding streams, the State DEO and CSBD policies, and the
budget attached to this Sub-grant Agreement as Exhibit A. Any
conflict or inconsistency between the above and this Sub-grant
Agreement will be resolved in favor of those laws, reguiations,
policies and procedures. This section shall be construed to allow for
CSBD to impose restrictions more limiting than those required by
said laws, regulations, policies and regulations.

Compensation

3.2.1

Total Compensation

a. The total funds allocated for the program to be operated under
this Sub-grant Agreement shall be $100,000 in accordance with
the budget attached hereto as Exhibit A, for the programs and
services to be delivered for the period July 1, 2022 through June
30, 2023.
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b. Any funds not expended for the period July 1 through June 30, of
each program year during which this Sub-grant Agreement is in
effect may not be used to support the programs funded under any
amendment extending this Sub-grant Agreement for a
successive program year.

c. If Sub-Grantee is a commercial organization and has included
profit as a part of a line-item budget, Sub-Grantee shall not be
entitled to be paid for that line item until all goods and/or services
under this Sub-grant Agreement have been received. This
clause is subject to any additional limitations contalned in this
Sub-grant Agreement.

3.2.2 Payments Limited to the Program and Cost Reimbursement Budget

Funds will be made available to the Sub-Grantee by CSBD on a
reimbursable basis for allowable costs as defined by federal, state
and local laws and guidelines and in accordance with the line-item
budget limitations within each cost category of the budget attached
hereto as Exhibit A. Funds awarded under this Sub-grant Agreement
or an amendment to this Sub-grant Agreement shall also be limited
to:

a. The operation of the program described and in accordance with
the terms and conditions set forth herein; and

b. The period for performance as stipulated in the introductory
clause of this Sub-grant Agreement or as it may be amended.

c. The terms and conditions of this Sub-grant Agreement, including
the supporting detail and positions approved in the budget
attached to this Sub-grant Agreement as Exhibit A. The detail for
line items not described in Exhibit A will not be subject to
reimbursement, this includes but is not limited to the specific
costs related to supplies, materials, printing, equipment,
increases or changes to staffing, wages and/or fringe benefits,
bonuses, incentive payments, or mileage in excess of the CSBD
mileage reimbursement policy or as approved by CSBD.

d. Funds may not be transferred between funding streams, line
items and cost categories within the budget without a written and
executed contract amendment.
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3.3

Fiscal Controls

3.3.1

3.3.2

3.3.3

334

3.3.5

3.3.6

Maintenance of Fiscal Records In Accordance with GAAP

Sub-Grantee agrees to maintain their books and records in
accordance with Generally Accepted Accounting Principles, (GAAP),
and to institute fiscal controls as established by CSBD from time to
time so as to be able to satisfactorily account for all monies spent in
order to perform their obligations under this Sub-grant Agreement.

Segregation of Sub-grant Agreement Funds

Sub-Grantee shall keep program funds segregated from other funds
belonging to Sub-Grantee’s organization by maintaining separate
bank accounts and/or separate ledgers.

Prohibition Against Advances

In no case shall Sub-Grantee be paid in advance of work performed
or services rendered.

Sub-Grantee Responsible for Actions of Employees and
Representatives

Sub-Grantee shall be responsible for the actions of its
representatives, employees, and instructors with regard to all

“aspects of the Sub-Grantee’s program including, but not limited to,

program implementation, the certification and submission of time and
attendance records, invoices, submission and verification of financial
reports, and maintenance of records.

Access to Records Prior to Funding

Upon demand and/or within thirty (30) days prior to funding any
program or service, Sub-Grantee shall allow CSBD to evaluate Sub-
Grantee’s fiscal and personnel systems in order to be assured of
Sub-Grantee’s capability to manage the program or project funded
by this Sub-grant Agreement or any amendment hereto.

Sub-Grantee Obligation Regarding Training and Support Funds

To assure expenditure requirements are met for the various funding
streams and that funds are not over obligated beyond what CSBD
has available for each program year Sub-Grantee is responsible for
obligating funds which shall be reimbursed or paid to a third party by
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34

CSBD. This includes but is not limited to participant support services,
work experience wages, tuition payments, and the like. Sub-Grantee
may be requested to provide CSBD with a weekly report regarding
the detail of those obligations. The report shall be provided to the
CSBD Vice President of Operations, in a format and containing
information as required by CSBD. Failure to provide the report and
resultant over obligations beyond funds budgeted by CSBD for these
third-party services will become Sub-Grantee’s responsibility for
payment. Sums obligated by Sub-Grantee in excess of the amounts
budgeted by CSBD will be deducted from invoices due Sub-Grantee
and/or will have to be reimbursed to CSBD by Sub-Grantee should
Sub-Grantee’s invoices be insufficient to cover the expense.

De-obligation and Failure to Perform

341

34.2

343

De-obligation for Non-Performance

CSBD reserves the right to adjust the outflow of funds more or less
than originally anticipated up to the total amount of funds allocated
to Sub-Grantee. CSBD may de-obligate or redistribute the funds
under this Sub-grant Agreement or any amendment hereto, to
alternate Sub-Grantees to the extent that either the Sub-grant
Agreement is fully or partially terminated, the Sub-Grantee is not able
to perform effectively, or Sub-Grantee’s total program costs will not
be expended in accordance with the amount of funds awarded under
this Sub-grant Agreement.

Funds Limited to the Sub-grant Agreement Program

Funds accrued or allocated to the Sub-Grantee under this Sub-grant
Agreement or any amendment to this Sub-grant Agreement cannot
be used by the Sub-Grantee to support other programs operated by
the Sub-Grantee even under a different Sub-grant Agreement or
amendment with CSBD.

Sub-grant Agreement Contingent Upon CSBD’s Receipt of Funds

a. This Sub-grant Agreement is subject to the appropriation of funds
by the Florida Legislature. Florida Statutes, Section 287.0582.

b. Sub-Grantee agrees and understands that funds allocated to the
Sub-Grantee under this Sub-grant Agreement or any amendment
or modification hereto are contingent upon CSBD’s receipt of the
federal grant funds under which this Sub-grant Agreement is
funded. CSBD, therefore, reserves unto itself the right to
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3.5

unilaterally de-obligate, modify or amend Sub-Grantee’s budget
in proportion to CSBD’s funding level and at the sole discretion of
CSBD or if necessary, to suspend or terminate this Sub-grant
Agreement or any amendment hereto instantaneously and as
may be necessitated by CSBD’s funding levels. Any de-
obligation, modification or amendment of the funds allocated in
the Sub-Grantee’s Sub-grant Agreement, or any amendment
hereto, shall be effective upon notification to the Sub-Grantee by
CSBD. CSBD shall provide Sub-Grantee thirty (30) days’ notice
or in the event CSBD receives less than thirty (30) days’ notice
CSBD shall provide such notice as CSBD receives from its
funding sources. In such instances, costs will be reimbursed up
to the date of cancellation only; thereafter, neither CSBD nor Sub-
Grantee shall have any obligation whatsoever to complete or
otherwise continue the Program.

c. Sub-Grantee funding shall be subject to the de-obligation policy
adopted by the State. To the extent that Sub-Grantee
expenditure rates result in the de-obligation of funds allocated to
CSBD by the State, this Sub-grant Agreement may be unilaterally
amended to reduce the total funds available in proportion to the
funds de-obligated.

3.4.4 Sub-Grantee Salaries

Sub-Grantee salary and bonuses paid with federal funds may not
exceed Federal General Services Administration published
Executive Level Il salaries. The annual limits are published on the
OPM.gov website (https://www.opm.gov/policy-data-oversight/pay-
leave/salaries-wages/2021/executive-senior-level) and USDOL
Training and Employment Guidance Letter No. 5-06

Method of Payment

3.5.1

Invoicing

a. Sub-grantee may invoice CSBD on the 15t of the month for
anticipated expenditures for that month.

i. Simultaneous with submission of each subsequent month’s
invoice, Sub-grant recipient shall reconcile the invoice from
the previous month
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3.5.2

3.5.3

ii. Expenditures invoiced but not incurred in the previous month
shall be credited toward expenditures in each subsequent
month.

ii. A final reconciliation shall be performed with the final invoice
of the program year.

b. Invoices shall be for allowable costs as described in Sub-
Grantee’s budget and as governed by the rules applicable to the
funding streams and grants awarded to Sub-Grantee. The
invoice for each month subsequent to the first month must be
accompanied by all documentation necessary to substantiate the
prior invoice including but not limited to employee time sheets,
copies of payroll records, participant attendance records and time
sheets, participant payroll records, if applicable, participant case
notes, participant progress reports and competency tests,
purchasing records, copies of leases and utility bills and any

other documentation necessary to support a financial
transaction for which contractor is seeking reimbursement.
Invoices containing costs not supported by the proper
documentation or items not detailed in Sub-Grantee’s line-item
budget shall be paid minus the expenditures lacking the
documentation or not included with the submission of the invoice.
Accuracy and timeliness of the invoices shall be a factor in
recommendations made to the CSBD governing boards.

Time for Submission of Invoices

Following month number one each subsequent Invoice must be
submitted within fifteen (15) days of the start of the month. The final
invoice for actual costs for June the last month of the program year
must be reconciled and submitted by July 20 following the end of
the previous program year. .

Invoice Errors

a. Sub-Grantee shall be trained on the correct way to submit
invoices for reimbursement of expenses. Following the training,
Sub-Grantee will receive a written notice from CSBD for Sub-
Grantee invoices which:

i. Contain mathematical errors, or

ii. Seek reimbursement for items not covered by the budget, or
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354

355

ii. Are submitted late, or

iv. Are not accompanied by the appropriate supporting
documentation.

b. If after training and a written notice an invoice is submitted to
CSBD with one of the faults described in paragraph a above sub-
recipient’s inability to provide correct invoices will be reported to
the CSBD governing boards at the time that contract renewal is
considered.

Reimbursement of Purchases

In the case of a request for reimbursement of costs incurred in the
acquisition or leasing of capital and expendable equipment as
approved by CSBD, Sub-Grantee shall be required to comply with
Article 3, Section 3.7, Property Management, of this Sub-grant
Agreement. All capital expenditures must be approved by CSBD in
advance and shall be subject to the rules set forth in 2 CFR 200 as
they apply to capital expenditures. Funds under this Sub-grant
Agreement may not be used for the purchase in whole or in part of
real property.

Required Documentation for Submission of Invoices

Sub-Grantee agrees to maintain and provide the following
documentation to CSBD, along with Sub-Grantee’s invoice for
payment. Sub-Grantee understands that invoices submitted without
the below described documentation will not be honored.

a. For mileage reimbursement requests, Sub-Grantee shall use the
CSBD mileage form or their own form which contains the same
information. Mileage from home to work will not be reimbursed.
Sub-Grantee is limited to the CSBD rate when reimbursing its
staff for mileage.

b. For staff payroll reimbursement requests, Sub-Grantees who do
not have certified payroll systems in which the payroll register is
supported by time sheets must establish a sign-in system and
submit time sheets. Time sheets shall reflect time allocated
across cost categories, contracts or other activities, whether paid
for by CSBD or not.

c. Sub-Grantee must submit copies of the front and back of
cancelled checks where applicable of a copy of the electronic
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3.5.6

3.5.7

payment to substantiate expenditures in order to be reimbursed.
For purchases, Sub-Grantee shall also submit all procurement
documentation, and a copy of the front and back of the cancelled
-check applicable to the procurement.

d. For proprietary materials such as books and supplies, Sub-
Grantee shall provide signed receipts from students
acknowledging delivery of the materials for which CSBD is being
charged, along with the front and back of cancelled checks where
appropriate.

e. For reimbursement of rental and utility charges, Sub-Grantee
shall provide a copy of the lease and, as appropriate, a copy of
the entire phone bill, utility bill, and/or rental Sub-grant Agreement
along with the front and back of the cancelled check.

Credits

In the event Sub-Grantee requests a reimbursement for a security
deposit on leased equipment or space or other good or service,
which payment will be reimbursed to Sub-Grantee at a later date or
makes a payment in advance for a good or service for which a credit
is later due Sub-Grantee, or receives a credit or discount for an over
payment or an aggregated volume purchase or any other discount or
reduction in cost, Sub-Grantee shall report such credit, discount or
return of overpayment to CSBD and shall be responsible for returning
the funds to CSBD. CSBD reserves the right to deduct such credits,
discounts or return payments due or paid to Sub-Grantee, from any
outstanding invoice under this Sub-grant Agreement or any Sub-
grant Agreement in force between CSBD and the Sub-Grantee at the
time of identification of the credit, returned payment, discount or
other financial benefit made available to Sub-Grantee as a result of
funds made available to Sub-Grantee under this Sub-grant
Agreement. CSBD’s right to such credits, discounts or return
payments are in addition to any other rights or remedies accruing to
CSBD under this Sub-grant Agreement and shall survive the
termination of this Sub-grant Agreement.

Changes to the Budget
Any change to the budget requires the submission in writing by the

Sub-Grantee and approval by CSBD of a Sub-grant Agreement
Amendment Request and the execution of an amendment.
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3.6

3.7

3.5.8 Release of Claims Upon Final Payment

The Sub-Grantee, upon final payment of amounts due under this
Sub-grant Agreement, less any credits, refunds, or rebates due to
CSBD, hereby releases and discharges CSBD from any financial
claims arising from this Sub-grant Agreement.

Payment Adjustments/Suspensions

3.6.1 Reimbursement of Non-Budgeted and Unallowable Costs

CSBD shall not reimburse or pay any expenditures, costs, or
payments for goods and/or services to Sub-Grantee which are found
to be unallowable, or which are found to be inconsistent with the last
approved budget; provided, however, that said budget may be
revised for more efficient and effective use of monies available under
the Sub-grant Agreement upon written request by the Sub-Grantee
to CSBD and written approval thereof by CSBD in advance of the
expenditure.

Property Management

3.7.1 Property Use Limited to the Program

a. Property leased or purchased with grant funds, including
personal or real property shall only be used in implementing the
CSBD programs funded by this Sub-grant Agreement or any
amendment hereto. Title to property purchased with funds made
available through this Sub-grant Agreement shall vest with the
State of Florida and/or CSBD and the property shall be returned
to CSBD upon termination of this Sub-grant Agreement.

b. Sub-Grantee shall not use contract funds to purchase a part or
portion of personal property.

c. Inthe event that Sub-Grantee enters into a lease for real property
with funds under this Sub-grant Agreement:

i. Sub-Grantee shall assure the lease contains a deobligation
clause similar to that contained in this Sub-grant Agreement.

ii. The lease shall not obligate CSBD.

iii. If the lease is for a facility owned by Sub-Grantee, then lease
payments shall be limited in amount in accordance with the 2
CFR 200.
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3.7.2 Sub-Grantee Procurement Requirements

Sub-Grantee agrees to adhere to the following procurement
procedures when obtaining any and all goods and services,
contractual services, including but not limited to, office supplies,
training supplies, equipment, rental Sub-grant Agreements,
insurance, construction, maintenance, professional and consultant
services, as needed to carry out the terms of this Sub-grant

Agreement.

a. Procurements with an aggregate cost of ten thousand dollars
($10,000.00) or less may be considered a micro small purchase
and shall not require any formal procurement. If Sub-Grantee
does request telephone or written quotes Sub-Grantee shall keep
a record of the entities contacted and shall record the quotes
received. Sub-Grantee shall submit such documentation when
seeking reimbursement for this expenditure and shall maintain a
record of the procurement and the receipt and payment of the
goods or services.

b. For procurements with an aggregate cost of five thousand and
one dollars ($10,001.00) up to two hundred and fifty dollars
($250,000.00), Sub-Grantee shall secure three (3) written quotes,
and shall purchase the item(s) based upon the lowest responsive
quote received. Sub-Grantee shall submit a copy of the written
quotes when seeking reimbursement for this expenditure and
shall maintain a record of the procurement and the receipt and
payment of the goods or services.

c. For procurements with an aggregate cost of two hundred and fifty
thousand dollars ($250,000.00), or more Sub-Grantee shall
- publicly advertise and competitively procure such items, and shall
purchase the item(s) based upon the lowest responsive bid
received. Sub-Grantee shall submit a copy of the advertised
notice seeking bids and a copy of all bids received when seeking
reimbursement for this expenditure and shall maintain a record of
the procurement and the receipt and payment of the goods or
services.

d. Sub-Grantee shall secure CSBD’s written approval for the
purchase of items not included in Sub-Grantee’s budget.

e. Sub-Grantee shall avoid all conflicts of interest either real or
perceived in the procurement of goods and services with contract
funds and in the execution of their obligations under this Sub-
grant Agreement.
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3.7.3

3.74

3.75

3.76

Sub-Grantee Use of Alternative Procurement System

If Sub-Grantee has developed a purchasing system, which it wishes
to utilize in place of the system outlined above in Article 3, Section
3.7.2, Sub-Grantee shall submit a copy of its Purchasing Procedures
to the CSBD President/CEO and shall request a formal waiver of the
purchasing system described herein. The request will be reviewed
and a formal reply by the President/CEO approving or disapproving
the procedures will be issued within thirty (30) days following receipt
of the request. Approval will be granted so long as Sub-Grantee's
purchasing requirements meet the minimum standards established
by the State of Florida for programs operated under the WIOA.

Sub-Grantee’s Failure to Produce Records

Sub-Grantee expressly agrees that it shall reimburse CSBD for any
funds expended under this Sub-grant Agreement or amendment
hereto when the Sub-Grantee does not nor cannot produce the
documents required to demonstrate that the procurement
requirements of this section have been followed or to support/
substantiate that the goods and/or services procured and/or
purchased have been received.

Inventory Tags

Upon receipt by CSBD of Sub-Grantee’s invoice, CSBD shall provide
Sub-Grantee with inventory tag numbers for property purchased with
funds granted to Sub-Grantee under this Sub-grant Agreement
which tags Sub-Grantee shall attach to the property.

Insurance Coverage for Property

a. Sub-Grantee shall provide insurance coverage for all property
purchased with CSBD funds in the event of loss or damage and
shall list CSBD as the named insured with regard to such

property.

b. Any loss, theft, or damage to CSBD/State property, along with the
property’s inventory tag number shall be reported to CSBD and
the local police department as soon as possible following
discovery of the loss, theft, or damage, but in any case, not later
than thirty (30) days following the actual loss, theft, or damage.
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3.7.7

3.7.8

c. Any recovery made by Sub-Grantee following a report to Sub-
Grantee’s insurer of the loss, theft, or damage shall be reported
to CSBD. CSBD will then inform Sub-Grantee as to whether or
not it may use the funds to replace the property or whether the
monies should be returned directly to CSBD.

Requirement to Provide a Physical Inventory

Thirty (30) days prior to the end of this Sub-grant Agreement, Sub-
Grantee shall present CSBD with a physical inventory of all property
located in or out of the CSBD, One-Stop Centers purchased with
CSBD funds by Sub-Grantee or CSBD. The physical inventory shall
contain a reference to the Sub-grant Agreement under which funds
were allocated for the purchase along with the CSBD inventory tag
number.

Requirement to Return Property

Within thirty (30) days of the termination of this Sub-grant Agreement
or any amendment hereto under which the property was purchased,
Sub-Grantee agrees to return to CSBD all property purchased with
funds under this Sub-grant Agreement or any amendment hereto
except where Sub-Grantee and CSBD agree that Sub-Grantee may
continue to utilize such property for another WIOA, WTP or other
grant funded activity. Any such Sub-grant Agreement must be in
writing and signed by CSBD’s President/CEO.

a. Sub-Grantee shall inform CSBD in writing by entering a “Track-It”
within twenty-four (24) hours of the termination or resignation of
any personnel whose salary is in whole or in part paid for under
this Sub-grant Agreement so that their access to the CSBD
network can be terminated,

~ b. Sub-Grantee shall ensure that any equipment issued which was

purchased with funds provided by CSBD or any equipment
placed on Sub-Grantee’s site by CSBD is collected from a
terminated employee prior to their departure.

3.8  Sub-grant Agreement Closeout

3.8.1

3.8.2

The Sub-Grantee shall comply with all provisions of CSBD’s Sub-
grant Agreement Closeout Procedures.

Closeout of the program funded under this Sub-grant Agreement
upon termination of this Sub-grant Agreement shall be performed in
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3.9

accordance with the terms and conditions of WIOA and state
regulations and procedures. Except as expressly waived by CSBD,
closeout shall be completed prior to final payment for services
performed pursuant to this Sub-grant Agreement. Sub-Grantee shall
provide CSBD such information and materials within such time
periods as CSBD may require, necessary to complete closeout in
accordance with applicable federal and state regulations and
procedures.

Duplicate Funding

3.91

3.9.2

Prohibition Against Double Payments

Sub-Grantee costs or earnings claimed under this contract may not
also be claimed under another contract or grant from another
agency.

Multiplé Funding Sources

Sub-Grantee shall utilize a cost allocation methodology which
assures that CSBD is paying only its fair share of costs for services,
overhead, and staffing not solely devoted to the program funded by
this Sub-grant Agreement. The cost allocation plan and supportive
documentation shall be included in the audit of Sub-Grantee’s
program.

END OF ARTICLE 3

OIC NCP 2022-2023

Page 28



DocuSign Envelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

41

42

ARTICLE 4

GENERAL CONDITIONS

Sub-grantee’s Request for Proposal Response

411

Adherence to the Terms and Conditions of the RFP

a. Sub-grantee understands and agrees to adhere to the standards
and requirements established under CSBD’s formal Request for
Proposal Process and the Request for Proposals Response
document, attached hereto as Exhibit | and incorporated by
reference.

b. To the extent that any terms or conditions conflict with the terms
and conditions as stated in this Sub-grant Agreement the
language of the Sub-grant Agreement shall control.

c. Sub-grantee agrees to provide CSBD and participants referred to
Sub-grantee with the program and services described in Sub-
grantee’s response to the CSBD Request for Proposals.

Political Activity

421

422

Application of the Hatch Act

None of the funds or services under this Sub-grant Agreement
provided by a federal agency, the Governor, or CSBD to the Sub-
grantee shall be used for any partisan political activity or to further -
the election or the defeat of any candidates for public office within
the constraints of the Hatch Act (5 USC section 1501) or the Federal
Election Campaign Act, as amended (2 USC section 431).

Partisan and Nonpartisan Activities

No participant or employee whose salary is funded in whole or in part
by this Sub-grant Agreement may engage in partisan or nonpartisan
political activities during the hours for which the participant or
employee is paid with federal grant funds.
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4.3

423

424

425

Prohibition Against Acting as a Spokesperson for CSBD

No participant or employee whose salary in whole or in part is paid
for with funds made available under this Sub-grant Agreement, may
at any time, engage in partisan political activities in which such
participant or employee represents himself/herself as a
spokesperson for CSBD or the program funded under this Sub-grant
Agreement.

Placement of Participant or Employees in Offices of Elected Officials

No participant or employee whose salary is paid for in whole or in
part with funds available under this Sub-grant Agreement shall be
employed or out stationed in the office of a member of Congress or
state or local legislator or on the staff of a legislative committee or in
the office of any local elected official(s) of a state or a unit of local
government without CSBD’s express written approval.

Out Stationing to Offices of Elected Officials

No participant or employee whose salary is paid for in whole or in
part with funds available under this Sub-grant Agreement may be
employed or out stationed in positions involving political activities in
the offices of elected officials.

Religious Activity

431

4.3.2

Prohibition Against Religious Activity

There shall be no religious worship, instruction, or proselytizing as a
part of or in connection with the performance of Sub-grantee’s
obligations under this Sub-grant Agreement.

Prohibition of Use of Funds for Religious Activities

Sub-grantee shall not use any funds appropriated under this Sub-
grant Agreement or amendments hereto in support of any religious
activity or in support of any anti-religious activity. Participants shall
not be employed on the construction, operation, or maintenance of
any facility used or to be used for sectarian instruction or as a place
of religious worship.
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44

Non-Discrimination

441

44.2

443

444

445

446

Compliance with Title VI of the Civil Rights Act

Sub-grantee agrees to comply with Title VI of the Civil Rights Act of
1964, (42 U.S.C. 2000d et seq.) as amended, which prohibits
discrimination on the basis of race, color and national origin. In
implementation Sub-grantee agrees to comply with Executive Order
11246 as amended by Executive Order 11375 as well as with section
654 of the Omnibus Budget Reconciliation Act of 1981 as amended.

Compliance with Age Discrimination Laws

Sub-grantee must comply with the Age Discrimination Act of 1975
(42 U.S.C. 6101 et seq.), which protects individuals who are forty
(40) years of age or older.

Compliance with the Rehabilitation Act

Sub-grantee agrees to comply with section 504 of the Rehabilitation
Act of 1973 (29 U.S.C. 794), as amended which prohibits
discrimination against qualified individuals with disabilities.
Compliance with Title IX of the Education Amendments of 1972
Sub-grantee agrees to comply with Title IX of the Education
Amendments of 1972 (20 U.S.C. 1681 et seq.), as amended, which
prohibits discrimination on the basis of sex in educational programs.
Compliance with the Americans with Disabilities Act

Sub-grantee agrees to comply with applicable provisions of the
Americans with Disabilities Act (42 U.S.C. § 12101 et seq.), in the
course of providing services funded in whole or in part by this Sub-
grant Agreement.

Compliance with WIOA Non-Discrimination Requirements

If Sub-grantee is funded to provide WIOA services Sub-grantee
agrees:

a. Prohibition of Discrimination Regarding Participation, Benefits,
and Employment.
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Sub-grantee shall assure that no individual is excluded from
participation in, denied the benefits of, subjected to discrimination
under, or denied employment in the administration of or in
connection with, any funded program or activity because of race,
color, religion, sex (except as otherwise permitted under title IX of
the Education Amendments of 1972), national origin, age,
disability, or political affiliation or belief.

. Prohibition of Discrimination on the Basis of Participant Status

No person may discriminate against an individual who is a
participant in a program or activity that receives funds under this
Sub-grant Agreement, with respect to the terms and conditions
affecting, or rights provided to, the individual, solely because of
the status of the individual as a participant.

. Prohibition on Discrimination Including Prohibition on

Discrimination Against Certain Non-Citizens

Sub-grantee agrees not to discriminate on the basis of race, color,
religion, sex, national origin, age, disability, political affiliation or
belief, and against beneficiaries on the basis of either
citizenship/status as a lawfully admitted immigrant authorized to
work in the United States or participation in any WIOA Title |
financially assisted program or activity. Participation in WIOA
programs and activities shall be available to citizens and nationals
of the United States, lawfully admitted permanent resident aliens,
refugees, asylees, and parolees, and other immigrants authorized
by the Attorney General to work in the United States.

. Application of USDOL Non-Discrimination Requirements

Sub-grantee shall comply with 29 CFR part 37, 41 CFR part 6 and
all other regulations implementing non-discrimination laws
applicable to WIOA funded programs.

. Harassment Free Workplace

Sub-grantee shall provide a harassment-free workplace and give
any allegations of harassment priority -attention and action by
management. The Sub-grantee agrees to insert a similar
provision in all subcontracts. Public Law 105-220, section 188.
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4.5

4.6

447

Complaint Procedures

Sub-grantee agrees to be governed by the complaint and
compliance requirements as set forth in 29 CFR parts 31, 32 and 34
with respect to discrimination and equal opportunity requirements.

Grievances and Grievance Procedures

451

452

453

454

Sub-grantee agrees to provide program participant’s access to the
CSBD grievance procedures for participants in CSBD funded
programs with respect to a non-criminal grievance or complaint
arising in connection with WIOA programs operated by Sub-grantee
other than civil rights complaints. Sub-grantee agrees to be bound
by any decision arrived at as a result of taking part in the procedure.
With respect to WIOA participants, the final resolution of the
grievance must be within sixty (60) days of the filing of the formal
grievance or complaint as per the WIOA Regulations.

Sub-grantee agrees to comply with the grievance procedures
applicable to Providers in the event of a grievance with respect to
CSBD.

Whenever CSBD forwards or notifies Sub-grantee of customer
complaints about the workforce system received from the State or
other external sources Sub-grantee shall assist CSBD in
investigating the complaint in a timely manner, and agrees to take
appropriate action to resolve the complaint as shall be determined
by CSBD.

Hearings regarding grievances in which a finding is made in Sub-
grantee’s favor are subject to state and federal approval and Sub-
grant Agreement. If the State and/or federal oversight entity does not
agree with the finding, whether it is regarding a participant complaint
or a questioned or disallowed cost as a result of a monitoring or audit
finding, Sub-grantee shall comply with the State or federal
determination and in the event of a questioned or disallowed cost
Sub-grantee shall be liable to CSBD for repayment of the cost which
has been questioned or disallowed.

Communications, Program Names, Signage, Publicity and Publication

4.6.1

Sub-grantee may not undertake any publicity or publish for public
consumption any results or information about its program or the
participants without prior review by the CSBD President/ CEO. All
radio and television announcements/advertisements and general

OIC NCP 2022-2023

Page 33



DocuSign Envelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

4.7

46.2

46.3

46.4

newspaper articles and advertisements must be coordinated through
CSBD'’s Executive Department, and must indicate that the program
is funded by the BWDB, Inc., and the CSBD Council of Elected
Officials through funds made available through the State of Florida
and the applicable grant funding stream. This requirement includes
all participant forms, announcements, manuals, handbooks and
other informational materials produced by Sub-grantee.

Any public outreach using marketing materials such as but not limited
to brochures, flyers, articles, presentations, electronic communiqués,
promoting a CSBD funded program must be coordinated with and
approved by the CSBD Vice President of Communications and
Business Relations. All media outreach efforts regarding CSBD
funded programs must be done in conjunction with the CSBD Vice
President of Communications and Business Relations and must be
coordinated with and approved by the CSBD Vice President of
Communications and Business Relations.

Communications, oral or written, between Sub-grantee and CSBD
and/or its governing boards shall be initiated through contact with the
CSBD President/CEO prior to making any contact with the members
of the CSBD governing boards.

When issuing statements, press releases, requests for proposals,
bid solicitations and other documents describing the program funded
in whole or in part by this sub-grant, Sub-grantee shall include: 1)
The percentage of the total costs and the dollar amount financed with
funds under this Sub-grant and 2) The amount of non-federal
contribution to the grant.-

Sub-awards and Sub-contractors

4.71

47.2

47.3

Prohibition Against Assignment and Subcontracting

Sub-grantee shall not assign, delegate, sub-grant, subcontract or in
any way transfer any of its rights or responsibilities or any part of the
work or services to be provided for under this Sub-grant Agreement
without CSBD'’s prior written approval.

Subcontracts Must Be in Writing

Services approved for sub-granting or subcontracting shall be
specified by a written Sub-grant Agreement and shall be subject to
each provision of this Sub-grant Agreement. A copy of the
subcontract shall be provided to CSBD upon request.

Subcontracts and Sub-awardee’s Subject to Applicable Laws
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4.7.4

4.7.5

All subcontracts shall be subject to the federal, state, and local laws
and regulations governing the grant funds awarded to Sub-grantee
under this Sub-grant Agreement.

Subcontracts Subject to Procurement Requirements

Selection of subcontractor(s) is subject to the procurement
requirements described in this Sub-grant Agreement.

Notice of Actions Involving Subcontractors

The Sub-grantee shall give CSBD immediate notice in writing of any
action or suit filed, or of any claim made against the Sub-grantee by
any subcontractor or vendor which in the opinion of the Sub-grantee
may result in litigation, related in any way to this Sub-grant
Agreement or any amendment hereto.

48 Notice
4.8.1 Notice to CSBD
All notices required to be given to CSBD under this Sub-grant
Agreement shall be sufficient when hand delivered or mailed to
CSBD at its office at 2890 W. Cypress Creek Road, Ft. Lauderdale,
FL 33309, addressed to the CSBD President/CEO with a copy to be
forwarded to the Vice President of Operations.
4.8.2 Notice to Sub-grantees
All notices required to be given to the Sub-grantee under this Sub-
grant Agreement shall be sufficient when hand delivered or mailed
to the Sub-grantee at its office located as stated on page one (1) of
this Sub-grant Agreement.
4.9 Assurances and Certifications
Sub-grantee understands that CSBD is bound and must comply with the
Assurances and Certifications appended hereto as Exhibit E.
410 Integration
4.10.1 Exhibits
The parties hereto agree and understand that the words and figures
contained in the following list of documents are incorporated by
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reference, and are as fully a part of this Sub-grant Agreement as if
such documents were set forth verbatim and at length herein.

a. Exhibit A — The budget

b. Exhibit B — Individual Nondisclosure Confidentiality Certification

c. Exhibit C — State Data Sharing Sub-grant Agreement (Non-
Disclosure and Confidentiality Sub-grant Agreement)

d. Exhibit D — Assurances Non-Construction Program

e. Exhibit E - Debarment Form.

f. Exhibit F - Lobbying Form.

g. Exhibit G — Lobbying Certification Form

h. Exhibit H — Drug Free Workplace Certificate

i. Exhibit | — Certification Regarding Environmental Tobacco
Smoke

j. Exhibit J - The Request for Proposal and Sub-grantee’s Request
for Proposal Response except as it has been modified by Article
7 the Work Statement including the Work Activity Schedule
submitted by Sub-grantee with their proposal response.

k. Exhibit K - The WIOA, Public Law 105-220 (Aug. 7, 1998) WTP
Public Law 104-193 (August 22, 1997), statutes and regulations
applicable to the grant funding streams identified in Sub-
grantee’s budget.

I. Exhibit L - Child Labor Laws, as applicable. Exhibit L - Child Labor
Laws (29 USC 203): Employment of Minors Between Fourteen
(14) and Sixteen (16) Years of Age (Subpart C), Occupations
Particularly Hazardous for the Employment of Minors Between
Sixteen (16) and Eighteen (18) Years of Age or Detrimental to
Their Health or Well-being (subpart E).

m. Exhibit M - Immigration and naturalization service regulations for
employers and employees Public Law 107 -124 and 107-125

n. E-Verify
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411

412

Sub-grantee agrees to comply with Florida Statutes 448.095
and shall:

a. Use the E-Verify system to verify the work authorization
status of all newly hired employees, contractors and
subcontractors,

b. Not employ, contract with, or subcontract with an
unauthorized alien

c. Obtain affidavits from its applicable subcontractors swearing
and affirming that such subcontractor does not employ,
contract with, or subcontract with an unauthorized alien, and
shall maintain a copy of any such subcontractor affidavits.

4.10.2 Exhibit J is a public record and is in the possession of Sub-grantee
and CSBD, it is not attached to the Sub-grant Agreement and is
maintained in the CSBD Offices. Exhibits K, L and M, are public laws
and are not attached to this Sub-grant Agreement.

4.10.3 A copy of all the above documents, other than the statutes and
_regulations, which are public documents, will be maintained on file at
the CSBD offices. One (1) copy of the executed Sub-grant
Agreement and Exhibits will be furnished to the Sub-grantee by
CSBD.

Vested Powers

All powers not explicitly vested in the Sub-grantee by this Sub-grant
Agreement will remain with CSBD.

Termination
4.12.1 This Sub-grant Agreement may be terminated as follows:

a. CSBD or Sub-grantee may request a termination for convenience
upon thirty (30) days prior written notice to Sub-grantee or such
shorter period as may be mutually agreed to by the Sub-grantee
and CSBD. Sub-grantee will be entitled to receive compensation
for services performed in accordance with the conditions set forth
herein through the date of termination. However, CSBD shall not
be liable for any expenses incurred by the Sub-grantee after the
effective date of termination of the Sub-grant Agreement or any
amendment hereto.
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b. CSBD may immediately terminate this Sub-grant Agreement if for
any reason either the federal government or the State of Florida
fails to provide CSBD the Grant, under which this Sub-grant
Agreement is funded.

c. CSBD may terminate this Sub-grant Agreement at any time that
the CSBD authorized representative, which shall be the
President/CEO, determines that:

Vi.

Vii.

Sub-grantee has failed to provide any of the services

- Sub-grantee has contracted to provide; or

Sub-grantee has failed to comply with any of the
provisions contained in this Sub-grant Agreement or
any amendment hereto; or

Sub-grantee fails to perform in whole or in part under
this Sub-grant Agreement or fails to make sufficient
progress so as to endanger performance of Sub-.
grantee’s obligations to provide the contracted for
programs or services; or

Sub-grantee has failed to comply with the Statutes or
Regulations applicable to the programs/services
funded by this Sub-grant Agreement or any
amendment hereto; or,

Sub-grantee has failed to take corrective action as
described in Article 4 section 4.12.2, or

Sub-grantee has taken an action, which in the opinion
of the CSBD President/CEO, the CSBD monitors,
auditors, the State, the BWDB, or the CSBD Council of
Elected Officials, jeopardizes the program or the funds
made available under this Sub-grant Agreement.

Sub-grantee has employed illegal aliens in violation of
the Immigration and Nationality Act, 8 U.S.C. 1324(a).

4.12.2 Suspension and Termination

If CSBD elects to terminate this Sub-grant Agreement under the
provisions set forth in Article 4, Section 4.12.1, above, CSBD may
immediately suspend the Sub-grant Agreement and refuse any
payments due the Sub-grantee. The Sub-grantee shall be notified in
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writing of CSBD’s suspension and of CSBD’s termination of the Sub-
grant Agreement. If CSBD allows the Sub-grantee a period of
resolution to correct the problem, then Sub-grantee shall have ten
(10) working days in which to respond in writing with a corrective
plan. Failure to respond with a corrective plan acceptable to CSBD
shall result in a termination notice to Sub-grantee effective from the
time of the original suspension.

4.12.3 Suspension of Payments

CSBD may immediately suspend payment to Sub-grantee at any
time that the CSBD President/CEO has sufficient cause to seek
termination of this Sub-grant Agreement as described in Article 4,
Section 4.12. If CSBD grants the Sub-grantee the opportunity to
correct the problem, then suspension of payments shall remain in
effect until CSBD determines the problem has been resolved and the
program continues, or until CSBD terminates the program, at which
time no payments would be made after the date of the original
suspension.

4.12.4 Payments Due Sub-grantee in the Event of a Termination

In the event of a termination, the Sub-grantee shall be paid for
services rendered up to the date of termination however, from the
amount due there shall be deducted:

a. All advances or other payments on account made to the Sub-
grantee which are applicable to the terminated portion of this
Sub-grant Agreement; and

b. Any credits, discounts or overpayments as described in Article 3
above; and

c. Any claim which CSBD may have against the Sub-grantee in
connection with this contract or any other prior Sub-grant
Agreement; and

The agreed-for-price for, or the proceeds of the sale of, any materials, supplies or
other things acquired by the Sub-grantee or sold pursuant to the provisions of
this clause and not otherwise recovered by or credited to CSBD; and

d. Any outstanding questioned or disallowed costs attributable to
the Sub-grantee arising out of an investigation, monitoring report
or audit of this Sub-grant Agreement or any other Sub-grant
Agreement Sub-grantee had with CSBD; and
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e. If a termination under this Sub-grant Agreement is patrtial, prior
to the settlement of the terminated portion of this Sub-grant
Agreement, the Sub-grantee may file with CSBD a request in
writing for an equitable adjustment of the price or prices specified
in the Sub-grant Agreement relating to the continued portion of
the contract.

4.12.5 Sub-grantee Liability

In the event of a termination for cause, Sub-grantee shall be liable
to CSBD for damages sustained by CSBD by virtue of any breach of
the Sub-grant Agreement by the Sub-grantee including court costs
and reasonable attorney’s fees.

413 Maintenance of Effort

4.13.1 Prohibition Against Displacement

Employment funded under this Sub-grant Agreement or any
amendment hereto shall only be in addition to employment, which
would otherwise be financed by the Sub-grantee without assistance
under this Sub-grant Agreement.

4.13.2 Sub-grantee Assurance Labor Conditions

To assure maintenance of effort the program funded by this Sub-
grant Agreement:

a. Shall result in an increase in workforce opportunities over those,
which would otherwise be available.

b. Shall not result in the displacement of currently employed workers
by either a participant or an individual employed to carry out the
obligations under this Sub-grant Agreement, including partial
displacement such as a reduction in the hours of non-overtime
work, wages or employment benefits.

c. Shall not impair current contracts for services or collective
bargaining Sub-grant Agreements or result in the substitution of
federal funds made available by this Sub-grant Agreement to
subsidize work that would otherwise be performed by the Sub-
grantee.

OIC NCP 2022-2023

Page 40



DocuSign Ehvelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

d. Shall not create a job in a promotional line for either a participant
or an individual employed to carry out the obligations under this
Sub-grant Agreement, which will infringe in any way upon the
promotional opportunities of a currently employed individual.

e. When Sub-grantee anticipates a situation, such as that described
~ in Article 4, Section 4.13 above, Sub-grantee shall immediately
notify CSBD and await instruction prior to expending any funds

as contracted for in connection with the operation of its program.

4.13.3 Participant Placement

No participant shall be employed or job opening filled with an
individual whose salary is funded by this Sub-grant Agreement:

a. When any other individual is on lay-off from the same or any
substantially equivalent job; or

b. When the employer/Sub-grantee has terminated the employment
of any regular employee or otherwise reduced its workforce with
the intention of filing the vacancy so created by hiring a
participant or employee whose wages are subsidized by WIOA or
paid for with WIOA funds.

4.13.4 Relocation

Sub-grantee shall not use any of the funds under this Sub-grant
Agreement to encourage, or induce the relocation of an
establishment. Sub-grantee shall not enter into any Sub-grant
Agreement or relationship with a relocated establishment for the
conduct of customized or skill training, on the job training, or
company specific assessments of job applicants for a period of one
hundred and twenty (120) days after the establishment has opened
its doors for business with the general public. Establishments
include successors in interest. Violations of this section shall result
in double damages to be repaid to CSBD.

414 Nepotism

4.14 .1 Prohibition in Employment

Sub-grantee may not hire a person in an administrative capacity,
staff position, or on-the-job training position funded under the Act if
a member of that person’s immediate family is employed in an
administrative capacity for CSBD or the Sub-grantee. Sub-grantee
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shall make full disclosure regarding any procurements which are not
arm’s length including small business purchases, and may not enter
into any Sub-grant Agreements or make purchases without CSBD’s
approval where a conflict of interest, or the appearance of a conflict
of interest exists or the purchase is not arm’s length and involves a
family member as described herein, or a business partner or related
company.

4.14.2 Applicability of Stricter Standards

Where the Sub-grantee’s nepotism guidelines or state or local
guidelines are more stringent than the above requirement, those
guidelines shall be followed instead.

4 .14.3 Individual Recommendations

No individual whose salary is funded in whole or in part under this
Sub-grant Agreement, or who is responsible for carrying out the
obligations under this Sub-grant Agreement shall appoint, employ,
advance, or advocate for the appointment, employment, promotion,
or advancement in or to a position with the contractor’s organization
a member of that individual's immediate family.

4.14 .4 Procurement of Goods and Services

Neither Sub-grantee nor any individual whose salary is funded in
whole or in part under this Sub-grant Agreement, or who is
responsible for carrying out the obligations under this Sub-grant
Agreement for the Sub-grantee, shall enter into a contract, and/or
purchase goods, and/or services with funds made available under
this Sub-grant Agreement from:

A. A member of that individual's immediate family.

B. A member of Sub-grantee’s staff or their immediate family
or

C. From a Consultant or Subcontractor unless the item was
separately procured and CSBD approved the purchase
after full disclosure, or

D. From a related company or affiiate of any of the
individuals or entities identified herein.
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416

4.14.5 Definition of Immediate Family Member

Immediate family member for purposes of this section shall mean a
wife, husband, son, daughter, son-in-law, daughter-in-law, sister,
brother, sister-in-law, brother-in-law, mother, father, mother-in-law,
father-in-law, aunt, uncle, niece, nephew, step-parent, step-child,
grandparent, grandchild, half-brother, half-sister and first cousin.

Application of the Davis Bacon Act to Programs Operated Under this Sub-
grant Agreement

4.15.1 Davis Bacon Wages

Sub-grantee agrees to apply Davis Bacon wage rates to projects
funded under this Sub-grant Agreement which involve construction,
alteration or repair including painting and decorating of buildings,
projects, and works which are not ordinarily done by Sub-grantee s
regular work force.

4.15.2 Copeland Anti-Kickback Act

Sub-grantee shall comply with the requirements of the Copeland
Anti-Kickback Act 40 U.S.C. § 276c (1995)/18 U.S.C. 874 and the
regulations promulgated thereunder 29 CFR § 3 (1995)/29 CFR § 5
(1995

Prohibition Against Unallowable and Criminal Activities

4.16.1 Unallowable, Fraudulent and Criminal Activities

Sub-grantee shall not enroll ineligible individuals, embezzle, willfully
misapply, steal or obtain by fraud any moneys, funds, assets or
property which are the subject of this Sub-grant Agreement or
amendments hereto. If Sub-grantee violates this provision, Sub-
grantee shall be required to refund all monies and shall be subject to
the sanctions of the Act and to the criminal provisions of Title 18 of
the United States Code Section 665. The Sub-grantee shall also be
subject to the immediate suspension of payments by CSBD under
this Sub-grant Agreement and amendments hereto and immediate
termination by CSBD of this Sub-grant Agreement and any
amendments hereto.

4.16.2 Reporting of Waste, Fraud and Abuse

Sub-grantee may not require employees or contractors of such
seeking to report fraud, waste, or abuse to sign internal
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confidentiality agreements or statements prohibiting or otherwise
restricting their employees or contractors from reporting such waste,
fraud, or abuse. P.L. 115-141, Division E, Title VII, Section 743.

4.16.3 Prohibition Against Solicitations and Gratuities

Sub-grantee agrees and understands that no officer or employee of
the Sub-grantee shall tender, or solicit gratuities, favors or anything
of monetary value from any actual or potential sub-contractor or
employer or from any staff person or elected official connected with
CSBD.

4.16.4 Prohibition on Contracting with Corporations with Felony Criminal

Convictions :

Sub-grantee certifies that neither they nor any of their officers or
directors have been convicted of a felony criminal violation under any
Federal law within the preceding 24 months and agrees that they will
not knowingly enter into a contract, memorandum of understanding,
or cooperative agreement with, make a grant to, or provide a loan or
loan guarantee to any corporation that was convicted of a felony
criminal violation under any Federal law within the preceding 24
months. P.L. 115-141, Division E, Title VII, Section 746.

- 4.16.5 Prohibition on Contracting with Corporations with Unpaid Tax

Liability

Sub-grantee certifies that they have no unpaid Federal tax liability
and that they will not knowingly enter into a contract, memorandum
of understanding, or cooperative agreement with, make a grant to, or
provide a loan or loan guarantee to, any corporation that has any
unpaid Federal tax liability. P.L. 115-141, Division E, Title VII, Section
745.

4.16.6 Prohibition Against the Payment of Fees

Sub-grantee agrees and understands that no funds provided for by
this Sub-grant Agreement or amendments hereto shall be used for
the payment of a fee charged to an individual for the placement or
referral of that individual to a training program funded under the
WIOA.

4.16.7 Requirement for Blocking Pornography Pursuant to P.L. 115-141,

Division H, Title V, Section 521, no Federal funds may be used to

OIC NCP 2022-2023

Page 44



DocuSign Envelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

417

418

maintain or establish a computer network unless such network
blocks the viewing, downloading, and exchanging of pornography.

4.16.8 Prohibition Against Lobbying

Sub-grantee shall not use any funds appropriated under this Sub-
grant Agreement or amendments hereto for lobbying federal, state,
or local legislators in accordance with the Byrd Anti-Lobbying
Amendment 31 U.S.C. 1352

4.16.9 Prohibition on Providing Federal Funds to ACORN

Sub-grantee may not provide sub-grant funds to the Association of
Community Organizations for Reform Now (ACORN), or any of its
affiliates, subsidiaries, allied organizations or successors. P.L. 115-
141, Division H, Title V, Section 522.

4.16.10 Prohibition on Trafficking in Persons

During the time this sub-grant is in effect ‘Subrecipient and
subrecipients' employees may not (A). Engage in trafficking in
persons (B) Procure a commercial sex act or (C) Use forced labor
in the performance of this subaward under the award and shall be
in compliance with 22 U.S.C. 7102 et seq.

Child Labor Laws and the Pro Children Act

a. Sub—gralntee shall comply with all applicable federal, state and local child
labor laws in carrying out the terms and conditions of this Sub-grant
Agreement or amendments hereto.

b. Sub-grantee agrees to comply with the Pro-Children Act 20 U.S.C. 6083.

c. Prohibition on Procuring Goods Obtained Through Child Labor
Sub-grantee agrees not to expend funds for the procurement of goods
mined, produced, manufactured, or harvested or services rendered, in
whole or in part, by forced or indentured child labor in industries and host
countries identified by the DOL as of September 30, 2020 at:
https://www.dol.gov/agencies/ilab/reports/child-labor/list-of-goods P.L.
115-141, Division H, Title |, Section 103.

Collective Bargaining Sub-grant Agreements

4.18.1 Application of Collective Bargaining Sub-grant Agreements
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Sub-grantee agrees and understands that it must comply with and
shall not violate the terms and conditions of any collective bargaining
Sub-grant Agreement in effect during the course of this Sub-grant
Agreement.

4.18.2 Activities Inconsistent with Collective Bargaining Sub-grant
Agreements

If a program to be funded under this Sub-grant Agreement would be
inconsistent with the terms of a collective bargaining Sub-grant
Agreement, then Sub-grantee shall seek the written concurrence of
both the labor organization and the employer concerned prior to
operating such programs. Failure to receive a response to a written
request may be deemed concurrence.

Unions

4.19.1 Use of Funds

Sub-grantee shall not use any funds appropriated under this Sub-
grant Agreement or amendments hereto to assist, promote, or deter
union organizing.

4.19.2 Placement During a Work Stoppage

No participant may be placed into, or remain working in any position
which is affected by labor disputes involving a work stoppage. Sub-
grantee shall make every effort to relocate participants who wish to
remain working, into suitable positions unaffected by the work
stoppage.

4.19.3 Union Membership

Sub-grantee shall not require any participant in a position funded by
this Sub-grant Agreement to join a union in order to receive
institutional training unless the participant is subject to a collective
bargaining Sub-grant Agreement containing a union security
provision.
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420 Working Conditions

4.20.1 Appropriate Conditions

Sub-grantee agrees that conditions of employment and/or training will be
appropriate and reasonable with regard to the type of work, the
geographical region and the proficiency of the participants.

4.20.2 Hazardous and Dangerous Conditions

Sub-grantee shall not place participants at work or training sites
which are or could reasonably be expected to be hazardous,
dangerous, unsafe or unsanitary. Participants assigned to work in
inherently dangerous occupations shall be assigned to work in
accordance with reasonable safety practices.

4.20.3 Benefits and Working Conditions

Participants shall be accorded the same benefits and working
conditions accorded other employees working a similar length of time
and doing similar types of work.

4.20.4 Health and Safety Standards

Health and Safety Standards established by state and federal laws
applicable to working conditions of employees shall be equally
applicable to participants. At a minimum contractor shall comply with
the Sub-grant Agreement Work Hours and Safety Standards Act, 40
U.S.C. 327 et al and 29 CFR part 5.

4.20.5 Fair Labor Standards

Sub-grantee shall adhere to the Fair Labor Standards Act with
respect to hours of work and working conditions as appropriate and
to the Fair Labor Standards Act Amendment for Major Disasters. P.L.
115-141, Division H, Title I, Section 109

4.20.6 Contributions to Retirement Systems
No funds available under this Sub-grant Agreement may be used for

contributions on behalf of any participant to a retirement system or
plan.
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4.21

422

Program Income

4.21.1 Program Income Must be Returned to CSBD

All income as defined in Article 2, Section 2.51, realized in operating
a program provided for under this Sub-grant Agreement or any
amendment hereto shall be reported to and returned to CSBD at the
end of each quarter during which the income was realized and, in
any event, shall be reported and returned to CSBD upon termination
of this Sub-grant Agreement. Program income does not include
income from royalties and license fees for copyrighted material,
patent, patent applications, trademarks, and inventions.

4.21.2 Audits Must Contain a Program Income Schedule

Sub-grantee agrees to include in their audits a schedule prepared by
their auditor detailing program income realized under this contract.

4.21.3 Continuation of Program Income Revenues

Rental income and user fees on real and personal property acquired
with contract funds shall continue to be program income upon
termination of this Sub-grant Agreement. Sub-grantee shall make

- provision for accounting for such funds and returning the income to

CSBD.

4.21.4 Sub-grantee Use of Program Income

In the event that Sub-grantee wishes to use program income to
further or enhance activities funded by this Sub-grant Agreement
contractor may request such permission in writing from the CSBD
President/CEO who shall consider such request and reply in writing
either approving or denying the request. There shall be no appeal of
the President/CEQ’s decision. In any event, program income may
only be used for allowable activities and costs. In the event that
income shall be added to contractor’s budget in accordance with the
amendment provisions under this Sub-grant Agreement, it shall be
accounted for in accordance with the terms and conditions governing
all funds awarded under this Sub-grant Agreement.

Insurance and Bonding

4.22.1 The Sub-grantee agrees fo maintain the insurance required by this

in full force and effect throughout the term of this Sub-grant
Agreement and during any renewal pr extension term of the Sub-
grant Agreement. The insurance shall be of such types and with
such terms and limits as noted below. Providing proof of and
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maintaining adequate insurance coverage are material obligations of
the Sub-grant recipient.

4.22.2 Sub-grant recipient will providle CSBD Certificates of Insurance,

evidencing the required coverage prior to contract start including all
endorsements required herein and shall keep such certificates
current during the entire term of this Sub-grant Agreement. If Sub-
grant recipient fails to maintain insurance as specified in this Sub-
grant Agreement, CSBD may terminate this Sub-grant Agreement
upon twenty-four (24) hours written notice. The certificates of
insurance shall:

a. Provide that the Insurance shall not be changed, canceled,
limited in scope of coverage or non-renewed until after thirty (30)
days written notice has been given to CSBD. If a thirty (30) day
notice of cancellation endorsement is not received, the
cancellation clause must include language as follows:

SHOULD ANY OF THE ABOVE-DESCRIBED POLICIES BE
CANCELLED BEFORE THE EXPIRATION DATE THEREOF,
THE ISSUING COMPANY WILL MAIL 30 DAYS WRITTEN
NOTICE TO THE CERTIFICATE HOLDER NAMED.

Such notification will be in writing by registered mail, return
receipt requested, and addressed to the certificate holder.

4 .22 .3 If the Sub-grant Agreement term goes beyond the expiration date of

the insurance policy, Sub-grant recipient shall provide the CSBD with
an updated Certificate of Insurance no later than ten (10) days prior
to the expiration of the insurance currently in effect. CSBD reserves
the right to suspend the Sub-grant Agreement until this requirement
is met.

4.22.4The Certificate of Insurance shall indicate whether coverage is

provided under a claims-made or occurrence form. If any coverage
is provided on a claims-made form, the Certificate of Insurance must
show a retroactive date, which shall be the effective date of the initial
contract or prior.

4.22.5 The certificate shall contain the title of the Sub-grant Agreement and

the Sub-grant Agreement number.

4.22.6 The Certificate Holder should read as follows: CareerSource

Broward, 2890 W Cypress Creek Blvd., Fort Lauderdale, FL 33309
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4.22.7 The Sub-grant recipient’'s insurance coverage shall be primary
insurance for all applicable policies. The limits of coverage under
each policy maintained by the Sub-grant recipient shall not be
interpreted as limiting the Sub-grant recipient's liability and
obligations under this Sub-grant Agreement. All insurance policies
shall be from insurers authorized to write insurance policies in the
State of Florida and possess an A.M. Best rating of A-, VIl or better.
All insurance policies are subject to approval by CSBD or their
designee.

4.22.8 Sub-grant Recipient has the sole responsibility for the payment of all
insurance premiums and shall be fully and solely responsible for any
costs or expenses as a result of a coverage deductible, co-insurance
penalty, or self-insured retention; including any loss not covered
because of the operation of such deductible, co-insurance penalty,
self-insured retention, or coverage exclusion or limitation. Any costs
for adding CSBD as an Additional Insured shall be reimbursed by
CSBD as long as it is included in Sub-Recipient/s budget.

4.22.9 If the Sub-grant Recipient’s primary insurance policy/policies do not
meet the minimum requirements, as set forth in this Sub-grant
Agreement, the Sub-grant Recipient may provide evidence of an
Umbrella/Excess insurance policy to comply with this requirement.

4.22.10 Any exclusion or provision in the insurance maintained by the Sub-
grant Recipient that excludes coverage for work contemplated in
this Sub-grant Agreement shall be unacceptable and shall be
considered breach of contract.

4.22.11 Sub-grant Recipient shall provide notice of any and all claims,
accidents, and any other occurrences associated with this Sub-grant
Agreement to Sub-grant Recipient’s insurance company and to the
CSBD VP of Human Resources as soon as practical.

4.22.12 It is the Sub-grant Recipient's responsibility to ensure that any and
all of the Sub-grant Recipient's independent contractors and
subcontractors comply with these insurance requirements. All
coverages for independent contractors and subcontractors shall be
subject to all of the applicable requirements stated herein. Any and
all deficiencies are the responsibility of the Sub-grant Recipient.

4.22.13 All insurance policies required by this Sub-grant Agreement shall
declare any deductible or self-insured retention (SIR) in an amount
in excess of $25,000, which deductible shall be subject to approval
by CSBD. Sub-grant Recipient shall be solely responsible for

OIC NCP 2022-2023

Page 50



DocuSign Envelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

reimbursement of any deductible to the insurer.

4.22.14 The policy or policies of insurance required by this Sub-grant

Agreement must be issued by insurers: (1) assigned an A. M. Best
rating of at least “A-" with a Financial Size Category of at least
Class VII; (2) authorized to transact insurance in the State of
Florida; or (3) a qualified eligible surplus lines insurer pursuant to
Section 626.917 or 626.918, Florida Statutes, with approval by
CSBD. Coverage will be on the most current form of the relevant
policy. The policy or policies of insurance maintained by the Sub-
grant Recipient shall provide the minimum limits and coverage as
applicable to this project as set forth below.

4.22.15 CSBD shall retain the right at any time to review the coverage, form

and amount of the insurance required hereby (as described above).
If, in the opinion of CSBD, the insurance provisions in this Sub-
grant Agreement do not provide adequate protection for CSBD,
CSBD may, by providing Sub-grant Recipient at least sixty (60)
days written notice, require Sub-grant Recipient to obtain insurance
sufficient in coverage, form and amount to provide adequate
protection. CSBD requirements shall be reasonable and shall be
designed to assure protection from and against the kind and extent
of risks which actually exist at the time a change in insurance is
required. In event CSBD should change its insurance
requirements as provided in this paragraph and Sub-grant
Recipient shall secure different or additional insurance, the
additional cost directly associated with meeting CSBD’s new
insurance requirements, if any, shall be charged to and paid by
CSBD. '

4.22.16 Required insurance includes:

a. COMMERCIAL GENERAL LIABILITY insurance shall be

maintained for the life of the contract. This policy shall provide
coverage for death, bodily injury, personal injury, and property
damage that could arise directly or indirectly from the
performance of the contract. It must be an occurrence form policy.
CSBD and its governing boards, the CSBD Council of Elected
Officials and the Broward Workforce Development Board, Inc.,
their officers, directors, agents, servants, employees and
volunteers shall be covered and named as an additional insured
on the certificate for commercial general liability insurance with a
CG 20 26 04 13 Additional Insured — Designated Person or
Organization Endorsement or similar endorsement providing
equal or broader Additional Insured Coverage with respect to
liability arising out of activities performed by or on behalf of the
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Sub-grant Recipient. The minimum limits of coverage shall be
$1,000,000 per occurrence and $2,000,000 in the aggregate, for
Bodily Injury Liability, Property Damage Liability and Personal
injury. The policy must include coverage for Sub-grant Liability
and Independent Sub-grant Recipients. The coverage shall
contain no special limitation on the scope of protection afforded
to CSBD, or the CSBD governing boards or their officers,
directors, employees, and volunteers.

b. Fidelity Bond

Sub-grantee shall secure Fidelity Insurance to provide coverage for
the amount awarded under this contract or in the event that Sub-
grantee has several contracts with CSBD, for the total amount of
funding awarded to Sub-grantee under all the Sub-grant Agreements
for the same contract period. The policy shall name the officers,
directors and those employees in positions allowing for access to or
control of program funds provided for by this Sub-grant Agreement.
The Sub-grantee agrees to reimburse CSBD for any loss incurred by
CSBD under this Sub-grant Agreement. Sub-grantee shall be liable
for any sums not covered and/or paid by their insurer.

. Non-Owner Coverage Business Automobile Liability insurance for all

Owned, Hired, Scheduled, and Non-Owned vehicles coverage for
Bodily Injury and Property Damage in an amount not less than
$1,000,000 combined single limit each accident. CSBD, the CSBD
governing boards, their officers, directors, employees, and
volunteers shall be named as additional insureds on the certificate of
insurance. If Sub-grant Recipient does not own vehicles, Sub-grant
Recipient shall have the option to maintain coverage for Hired and
Non-Owned Auto Liability, which may be satisfied by way of an
endorsement to the Commercial General Liability policy or through a
separate Business Auto Liability policy. The insurance must be an
occurrence form policy.

. Workers’ Compensation and Employer’s Liability insurance

coverage. The State of Florida provides Worker Compensation
Coverage for youth participants. Sub-grant Recipient must provide
coverage to its employees per Federal law and State of Florida,
Chapter 440, Florida Statutes with minimum statutory limits or
elective exemptions as defined in Section 440, Florida Statues
Sub-grant Recipient waives, and the Sub-grant Recipient shall
ensure that the Sub-grant Recipient’s insurance carrier waives, all
subrogation rights against CSBD and the CSBD governing boards,
their officers, directors, employees, and volunteers for all losses or
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4.24

damages. CSBD requires the policy to be endorsed with WC 00 03
13 Waiver of our Right to Recover from Others or equivalent.

Further the Workers Compensation Policy must include Employers’
Liability with minimum limits of $100,000 for each accident

e. Directors and Officers, Employment Practice Liability and Errors and
Omission Coverage

Sub-grantees shall maintain Directors and Officers Liability
Insurance, which shall include Errors and Omission Coverage and
Employment practices liability insurance to cover claims for
employment practices wrongful acts including alleged discrimination,
sexual harassment, wrongful termination, breach of implied
employment contract, failure to employ/promote, wrongful discipline,
negligent evaluation, retaliation, damages arising out of defamation,
humiliation, mental anguish, emotional distress, libel/slander,
invasion of privacy, civil rights violations, workplace harassment and
failure to provide/enforce CSBD and/or Sub-grant Recipient's
policies. Coverage shall provide judgments, back pay, forward pay,
appeals, bonds, multiple damages, punitive damages (where
permitted), pre and post judgment interest awards in the amount of
$1,000,000 naming CSBD, its governing boards, directors, officers,
employees and volunteers as an additional named insured. Sub-
grant Recipient must keep insurance in force until the third
anniversary of expiration of this Sub-grant Agreement. The policy
shall cover all employees, both part time, full time, and applicants.
The policy shall cover the cost of defense in civil cases as well as
dispute resolution that can occur out of the courtroom with the ability
for CSBD to select the attorney. The policy shall not contain a
‘Hammer Clause.” The policy shall be an occurrence policy if
possible.

Independent Sub-grantee

The Sub-grantee understands and agrees that it is an independent
contractor and no provision of this Sub-grant Agreement shall be construed
as creating an agency or employment relationship between CSBD and Sub-
grantee or Sub-grantee’s employees.

Indemnification
Sub-grantee shall at all times hereafter indemnify, hold harmless and, at

CSBD’s option, defend or pay for an attorney selected by the CSBD
Attorney to defend CSBD, its officers, agents, servants, and employees
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4.25

4.26

4.27

against any and all claims, losses, liabilities, and expenditures of any kind,
including attorneys’ fees, court costs, and expenses, 1) related to, arising
from, or as a result of the Sub-grant Agreement between Sub-grantee and
CSBD; or 2) caused by a negligent act or omission of Sub-grantee, its
employees, agents, servants, or officers, or accruing, resulting from or
related to, the subject matter of this Sub-grant Agreement including, without
limitation, any and all claims, demands, or causes of action of any nature
whatsoever resulting from injuries or damages sustained by any person or
property. The provisions of this section shall survive the expiration or earlier
termination of this Agreement. To the extent considered necessary by
CSBD any sums due Sub-grantee under this Agreement may be retained
by CSBD until all of CSBD's claims for indemnification pursuant to this
Agreement have been settled or otherwise resolved; and any amount
withheld shall not be subject to special fees, markups or interest payments
on the part of CSBD

Additional Indemnification

In addition to other indemnification and assumption of liability agreed to
herein, Sub-grantee shall be responsible for the cost of legal defense
awards, damages, penalties and/or fines for claims brought against Sub-
grantee and also naming CSBD for acts of commission and/or omissions on
the part of the Sub-grantee in relation to employees, consultants, agents or
persons providing goods and/or services under this Sub-grant Agreement to
Sub-grantee. Sub-grantee may secure Directors and Officers Liability
Insurance and /or Professional Liability Insurance for coverage of such
contingencies. Costs attributable to such coverage may be paid for with
funds provided under this Sub-grant Agreement so long as it they are
budgeted for within the line items of the budget attached as Exhibit A.

Rights and Remedies Not Waived

No payment by CSBD to Sub-grantee shall be construed as a waiver by
CSBD of any breach or default of Sub-grantee in the performance of any
condition of this Sub-grant Agreement or amendment hereto; nor shall such
payment impair or prejudice any right of CSBD with respect to such breach
or default; nor shall any assent by CSBD express or implied, to such breach
or default, be construed as assent to any succeeding breach or default.

Conflict of Interest

4.27.1 Sub-grant Agreement asserts and assures that they did not solicit,
pay, or offer some other form of consideration to any BWDB or
CSBD Council Member, CSBD staff person, or other elected official
or public officer in order to obtain this contract award.
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4.28

4.29

4.27.2 Sub-grantee asserts and assures that it is in compliance with the
WIOA and other federal and state applicable conflict of interest
restrictions. :

4.27.3 Sub-grantee agrees to abide by CSBD’s Code of Conduct or with its
own organizational Code of Conduct so long as it meets the
minimum standard set forth within CSBD’s own Code of Conduct.

4.27 .4 Neither Sub-grantee nor its employees shall have or hold any
continuing or frequently recurring employment or contractual
relationship that is substantially antagonistic or incompatible with
Sub-grantee’s loyal and conscientious exercise of judgment related
to performance under this Sub-grant Agreement.

4.27.5 Sub-grantee agrees that none of its officers or employees shall
during the term of this Sub-grant Agreement serve as an expert
witness against CSBD, the CSBD Council of Elected Officials, or the
BWDB, in any legal or administrative proceeding in which he or she
is not a party unless compelled by court process, nor shall such
persons give sworn testimony or issue a report or writing as an
expression of his or her expert opinion which is adverse or
prejudicial to the interests of CSBD or the BWDB or in connection
with any such pending or threatened legal or administrative
proceeding. The limitations of this section shall not preclude such
persons from representing themselves in any action or in any
administrative or legal proceeding.

4.27.6 In the event Sub-grantee is given written authorization from CSBD
to utilize subcontractors to perform any services required by this
Sub-grant Agreement Sub-grantee agrees to prohibit such
subcontractors by written contract, from having any conflicts as
within the meaning of this section.

Applicability of Governing Laws

This Sub-grant Agreement shall be interpreted and construed in
accordance with and governed by the laws of the State of Florida. Venue
for litigation arising out of or concerning this Sub-grant Agreement shall be
in Broward County, Florida.

Sub-grant Agreements in Excess of $100,000.00

To the extent this contract is funded in excess of one hundred thousand
dollars ($100,000.00) of funds made available from the federal government
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4.30

4.31

432

the provider shall comply with all applicable standards, orders, or
regulations issued under section 306 of the Clean Air Act, as amended (42
USC 1857(h) et seq.), section 508 of the Clean Water Act, as amended (33
USC 1368 et seq.), Executive Order 11738, and Environmental Protection
Agency regulations (40CFR Part 15), and the Energy Policy and
Conservation Act of 1988 as amended. (Pub. L. 94-163, 89 Stat. 871), [53
FR 8079, 8087, Mar. 11, 1988, as amended at 60 FR 19639, 19645, Apr.
19, 1995].

Representation Regarding Quality

4.30.1 Sub-grantee represents that all person delivering the services
required by this Sub-grant Agreement have the knowledge and
skills, either by training, experience, education, or a combination
thereof to adequately and competently perform the duties,
obligations, and services set forth in this Sub-grant Agreement and
to provide and perform such services to CSBD’s satisfaction for the
agreed compensation.

4.30.2 Sub-grantee shall make every effort to exercise economic
reasonableness in all expenditures involved in the delivery of
services under this Sub-grant Agreement.

4.30.3 Sub-grantee shall perform its duties, obligations, and services under
this Sub-grant Agreement in a skillful, respectable and cost-
conscious manner. The quality of Sub-grantee’s performance and
all interim and final product(s) provided to or on behalf of CSBD shall
be comparable to the best local, state and national services.

Transportation Requirement

If participants are to be transported and Sub-grantee is receiving WTP
funds Sub-grantee shall comply with the provisions of F.S. 427 and Rule
Chapter 41-2 FAC.

Health Insurance Requirements

4.32.1 Except for exemptions identified in the statute or regulations federal
funds may not be used to enter into or renew a contract for health
insurance coverage which includes a provision for drug coverage
unless the contract includes a provision for contraceptive coverage.
P.L. 115-141, Division E, Title VII, Section 726.

4.32.2 Health coverage must comply with the restriction on abortions
Pursuant to P.L. 115-141, Division H, Title V, Sections 506 and 507.
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4 33 Prohibition on certain telecommuting and video surveillance services or

equipment 2 CFR 200.216

4331
(a) Recipients and sub recipients are prohibited from obligating or
expending loan or grant funds to:
(1) Procure or obtain;
(2) Extend or renew a contract to procure or obtain; or
(3) Enter into a contract (or extend or renew a contract) to procure or
obtain equipment, services, or systems that uses covered
telecommunications equipment or services as a substantial or essential
component of any system, or as critical technology as part of any
system. As described in Public Law 115-232, section 889, covered
telecommunications equipment is telecommunications equipment
produced by Huawei Technologies Company or ZTE Corporation (or
any subsidiary or affiliate of such entities).
(i) For the purpose of public safety, security of government
facilities, physical security surveillance of critical infrastructure, and
other national security purposes, video surveillance and
telecommunications equipment produced by Hytera
Communications Corporation, Hangzhou Hikvision Digital
Technology Company, or Dahua Technology Company (or
any subsidiary or affiliate of such entities).
(if) Telecommunications or video surveillance services provided by
such entities or using such equipment.
(iii) Telecommunications or video surveillance equipment or
services produced or provided by an entity that the Secretary of
Defense, in consultation with the Director of the National
Intelligence or the Director of the Federal Bureau of Investigation,
reasonably believes to be an entity owned or controlled by, or
otherwise connected to, the government of a covered foreign
country.

(b) In implementing the prohibition under Public Law 115-232, section 889,
subsection (f), paragraph (1), heads of executive agencies
administering loan, grant, or subsidy programs shall prioritize available
funding and technical support to assist affected businesses, institutions
and organizations as is reasonably necessary for those affected entities
to transition from covered communications equipment and services, to
procure replacement equipment and services, and to ensure that
communications service to users and customers is sustained.
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4.34 Statutory and national policy requirements 2 CFR 200.300
4341

a. The Federal awarding agency must manage and administer the Federal

award in a manner so as to ensure that Federal funding is expended and
associated programs are implemented in full accordance with the U.S.
Constitution, Federal Law, and public policy requirements: Including, but
not limited to, those protecting free speech, religious liberty, public welfare,
the environment, and prohibiting discrimination. The Federal awarding
agency must communicate to the non-Federal entity all relevant
public policy requirements, including those in general appropriations
provisions, and incorporate them either directly or by reference in the terms
and conditions of the Federal award.

The non-Federal entity is responsible for complying with all requirements of
the Federal award. For all Federal awards, this includes the provisions of

- FFATA, which includes requirements on executive compensation, and also

requirements implementing the Act for the non-Federal entity at 2 CFR
parts 25 and 170. See also statutory requirements for whistleblower
protections at10 U.S.C. 2409,41 U.S.C. 4712, and 10 U.S.C.
2324, 41 U.S.C. 4304 and 4310

END OF ARTICLE 4
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5.1

ARTICLE 5
PROGRAM REQUIREMENTS
Monitoring
5.1.1 Sub-Grantee’s Responsibility

The Sub-Grantee shall have the administrative responsibility for
developing, overseeing, and monitoring the program they have
agreed to deliver as described in this Sub-grant Agreement. This
includes, but is not limited to, participant time and attendance;
verification of documents and reports prepared and/or submitted to
CSBD by Sub-Grantee, and participant progress reports.

a. Sub-Grantee shall develop a protocol and process for self-
monitoring their fiscal, program operations and deliverables
under this Sub-grant Agreement. Self-monitoring shall include
validation of Sub-Grantee’s data entry. Sub-Grantee shall
conduct a monitoring of its program at a minimum every other
month or in accordance with a schedule approved by their CSBD
Program Manager. Sub-Grantee shall submit their monitoring
schedule to their CSBD Program Manager by July 10 of each
program year that this Sub-grant Agreement is in effect.

b. Within five (5) business days following the completion of the self-
monitoring protocol Sub-Grantee shall submit a copy of their
monitoring report which shall include any findings identified and
Sub-Grantee’s proposed corrective action to their CSBD Program
Manager. The CSBD Program Manager shall inform Sub-
Grantee in writing regarding acceptance of the proposed
corrective action or shall provide Sub-Grantee with additional
instructions on resolving any of the findings.

c. The Self-Monitoring required by this Sub-grant Agreement shall
be in addition to the monitoring conducted by the CSBD Program
Manager, or the CSBD external monitors. Self-monitoring shall
include a one hundred percent (100%) file review each year this
contract is in effect. The file review shall be coordinated to occur
thirty days prior to the notice of the State’s annual monitoring visit.
The file review shall incorporate the current program year and the
immediately preceding program year.
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5.2

d. Failure to take the requisite corrective action as a result of
findings identified by Sub-Grantee’s internal monitoring unit, or
findings identified by the State, or CSBD Program Managers or
the CSBD external monitors, within thirty (30) days following the
month in which the finding is identified and reported to Sub-
Grantee, may result in a determination that Sub-Grantee has
failed to meet a performance element as described in Article 7.
Failure to meet the performance element related to corrective
action of monitoring findings may result in a recommendation not
to renew this Sub-grant Agreement or non-payment of that
amount of the performance holdout related to required corrective
action of monitoring findings.

5.1.2 Sub-Grantee’s responsibility notwithstanding, CSBD, the State, the

' federal government or any of their designated representatives shall

have the right to monitor contractor's program, and staff, perform
qualitative reviews and otherwise assess Sub-Grantee’s program.

Access to Records
5.2.1 Availability of Records

a. At any time during the term of this Sub-grant Agreement, or at
any time during the record retention period following termination
of this Sub-grant Agreement, Sub-Grantee shall make all

- contracts, invoices, payroll records, personnel files, and any and
all other records relating to the program, funded by this Sub-grant
Agreement, available and shall permit the Secretary of Labor,
Comptroller General, the Governor, CSBD or their designated
representatives to conduct on site evaluations, audits,
investigations, and monitor program performance to ensure
compliance with the terms of the Sub-grant Agreement and
amendments hereto.

b. Sub-Grantee shall make original and/or certified copies of any
statements, records, reports, plans, information, documents,
maps or other data used, produced, or developed by Sub-
Grantee pertaining to any program funded by this Sub-grant
Agreement or amendment hereto, available to CSBD, the
Comptroller, General of the United States, the federal
government and/or the Governor or their designated
representatives at any time upon reasonable notice and at no
cost for the purpose of auditing, monitoring, reviews,
investigation, survey or examination, even though, the Sub-
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5.3

522

Grantee may at the time of the request no longer be operating
programs for CSBD or be a Sub-Grantee of CSBD.

c. Sub-Grantee must make all records described in this Sub-grant
Agreement available to CSBD, the State or the Federal
government in Broward County, Florida.

d. Sub-Grantee shall assure that program and fiscal records are
available to the monitors at the time of the start of all monitoring
visits. CSBD shall provide Sub-Grantee with a schedule of the
monitoring visits.

Freedom of Information
Records maintained in support of the program funded by this Sub-

grant Agreement are not subject to the Freedom of Information Act
(5 U.S.C. 552).

Record Retention

5.3.1

53.2

Five Year Retention Requirement

Sub-Grantee shall keep copies of all records, accounts, and
documents pertaining to the operation of this Sub-grant Agreement
or any amendment hereto for not less than five (5) years following
the expiration of this Sub-grant Agreement. However, if any audit,
claim, litigation, negotiation or other action involving this Sub-grant
Agreement or amendment hereto has been started before the
expiration of the five (5) year period, the records shall be retained
until completion of the action and resolution of all issues which arise
from it, or until the end of the regular five (5) year period, whichever
is later.

Title to Records Vests with CSBD

Sub-Grantee understands and agrees that the records it maintains
for programs funded by this Sub-grant Agreement are CSBD’s
property and are maintained for the benefit of CSBD. Therefore,
Sub-Grantee shall not dispose of any records without the prior written
consent of CSBD and in the event of a termination of the Sub-grant
Agreement shall either return all records to CSBD or shall maintain
the records in accordance with the terms and conditions of this Sub-
grant Agreement and in a manner which will make them accessible
through the record retention period.
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54

5.3.3

5.3.4

5.3.5

Property Records

Sub-Grantee shall maintain all records pertaining to any property
purchased with funds under this Sub-grant Agreement for five (5)
years following final disposition of that property. For purposes of this
section, final disposition shall include a return of the property to
CSBD. Any property returned to CSBD must be accompanied by all
original records or certified copies thereof pertaining to the property.

Retention Period Commencement

The retention date of records shall commence with the termination
of this Sub-grant Agreement or any amendment hereto.

Production of Reports and Records

Sub-Grantee understands and agrees that when requested, Sub-
Grantee shall complete and furnish to CSBD all forms, reports,
documents, and program/fiscal records, within ten (10) days of said
request unless other timeframes are required under this Sub-grant
Agreement. Failure to comply with this provision will result in CSBD’s
withholding the Sub-Grantee’s reimbursement until such time that
the Sub-Grantee complies with CSBD’s request.

PELL Grants and Other Financial Aid

54.1

54.2

Application for PELL

Sub-Grantee shall assist all CSBD participants, referred or approved
to receive tuition assistance for training, with the application process
for PELL Grants, or other federal, state, or local financial assistance.

Coordination of PELL, Other Awards and WIOA

If Sub-Grantee is a Title IV eligible educational institution under the
Higher Education Act, or is referring participants to training with such
institutions, the institution’s financial aid officer, or contractor, as
appropriate, shall inform CSBD and or their contractor of the
amounts and disposition of HEA Title IV awards and all other
financial aid afforded to participants enrolled with the Title IV eligible
educational institution within fifteen (15) days of the financial award.
If tuition is included in the contract budget, the budget shall be
subject to amendment in order to deobligate or reprogram funds set
aside for tuition and not used in order to avoid duplicate payments.
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5.5

5.6

Enforcement of Sub-grant Agreement Terms

The failure of CSBD to strictly enforce any of the provisions of this Sub-
grant Agreement, or to require strict performance by the Sub-Grantee of
any of the provisions herein, shall in no way be construed to be a waiver of
such provisions or any other provision contained herein nor shall it in any
way affect the validity of this Sub-grant Agreement or any part hereof, or
waive the right of CSBD to enforce each and every provision herein. The
Sub-Grantee is responsible for fulfilling all terms and conditions of this Sub-
grant Agreement. While CSBD may monitor the Sub-Grantee’s
performance under this Sub-grant Agreement, the Sub-Grantee remains
solely responsible for its performance. CSBD’s monitoring of the Sub-grant
Agreement shall not constitute a notice, acceptance waiver or modification
of any term or condition. Terms and conditions may only be modified by

written contract amendment as specified herein.

Audit

5.6.1 Governmental, Public and Private-Not-For-Profit  Entities
Requirement to Audit

a. Sub-Grantee shall provide for the conduct of an external audit of
the program funded by this Sub-grant Agreement and any
amendments hereto if total aggregate expenditures of federal
funds received from any source total five hundred thousand
dollars ($500,000.00) or more in any fiscal year. The audit shall
be conducted in accordance with the provisions of the Federal
Single Audit Act of 1996 and in compliance with State of Florida
requirements, and Federal Office of Management and Budget
Circular A-133. In determining the federal awards expended in its
fiscal year, Sub-Grantee shall consider all sources of federal
awards. The determination of amounts of federal awards
expended should be in accordance with the guidelines
established by OMB Circular A-133, as revised.

b. Audits shall cover the entire recipient organization for the
organization’s fiscal year. Compliance findings related to
contracts with CSBD shall be based on the contract
requirements, including any rules, regulations, or statutes
referenced in the contract. The financial statements shall disclose
whether or not the matching requirement was met if a match was
required. All questioned costs and liabilities shall be fully
disclosed in the audit report with reference to the CSBD contract
involved.
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5.6.2

56.3

56.4

5.6.5

56.6

Commercial Entities Requirement to Audit

Commercial organizations receiving in excess of five hundred
thousand dollars ($500,000.00) a year in the aggregate of federal
grant funds, whether from CSBD or other funding sources, shall
conduct a program specific independent financial and compliance
audit in accordance with GAAS, or an organization wide audit
conducted in accordance with OMB Circular A-133 that includes the
federal funds received and the program conducted, within its scope.
Reference 20 C.F.R. Part 667.200 (b)(2)(ii) and 45 C.F.R., Part 74.26
as they apply to WIOA and WTP funds.

Reimbursement for Audit Expense

Sub-Grantee agrees that although funds might be allocated in their
budgets for audit expense, they will not seek reimbursement from
CSBD for the costs of any audit in whole or in part, for any fiscal year
in which their expenditure of federal funds regardless of the source
of receipt of those federal funds does not exceed five hundred
thousand dollars ($500,000.00).

Period of Performance

a. Audits must be conducted, completed, and submitted within thirty
(30) days of the receipt of the Audit Report following termination
of this Sub-grant Agreement or within nine (9) months after the
end of the audit period which ever comes sooner.

b. Failure to submit an Audit Report, as required, may result in the
withholding of payments due Sub-Grantee under this or any other
Sub-grant Agreement in place with CSBD.

Identiﬁcation of Program Income

Audit Reports shall include a schedule identifying program income
as defined herein. '

Disallowed and Questioned Costs

a. Sub-Grantee shall be liable to CSBD for any disallowed or
questioned costs that Sub-Grantee or CSBD incurs as a result of
Sub-Grantee expending funds in violation of this Sub-grant
Agreement or in violation of the appropriate federal, state or local
statutes, regulations, rules, policies, or procedures.
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56.7

5.6.8

56.9

b. Disallowed or questioned costs may be identified through a
monitoring report, investigation, review, or audit. Disallowed or
questioned costs shall be refunded and promptly repaid to CSBD
by Sub-Grantee within thirty (30) days of the issuance of the
report.

Audit Resolution Procedures

Sub-Grantee agrees to be subject to the monitoring, review and audit
resolution procedures established by CSBD, the State of Florida or
the applicable federal agency and to cooperate with CSBD in the
event that resolution cannot be achieved at CSBD'’s level.

Deduction from Monies Due Sub-Grantee

If this or any other Sub-grant Agreement is in effect at the time of the
identification of a questioned or disallowed cost, or a credit that is
due CSBD, CSBD may deduct the amount disallowed/questioned
from any reimbursements or payments due Sub-Grantee.

Failure to Discover

CSBD’s failure to either promptly discover or demand prompt
payment for questioned or disallowed costs will not relieve Sub-
Grantee from their obligation to repay the disallowance or questioned
cost at the time of identification or demand.

5.6.10 Stand In Costs

Sub-Grantee may with the written approval of CSBD and the State
of Florida, substitute allowable uncharged costs or in-kind
contributions, made from non-federal sources to support the program
funded by this Sub-grant Agreement, to stand in for a disallowed or
questioned cost. Such contributions or in-kind payments must have
been documented in Sub-Grantee’s budget attached to this Sub-
grant Agreement and/or books of account as may be required by the
federal rules. The expenditure must be supported by the Sub-
Grantee’s independent Audit Report. The uncharged costs must
have been incurred in the same title, cost category, and program
year as the costs, which they are proposed to replace.

5.6.11 Expiration of the Sub-grant Agreement

The expiration of the contract shall not affect CSBD'’s, the State’s, or
any applicable federal agency’s right to audit, disallow, or question a
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cost, or Sub-Grantee’s obligation to repay the cost.

5.6.12 Audit Requirements Upon Dissolution of Sub-Grantee’s Organization
or Termination of Sub-grant Agreement

a.

In the event of the voluntary or involuntary dissolution of Sub-
Grantee’s organization Sub-Grantee shall inform CSBD, within
twenty-four (24) hours of Sub-Grantee’s knowledge of its intent
to dissolve or of the involuntary dissolution of their organization,
and prior to actual dissolution, agrees to allow CSBD to arrange
for an immediate audit of Sub-Grantee’s organization. CSBD may
also request or make provisions for the preservation of all records
pertaining to the program(s) funded by this Sub-grant Agreement
and any amendments hereto so that an immediate audit may be
performed.

In the event of the voluntary or involuntary termination of this
Sub-grant Agreement for any reason as described in this Sub-
grant Agreement Sub-Grantee shall allow CSBD to arrange for
an immediate audit of Sub-Grantee’s organization. CSBD may
also request that or make provisions for the preservation of all
records pertaining to the program(s) funded by this Sub-grant
Agreement and any amendments hereto so that an immediate
audit may be performed. :

Notice required by this section shall be in writing and in
accordance with the Notice provisions contained herein.

. If Sub-Grantee is requested to provide CSBD with their records

or elects to provide CSBD with all its records pertaining to this
Sub-grant Agreement or any amendments hereto they shall be
delivered to the CSBD Vice President of Finance who is the
designated custodian of the records for purposes of compliance
with this section.

Upon termination of this Sub-grant Agreement for any reason or
upon the dissolution of Sub-Grantee’s organization whether
voluntary or involuntary Sub-Grantee agrees to allow CSBD to
arrange for an immediate audit of Sub-Grantee’s organization
and/or the program/fiscal records, as appropriate. The audit may
be organization wide or program specific in accordance with the
requirements of the Office of Management and Budget and/or the
State of Florida.
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5.7

Amendments

5.7.1

5.7.2

5.7.3

5.7.4

Requests for Amendments

If either Sub-Grantee or CSBD wishes to modify, change, or amend
this Sub-grant Agreement, the proposed changes shall be submitted
to the other party in accordance with the Notice section under this
Sub-grant Agreement. No such change shall be effective until
approved by CSBD and/or the Sub-Grantee and a formal
amendment to this Sub-grant Agreement is executed by both parties.

a. Sub-Grantee shall not be permitted to increase staff salaries not
already provided for in the budget attached hereto as Exhibit A,
add new lines items or make other adjustments to the budget
without a prior written contract modification request to CSBD.

b. Sub-Grantee shall not make expenditures or otherwise encumber
funds prior to execution of a formal amendment.

c. Where modification requests include changes to the budget
CSBD shall evaluate the cost reasonableness of the request and
if appropriate justification is provided by Sub-Grantee a written
amendment shall be executed.

Time for Requesting Amendments

Sub-Grantee may request an amendment to their Sub-grant
Agreement one (1) time per program year quarter. The deadline for
the last request shall be May 15" for each year this Sub-grant
Agreement is in effect.

CSBD'’s Unilateral Rights to Amend

Sub-Grantee understands and agrees that CSBD may unilaterally
amend this Sub-grant Agreement to conform to changes in any
federal or state statute, regulation, or policy which is applicable to the
program funded by this Sub-grant Agreement or any amendment
hereto.

Amendments for Local Conditions

Sub-Grantee understands and agrees that CSBD may amend this
Sub-grant Agreement as regards reduction in training slots and/or a
redirection of training areas affecting and reducing total funds
available to Sub-Grantee, as a result of economic conditions and/or
employment trends within Broward County’s labor market.
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5.8

5.9

Copyrights, Patents, Rights in Data

5.8.1 Non-Exclusive Use and License

a.

Sub-Grantee agrees that CSBD, the State, and the federal
government shall have a royalty free, non-exclusive and
irrevocable license to reproduce, publish or otherwise use a
copyright or patent or rights in data in any work, or invention
developed in whole or in part with contract funds.

Sub-Grantee agrees that CSBD, the State, and the federal
government shall have a royalty free and non-exclusive and
irrevocable license to reproduce, publish, or otherwise use the
copyright or patent or rights in data for any copyright, patent or
rights in data that Sub-Grantee purchases with contract funds.

CSBD may utilize products as described in paragraphs “a” and
“b” above in conjunction with fee for service activities developed
or operated by CSBD -

. Sub-Grantee agrees to comply with this section regardless of

whether or not a copyright or patent has been secured or applied
for in connection with the materials, products, rights in data,
intellectual property or other similar materials or part thereof
developed in whole or in part with funds made available under
this Sub-grant Agreement.

Any breach of this section shall entitle CSBD to damages at least
equal to the fair market value of the materials, products, rights in
data, intellectual property or other similar materials or part thereof
and such other damages including punitive damages as a court
may award.

5.8.2 Curriculum materials developed and copyrighted with non-contract
funds but which may be used for this project are not subject to this
section.

CSBD Policies and Procedures

Sub-Grantee agrees to adhere to all CSBD policies and procedures
applicable to the operation of the program.

5.10 Prior Sub-grant Agreements
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5.11

This document incorporates and includes all prior negotiations,
correspondence, conversations, Sub-grant  Agreements, and
understandings applicable to the matters contained herein and Sub-
Grantee and CSBD agree that there are no commitments, Sub-grant
Agreements or understandings concerning the subject matter of this Sub-
grant Agreement that are not contained in this document. Accordingly, Sub-
Grantee and CSBD, agree that no deviation from the terms hereof shall be
predicated upon any prior representations or Sub-grant Agreements,
whether oral or written. It is further agreed that no modification, amendment
or alteration in the terms or conditions contained herein shall be effective
unless contained in a written document executed by the Sub-Grantee and
CSBD.

Client Confidentiality

a. Sub-Grantee Records are subject to the Florida Public Records Law,
Section 119.07, Florida Statutes. Sub-Grantee and CSBD agree to
share confidential customer and program information as necessary but
only within the limits established by federal and state laws and
regulations governing confidentiality. '

b. Sub-Grantee acknowledges that their employees and employees of
DEO who are supervised or guided by Sub-Grantee, and any
subcontractors of Sub-Grantee, receive information obtained from
employers, participants and unemployment compensation claimants in
the performance of their duties and in the course of delivering workforce
program services. The information received may include, but is not
limited to job and program applicant registrations, job orders, employer
reports, unemployment compensation claims and related records. This
information is confidential and Sub-Grantee agrees to safeguard the
information against unauthorized disclosure in accordance with 20 CFR
603 and sections 443.171(5) and 443.1715, Florida Statutes.

c. Sub-Grantee understands and agrees that Welfare Transition Program
participant records are confidential and exempt from public records
disclosure pursuant to 45 CFR 205.50 and section 414.295, Florida
Statutes and shall assure that safeguards are in place to protect the
disclosure of such records.

d. Sub-Grantee, its employees, and individuals under the supervision of
Sub-Grantee and subcontractors of Sub-Grantee in the course of
performing their duties who receive and utilize confidential workforce
program information shall:

i. Maintain the confidentiality of employer, employee and participant.
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Identity any and all related information pursuant to state and federal
law and regulations. All individuals with access to the herein
described records shall sign the Non-Disclosure and Confidentiality
Sub-grant Agreement" and return it to the CSBD Vice President of
Operations. A copy of the certification statement is attached as
Exhibit B and Sub-Grantee shall execute the Data Sharing Sub-grant
Agreement (Non-Disclosure and Confidentiality —Sub-grant
Agreement), attached hereto as Exhibit C.

Abide by all present and future directives and Agency policies issued
in accordance with state and federal laws pertaining to workforce
program and grants, privacy requirements and data confidentiality.
Official requests for information shall be handled in accordance with
DEO guidance FG 02-033, Confidentiality of Records and Public
Records Requests and Subpoenas, as well as the Confidentiality of
Records and Public Records Request 1.02 and Processing Public
Record Requests 1.06 policies located on the DEO Intranet.

. Abide by data security measures imposed by the Department of

Children and Families, the Agency or any other entity as necessary
to comply with the Health Insurance Portability and Accountability
Act (HIPAA) and, if requested by CSBD, Sub-Grantee shall execute
a Business Associate Sub-grant Agreement in the form attached
hereto as Exhibit | for the purpose of complying with HIPAA. If
required by HIPAA or other laws, Sub-Grantee shall include in its
"Notice of Privacy Practices" notice of Sub-Grantee's and CSBD's
uses of client's Public HIPAA Information (PHI). The requirement to
comply with this provision and HIPAA shall survive the expiration or
earlier termination of this Sub-grant Agreement.

Maintain the confidentiality of individual employer identifiable data.
Individual employer identifiable data within the Labor Market
Information (LMI) Program is confidential pursuant to sections
443.171(5) and 443.1715, F.S., and Commissioner's Order 3-04
(USDOL). Labor Market Information (LMI) includes data such as
labor force, employment, unemployment, unemployment rates, mass
layoffs, employment and wages by industry and occupation, and
employment projections. In publishable aggregate form, this data is
not confidential. This data is collected and produced through

‘cooperative Sub-grant Agreements with the United States

Department of Labor (USDOL), Bureau of Labor Statistics, and DEO,
Labor Market Statistics. The information is collected under a pledge
of confidentiality to employers and must be treated in a manner that
will ensure individual identifiable data will be accessible to only
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5.12

513

514

authorized persons. No information or records that would reveal the
identity of any individual employer obtained from the Agency should
be copied or disclosed to any party other than those authorized by
Labor Market Statistics. Confidential employer information may be
made available to Sub-Grantee employees and individuals under
their supervision and Sub-Grantee subcontractors in the
performance of their public duties including statistical research,
economic forecasting, job search and training, and implementation
and administration of state law.

Buy American

Any equipment or goods to be purchased under this Sub-grant Agreement
shall be purchased in accordance with the Buy American Act. 41 US Code
§§ 8301 through 8303.

Drug Free Workplace

5.13.1 Sub-Grantee certifies that it is in compliance with the Drug Free
Workplace Act of 1988 and all state and federal implementing
regulations.

5.13.2 Sub-Grantee shall not use any of the funds under this sub-grant for
any activity that promotes the legalization of any drug or other
substance included in schedule | of the schedules of controlled
substances established under section 202 of the Controlled
Substances Act.

5.13.3 Sub-Grantee shall not use any of the funds under sub-grant
agreement to purchase sterile needles or syringes for the
hypodermic injection of any illegal drug.

Headings
The headings of the sections of this Sub-grant Agreement are inserted only

for the purpose of convenience and reference and shall in no way restrict or
otherwise affect the construction of the terms and conditions herein.

Public Entities Crime

Sub-Grantee represents that the execution of this Sub-grant Agreement will
not violate the Public Entity Crime Act (Section 287.133, Florida Statutes),
which essentially provides that a person or affiliate who is a contractor,
consultant, or other provider and who has been placed on the convicted
vendor list following a conviction for a public entity crime may not submit a
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5.15

bid on a contract to provide any goods or services to CSBD, may not submit
a bid on a contract with CSBD for the construction or repair of a public
building or public work, may not submit bids on leases of real property to
CSBD, may not be awarded or perform work as a contractor, supplier,
subcontractor, or consultant under a contract with CSBD, and may not
transact any business with CSBD in excess of the threshold amount
provided in Section 287.017, Florida Statutes, for category two (2)
purchases for a period of thirty-six (36) months from the date of being
placed on the convicted vendor list. Violation of this section shall result in
termination of this Sub-grant Agreement and recovery of all monies paid by
CSBD pursuant to this Sub-grant Agreement, and may result in debarment
from CSBD’s competitive procurement activities.

In addition to the foregoing, Sub-Grantee further represents that there has
been no determination, based on an audit, that it committed an act defined
by Section 287.133, Florida Statutes, as a “public entity crime” and that it
has not been formally charged with committing an act defined as a “public
entity crime” regardless of the amount of money involved or whether Sub-
Grantee has been placed on the convicted vendor list.

Sub-grant Agreement Term

5.15.1 The term of this Sub-grant Agreement shall begin on the date it is
fully executed by both parties and shall end on June 30, 2020. The
term of this Sub-grant Agreement may be extended for one-year
periods. If provider is meeting performance, CSBD may renew the
contract for an additional four one-year terms. However, renewal will
be at the option of the CSBD governing boards. The continuation of
this Sub-grant Agreement beyond the end of any program year shall
be subject to performance as defined in this Sub-grant Agreement,
and the appropriation and availability of funds as described in this
Sub-grant Agreement.

5.15.2In the event of an extension of this Sub-grant Agreement
performance and costs will be re-negotiated at the beginning of each
new program year.

5.15.3 All duties, obligations, and responsibilities of Sub-Grantee required
by this Sub-grant Agreement shall be completed no later than June
30, of the program in which this Sub-grant Agreement is executed.
Thereafter if this Sub-grant Agreement is extended all duties,
obligations, and responsibilities of Sub-Grantee required as a result
of any extension shall be completed no later than June 30, of that
program year. Time shall be deemed to be of the essence in
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performing the duties, obligations and responsibilities required by
this Sub-grant Agreement.

END OF ARTICLE 5
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ARTICLE 6

SPECIAL OBLIGATIONS

6.1 Participant Payments

6.1.1

6.1.2

Participants receiving work experience or on-the job training wages
may not be paid for time not in attendance, holidays, or overtime. Sub-
Grantees shall not certify time sheets, which provide for payment for
holidays, time not in attendance, at work, or in class, as appropriate,
or for overtime hours worked.

CSBD shall be responsible for making incentive payments available to
Sub-Grantee for delivery to youth based upon funds set aside for such
activities at the time of approval of Sub-Grantee’s proposal and/ or
budget.

6.2 Actions to be taken in the Event of an Emergency or Natural Disaster.

6.2.1

6.2.2

6.2.3

CSBD and Sub-Grantee wish to ensure that service interruptions are
kept to a minimum following an emergency or disaster.

Sub-Grantee shall designate three (3) individuals who shall provide
CSBD with cell numbers and home numbers. These individuals shall
be the designated liaisons regarding all communications during the
period of an emergency or natural disaster. The designated liaisons
will participate in CSBD’s annual emergency preparedness planning
process and attend required meetings on this topic.

Sub-Grantee agrees that in the event of an emergency or natural
disaster, Sub-Grantee shall take the below listed actions where
advance notice permits or is provided, preceding an emergency or
disaster:

a. Sub-Grantee shall designate an individual as a liaison in the case
of an emergency.

b. The individual designated as the CSBD liaison shall contact the
CSBD Executive Office and shall consult with the President or
Vice President regarding closure of the One-Stop Center or
program office being operated by Sub-Grantee and shall close
operations in accordance with CSBD President’s approval.
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c. Prior to closing the one-stop or local program office, Sub-Grantee
shall protect participant files, equipment and other personal
property paid for with CSBD funds by securing the equipment,
covering the equipment, moving equipment away from doors or
windows and/or taking such other actions to secure the
equipment, personal property and participant files.

d. The securing of equipment shall be done in accordance with the
CSBD Information Technology Hurricane Preparedness Plan.
Protection of other property and files must be done pursuant to a
plan adopted by Sub-Grantee and approved by the CSBD
President or his/her designee.

6.2.4 Sub-Grantee agrees that immediately following an emergency or
disaster the designated liaison shall contact the CSBD President or
Vice President to confer on the reopening of offices and the provision
of services to the public.

a. Sub-Grantee shall adopt a plan to ensure that information
regarding resumption of services is communicated to all
workers/staff in the One-Stop Centers or program offices. An
example of such a plan might include a telephone tree.

b. It shall be the responsibility of Sub-Grantee’s liaison to go out as
soon as possible after an emergency or disaster to survey their
offices. The liaison shall report any damages to the buildings or
premises, downed trees, downed power lines, obstructions to
access as well as power outages, water damage and water
stoppages to the CSBD President or his/her designee.

END OF ARTICLE 6
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7.0

7.1

ARTICLE 7
SCOPE OF WORK
Program and Services

Sub-Grantee shall be responsible for a range of employment services for a
minimum of 25 and up to 50 non-custodial parents of CSBD Welfare
Transition Plan recipients annually, combining work and skill building. An
emphasis shall be placed on recruiting justice involved non-custodial
parents. Activities will include a program orientation, assessment, case
management, career plan development, employability skills, mental health
support/referral and placement. For those individuals appropriate for WIOA,
they may receive a work experience, or an on-the-job training. As
appropriate non-custodial parents will be assisted in improving their family
relationships through delivery of or referral to parenting skills classes,
parent-child activities, and mediation services.

Participant Recruitment
7.1.1 Sub-Grantee will outreach:

a. To municipalities

o

By identifying community champions who will canvass
neighborhoods in the distressed communities

c. By attending monthly community events such as Resource Fairs
and Food Bank Distributions.

d. By hosting quarterly focus group/roundtable discussions w/ Faith-
Based Organizations and their congregates

e. Through collaborations with community partners such as 211 B
to track community trends of needs, i.e., 211 and CareerSource

7.1.2 Sub-Grantee will recruit participants
a. From its own participant base
b. Social media campaigns

c. Referrals, and community engagement activities,
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7.2

d.

Community Champions, who are local community leaders who
support the OIC-SFL’s mission.

Participant Eligibility and Assessment

7.2.1 Eligibility

a.

All participants shall be non-custodial parents of Welfare
Transition Program (WTP) recipients.

All participants shall be eighteen (18) years of age or older.

An emphasis shall be placed on serving non-custodial WTP
parents who have been justice involved.

All. WTP participants must be US citizens or have |9
documentation showing that they may legally work in the United
States to be able to participate in this program

i. Participants enrolled in the program shall be entered into
OSST the state’s WTP data system.

ii. CSBD shall train Sub-Grantee with respect to OSST data
entry. Prior to entering a participant into OSST the assigned
CSBD program manager shall review and approve the
participant’s application and data requirements.

Up to 20 participants may be co-enrolled in WIOA during the Sub-
Grantee period ending June 30, 2023 so that they may receive a
paid internship, be enrolled in an on-the-job training program, or
be approved for training in a course on the CSBD Eligible Training
Provider List.

i. WIOA participants approved for training may only be enrolled
in a course of training which can be completed in the same
program year in which they are enrolled into the program.

ii. Participants co-enrolled in WIOA must meet the WIOA Adult
Priorities or the WIOA Dislocated Worker Eligibility criteria.

A. CSBD shall train Sub-Grantee with respect to WIOA
eligibility requirements.

B. Prior to entering a participant into EmployFlorida as a
WIOA participant, the assigned CSBD program manager
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f.

shall review the participant’s eligibility documentation and
shall approve the enroliment of the participant into WIOA.

C. No participant may be enrolled into WIOA until all eligibility
documentation has been collected, uploaded into DMS,
CSBD’s electronic file management system and approved
by the CSBD program manager.

D. All WIOA participants must be US citizens or have -9
documentation showing that they may legally work in the
United States to be able to participate in this program.

CSBD may also choose to fund work-based training options using
American Rescue Plan funds and shall apprise Sub-Grantee in
case the funds become available to CSBD

7.2.2 Sub-Grantee shall be responsible for participant assessment.

7.2.3 The assessment process shall include:

724

a.

b.

=

Eligibility determination
An initial interview

A level of Service Inventory-Revised (LSI-R)

. For justice involved individuals an assessment to assess risk

level, criminal thinking domains, criminogenic needs and
motivation

A Career Interest Inventory to evaluate career interest.

Test of Adult Basic Education (TABE) - which shall only be
required if a participant is determined appropriate for and is
referred to training

The O*NET Interest Profiler

The Barriers to Employment Success Inventory (BESI)
assessment.

During the assessment process, staff will work with the participant to
develop a career plan.

OIC NCP 2022-2023

Page 78



DocuSign Envelope ID: 33404C06-9ABD-44DB-B37D-C45D983FB6BA

7.3

725

726

727

Any job-related testing of participants which is necessary in order to
assess or place an individual in an activity or a job, such as but not
limited to background checks and drug screening, security or
physical requirements and which is not a part of the regular
assessment process but which is required by a worksite provider or
employer shall be coordinated so that the testing can be
administered as part of the assessment process.

Sub-Grantee shall coordinate with their CSBD program manager to
access federal bonding if necessary to place a justice involved
participant in a training or a job.

Sub-Grantee shall develop an individual service plan or employability
plan for each participant as a part of the assessment process.

Program Services

7.3.1

7.3.2

7.3.3

734

7.3.5

Sub-Grantee shall conduct in person or virtual orientations bi-weekly
for the participants in the program until they have reached the total
number of participants to be served.

Interested participants will also be able to register for the orientation
online at: https://oicsfl.org/oic-open-house-registration/

Sub-Grantee shall train for career readiness through guided activities
targeted at improving participant’s decision-making and life skills

Participants shall have the option to participate in 14 different
industry-recognized certification tracks, in four (4) industries:

a. Technology
b. Hospitality
c. Manufacturing
d. construction

Based on assessment results, participants may be referred for
literacy training via the Adult Education and Family Literacy

programs or Study Island, an online program.

a. Prior to referring a co-enrolled WIOA participant for literacy
training Sub-Grantee shall confer with their program manager
who must approve the enrollment into literacy training.
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7.3.6

7.3.7

7.3.8

7.3.9

b. Prior to entering the codes regarding WIOA co-enrolled

participant training activities the entry shall be approved by the
CSBD program manager.

. Participants not co-enrolled in WIOA, will not require CSBD

Program Manager's approval for a referral to basic literacy
studies.

Participants may participate in Sub-Grantee occupational skills
training so long as there is no additional charge for tuition.

Sub-Grantee shall provide tutoring services as needed through
Sub-Grantees network of retired teachers, professionals, and o local
volunteer agencies.

Sub-Grantee’'s employment manager in collaboration with the
participant’'s case manager shall work with the participants to match
them with jobs.

Assignment to an internship

a. Sub-Grantee shall develop work sites for work experience, and

on-the-job training.

. Sub-Grantee shall follow CSBD policies with respect to work

experience and OJT activities. The policies shall be provided by
the CSBD program manager.

. If an internship is a part of the participant’s career plan a worksite

will be developed that is aligned with the participant’s interests
and schedule.

. Sub-Grantee shall advise participants regarding the workplace

requirements for the site to which they are being referred and of
the participant's obligations associated with participating in a
subsidized work activity.

7.3.10 Participants will participate in employability skills seminar activities

before being placed at a worksite.

7.3.11 Sub-Grantee may place participants directly into an unsubsidized

full-time job. Participants shall be assisted in the job application
process by program staff. Unsubsidized direct placements shall
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7.3.12

7.3.13

7.3.14

7.3.15

7.3.16

7317

7.3.18

7.3.19

7.3.20

7.3.21

include post-employment services and will be provided to the
customer on an ongoing basis until retention is achieved.

Sub-Grantee shall follow CSBD work experience policies in placing
participants in a work experience.

Worksites shall be developed that can accommodate non-English
speakers as needed.

Sub-Grantee may coordinate with the one-stops and request to
participate in the one stop orientation process by providing an
overview of their program services.

Other family-oriented activities will be scheduled primarily during
evening hours and weekends for participants in the program to
invest participants with responsibility for their children.

Sub-Grantee shall assure that non-English speaking clients are
provided services in a language, which they can understand.

Participants in work experience shall be referred to work experience
sites at governmental, public, or private not for profit agencies with
which a work site agreement has been executed by CSBD and the
worksite provider. '

All contracts submitted to CSBD for execution shall include a training
plan for each slot into which clients may be referred and the number
of slots at each location. There shall not be more referrals than can
reasonably be supervised at any one location or with any host
provider.

Sub-Grantee shall develop customized training slots for individual
clients based upon their needs, motivations, interests and the skills
that they need in order to enter unsubsidized employment.

Sub-Grantee agrees to use the CSBD agreements and to follow the
CSBD contract procedures applicable to the individual activities
funded by this agreement.

Sub-Grantee shall be responsible for providing an orientation for
work Experience site supervisors. Work site supervisors shall be
instructed with respect to proper supervision of the participants, the
hours of work, and the requirements and safety rules to be
established at the work site. Each work site shall have alternate
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7.4

supervision available for the participants assigned to that agency or
organization. '

7.3.22 Sub-Grantee shall develop sites that are handicapped accessible,

as needed, to accommodate the needs of disabled participants.

Time And Attendance

741

742

743

744

74.5

746

Time and attendance documentation shall be maintained by the work
site for each participant.

Sub-Grantee shall be responsible for coordinating the collection of
time and attendance documentation.

Sub-Grantee shall monitor attendance in the various work activities.
Participants attending program activities as Sub-Grantee’s offices
shall be required to sign in and out on an attendance log, which will
verify their attendance in the program. Customers who participate in
WE, and OJT, will be required to complete time sheets, which will
verify the number of hours at work. Sub-Grantee staff shall be
responsible for calling the various work sites periodically to
determine participant’s attendance. If a “spotty” attendance record
is noted, the Sub-Grantee staff will counsel the customer to address
any barriers to compliance.

Sub-Grantee shall assure that staff or supervisors at work sites sign
all relevant documents and those participants sign time sheets,
which Sub-Grantee collects and submits to CSBD so that payments
can be made.

Sub-Grantee shall institute a system of controls, which ensures the
integrity of the participant time sheets.

Sub-Grantee agrees to implement a system to randomly monitor
sites to assure that there are no “ghost” participants that participants
are functioning in the job description contracted for or to which they
have been assigned. Random monitoring shall include at least a
10% sample of participants assigned to the various activities
contemplated under this agreement each month. Findings if any
shall be orally reported to the CSBD program manager within one
working day of identification of the finding.

a. A written report shall be generated documenting the monitoring
effort and a copy of the report including findings if any shall be
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7.5

submitted to the CSBD program manager within 10 working days
of the monitoring visits.

b. Corrective action shall be initiated immediately upon identification
of a possible finding and shall also be documented in a written
report within 30 days of the issuance of the monitoring report.

7.1.3 Participants will only be referred by Sub-Grantee to subsidized
employment slots for which there is a signed and executed work site
agreement.

Staffing

7.5.1 There shall be the requisite number of staff hired to operate program
services as provided for in the budget attached to this Contract.

7.5.2 Staff will be provided Level 1 certification for workforce professionals.
7.5.3 The job developer will be responsible for developing work

experience, and OJT sites and unsubsidized placement that will
specifically support this program.

7.6 Counseling And Follow Up

7.6.1 Staff shall contact customers weekly.
7.6.2 Case management shall include counseling, referrals and follow-up.

7.6.3 All case notes must be entered into OSST and/or EmployFlorida as
appropriate. Sub-grant recipient shall not maintain a duplicate case
management or data system.

7.6.4 Counseling and guidance provided to participants shall take into
account risk factors identified during assessment as well as the goals
established in participants’ service strategy.

7.6.5 Sub-Grantee -shall make referrals to other community partners as
appropriate to the participants.

7.6.6 Sub-Grantee case managers shall reinforce soft skills to support
career placement and retention.

7.6.7 The program managers, case managers, and employment
managers shall review case files to support each other and ensure
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participants are receiving services in accordance with their career
plan.

7.6.8 There shall be an individual service strategy completed for each co-
enrolled WIOA participant identifying the planned services and
referrals.

7.6.9 Case managers shall monitor participant job search and sustained
employment.
7.7  The Participant File

7.7.1 CSBD maintains a Document Management System (DMS) which
provides for electronic files.

7.7.2 Training shall be provided to Sub-Grantee staff on how to use
DMS.

7.7.3 All participant files shall include the following:

a. Eligibility documentation as applicable to the funding stream in
which they are enrolled.

b. Participant assessments including the individualized service
strategy

c. Attendance documentation
d. Copy of the Work site agreement/ job description if appropriate.
7.8 Placement and Follow-up

7.8.1 Sub-Grantee is responsible for job development and shall be
responsible for the placement of participants following completion of
Sub-Grantee’s program.

7.8.2 Staff will assist customers with developing their resumes, conducting
mock interviews and completing applications. The job developer will
follow-up with employers, following interviews, in order to provide
customers with feedback if necessary.

7.8.3 Participants, who are to'be placed in unsubsidized job employment,

after a work experience, will meet with staff to help them with their
resumes, complete job applications and be coached on interviews.
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7.8.4 Follow-up contact will be made bi-weekly for the first quarter and then
graduate to monthly until the customer completes six months
retention unless the customer experiences some challenges that
would impede continued employment in which case, they will receive
assistance to remove the barriers.

7.8.5 Follow-up will be initiated as participants are placed in an OJT or
unsubsidized placement.

a. Each participant will be contacted monthly to ensure retention.

b. Participants who encounter any difficulties on the job or at home
will be able to consult with staff.

c. Staff will assist in providing resources or access to resources to
remove employment barriers. Re-employment assistance will be
made available, as needed,

7.9 Participant Grievances

7.9.1 Participant grievances shall be reported to the CSBD program
manager on the same day that they are made or at a maximum by
the end of the immediately following workday.

7.9.2 Participants seeking to file a grievance shall be provided with the
CSBD forms, policies and procedures so that they may pursue their
complaint.

7.10 Monitoring

7.10.1 Sub-Grantee shall make records necessary for monitoring the
program available to CSBD or its designated monitors.

7.10.2 Sub-Grantee shall report to CSBD monthly regarding:

a. The number of customers enrolled in each type of service,
unsubsidized employment, OJT, and Work Experience.

b. The number of customers placed in jobs
7.11 Data Entry and Reports
7.11.1 Sub-Grantee shall be responsible for the timely data entry of all

participant activities. Data shall be entered into OSST and also into
EmployFlorida for participants co-enrolled in WIOA.
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7.11.2 Case notes shall be entered within 3 days of any action taken with
respect to a participant.

7.11.3 Errors in data entry shall be corrected within 30 days of identification
and/or notification to Sub-Grantee.

7.11.4 Staff performing data entry shall be trained and shall be monitored
to assure the integrity of the data.

7.11.5 Sub-Grantee shall submit a progress report to CSBD on the fifth (5%)
of every month. The report shall be prepared in accordance with the
reporting format developed by the CSBD Program Manager. In
general the report should include the following information:

(a) The number of enroliments
(b) Number of “justice involved” clients

(c) The number of participants referred to a work experience

(d) The number of participants who received a success seminar or
employability skills

(e) The number of participants who have been placed into
unsubsidized employment

(f) The wages of clients in unsubsidized jobs

(9) The period of their retention as well as the number who have
been retained for 6 months.

7.12 Performance

7.12.1 Performance for non-co-enrolled WIOA participants under this
agreement shall be defined as:

a. A minimum of 50% of the enrolled participants shall complete the
program

b. Placement into unsubsidized employment of 50% of the
individuals enrolled in the program

7.12.2 For WIOA co-enrolled participants Sub-grant Recipient must meet
WIOA performance as follows:
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Q

. Eighty sight percent (88%) of the Adults who exit in the program

year shall be employed in unsubsidized employment in the
second (2") quarter after exit.

Eighty-five percent (85%) of the Dislocated Workers who exit in
the program year shall be employed in unsubsidized employment
in the second (2"9) quarter after exit.

The median earnings of Adult program participants who are in
unsubsidized employment during the second (2"%) quarter after
exit from the program shall be seven thousand eight hundred
dollars ($7,800.00)

Median earnings of Dislocated Worker program participants who
are in unsubsidized employment during the second (2") quarter
after exit from the program shall be seven thousand four hundred
dollars ($7,400.00)

Seventy percent (70%) of the Adult participants enrolled in an
education or training program, excluding GED who did not
participate in an OJT, customized training, or other non-
occupational skills training, must attain a recognized
postsecondary credential upon exit from the program.

Seventy-Three percent (73%) of the Dislocated Workers
participant enrolled in education or training program, excluding
GED who did not participate in an OJT, customized training, or
other non-occupational skills training, must attain a recognized
postsecondary credential upon exit from the program.

Forty Nine percent (49%) of the Adult and/or Dislocated Worker
program participants who, during a program year, are in an
education or training program leading to a recognized
postsecondary credential or employment, and who cross
program years without attaining the credential associated with the
education or training, must achieve a measurable skills gain. This
shall be defined as documented academic, technical,
occupational, or other form of progress, towards the credential or
employment. Documented progress shall be defined as one of
the following:
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Secondary or postsecondary transcript or report card for a
sufficient number of credit hours that shows a participant
is meeting the State’s unit academic standards, which for
postsecondary education, is at least twelve (12) hours per
semester and that shows a participant is achieving the
State’s unit for academic standards or the equivalent for
other than credit hour programs.

. Satisfactory of better progress report, towards established

milestones, such as completion of OJT or completion of
one (1) year of an apprenticeship program or similar
milestones, from an employer or training provider who is
providing training. '

Successful passage of an exam that is required for a
particular occupation or progress in attaining technical or
occupational skills as evidenced by trade-related
benchmarks such as knowledge-based exams.

h. Eighty-Five percent (85%) of Adult participants who exit during the
reporting period must be in unsubsidized employment during the
fourth (4™") quarter after exit from the program.

i. Eighty-one percent (81%) of Dislocated Worker participants who exit
during the reporting period must be in unsubsidized employment
during the fourth (4%") quarter after exit from the program.

j- Sub-recipient’s performance calculation shall include all participants
 entered into EF.
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EXECUTION PAGE

IN WITNESS THEREOF, the parties hereto have made and executed this
document on the respective dates under each signature:

OIC OF SOUTH FLORIDA, INC., by and through its PRESIDENT/CEO and
NEWTON B. SANON CAREERSOURCE BROWARD signing
by and through its President/CEO

CAROL HYLTON

AS TO OIC OF SOUTH FLORIDA, INC.:

ATTE S DocuSigned by: DocuSigned by:
bean—(Lavde Toussaint LS. BY:_| Muton B. Sansn
DocuSWWBSWMMOGN (Sig né{uf@)amaaommsﬁ..
Wm e LS.  NEWTON SANON
EC2DTADFF18ATC... TITLE: PRESIDENT/CEO

DATE: 7/7/2022

AS TO CAREERSOURCE BROWARD

ATTEST

()mg‘ Winen LS. BY: Caneot Wg»éfan/
(Signature)

Meya brathwnite L.S. CAROL HYLTON

TITLE: PRESIDENT/CEO
DATE: 07/08/2022

Approved as to form by

@3s Creek Road
g\ Florida 33309

—_

. Rochele J. Daniels
General\Counsel
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EXHIBIT-A Non Custodial Parents 2022-2023 BUDGET

Administration
Reminder: Administration is limited to 5%

Note: Totals will automatically calculate when related cells are filled.
Line ltem

TOTAL
nnel al 1

Administrative rate at 10%
of salary and benefits.
Capped IDC rate

Other (specify)
Other (specify)
Other (specity)
Othe

Budget Sheet 1 of 6.

All 6 budget pages must be completed. 6128/2022
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Non Custodial Parents 2022-2023 Budget
Services

Note: Totals will automatically calculate when related cells are filled.
Line Item TOTAL

Credéhtlal Trammgl
Participant Support
Data Management

Other (specify)

Total

Budget Sheet 2 of 6.
All 6 Budget pages must be completed. 6/28/2022
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BUDGET
SUMMARY

Reminder: Administration is limited to 5%
Note: Items with 0 will automatically calculate when related cells are filled.

Line ltem‘ __Annual Expense _ Administration Services

Personnel i E
Salaries * 63,680 0 63,680
Fringe Benefits 13,373 0 13,373
Mileage and Travel 0 0
Other 0 0
Staff Incentives 0 0
Supplies 480 0 480
Materials 0 0 0
Books , 1,386 0 1,386
Teaching Aids 0 0 0
Postage 0 0 0
Telephone 0 0 0
Maintenance 0 0 0
Printing 0 0 0
Equipment Rental 0 0 0
Equipment Purchase 0 0 0
Space Rental 3,143 0 3,143
insurance 0 0 0
Utilities 233 0 233
** Indirect Costs 0 0 0
Audit 0 0 0
Legal 0 0 0
Accounting 0 0 0
*Profit 0 0 0
Other 17,705 7,705 10,000
Total Non- Personnel 22,947 _ 7,705 15,242
GRAND TOTAL 100,000
* Note: This page is READ ONLY. All values are based on caloulation from other sheets.
Budget Sheet 3 of 6. A
All 6 Budget pages must be completed. 6/28/2022
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BUDGET
Non-Personnel Costs

ltemize any items in your budget under the categories listed and provide cost breakdown.
Add more lines if necessary.
Note: items with O will automalically calculate when related cells are filled.

b

Cost Catego

Category” ltem Quantity Unit Cost  Total Cost™
EX: Equipment Purchagstaff desks’ ~$400. -  $4,000
Supplies $0
Folders, papers, copier supplies, pens, pencils for staff
and trainers at $320 per year per 1.5 FTE {annualized) on
Office Supplies project. 1.8 $320| = $480
Materials $0
Evidenced Based Curricula for responsible parenting
Books module: Fatherhood Instructor Manual at $275 1 $275 $275
Evidenced Based Curricula for responsible parenting
module: Fatherhood Participant Handbook at $10 per book 25 $10 $250
Evidenced Based Curricula for responsible health
marriage/relationship: Instructor Kit at $649 1 $649 $649
Evidenced Based Curricula for responsible health
marriage/relationship: Participant Book and Materials at $8
per participant 25 $8.48 $212
Credential Training
Career Technical Training Exam for Industry Recognized
Credential. 25 participants will be allotted $300 to take
exam(s). 25 $300 $7,500
Telephone
|Maintenance
$0
Printing
$0
Equipment Rental
Equipment Purchase
$0
Space Rental
Office space and classrooms (lease, cleaning, etc.) for
training at $2,085 per 1.5 FTE (annualized) on project 1.5 2095 $3,143
Utilities for office space and classrooms (electric, internet,
water) at $155 per 1.5 FTE (annualized) on project 1.5 155 $233
Participant support to address barriers to participant
attendance and completion. Participants will be provided
bus passes, gas cards, essential work supplies/fequipment,
etc. at $100 per participant. 25 100 $2,500
Total $15,242

Budget sheet 6 of 6.
All E88fYet pages must be completed. 6/28/2022
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EXHIBIT B
Individual Non-Disclosure and Confidentiality Certification Form

| understand that | will or may be exposed to certain confidential information,
including but not limited to, personal identifying information of individuals who
receive public assistance, employment and unemployment insurance records
maintained by the DEO, made available to my employer, for the limited purpose of
performing its duty pursuant to a Sub-grant Agreement for Services and Non-
Disclosure and Confidentiality Certification Sub-grant Agreement.

These confidential records may include name (or other personally identifiable
information), social security numbers, wage and employment data and public
assistance information which are protected under federal and state law. Such
information is confidential and may not be disclosed to others. In order to perform
my duties associated with the program requirements set forth under contract or
Sub-grant Agreement, | am requesting an approved username, password, and
additional instructions for accessing the State’s Management Information
Systems, (hereinafter, collectively referred to as “the Workforce Systems”). Prior
to receiving such means of access, | acknowledge and agree to abide by the
following standards for the receipt and handling of confidential information:

1. | shall use access to the Workforce Systems only to secure information to
conduct official program business under such contract/Sub-grant
Agreement.

2. | shall not disclose my username, password, or other information needed to

access the Systems to any party nor shall | give any other individual access
to information secured.

3. If 1 should become aware that any other individual — other than an
authorized employee — may have obtained or has obtained access to my
username, password, or other information needed to access the Workforce

Systems, | shall immediately notify the Regional Workforce Board Security
Officer.

4. | shall not share with anyone any other information regarding access to the
Systems unless | am specifically authorized by the Agency.

5. | shall not access or request access to any social security numbers,
personal information, wage or employment data unless such access is
necessary for the performance of my official duties.

OIC NCP 2022-2023
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10.

I shall not disclose any individual data to any parties who are not authorized
to receive such data except in the form of reports containing only aggregate
statistical information compiled in such a manner that it cannot be used to
identify the individual(s) involved.

| shall retain the confidential data only for that period of time necessary to
perform my duties. Thereafter, | shall either arrange for the retention of
such information consistent with federal or state record retention
requirements or delete or destroy such data.

| have either been trained in the proper use and handling of confidential
data or | have received written standards and instructions in the handling of
confidential data from my employer or the Agency. | shall comply with all
confidentiality safeguards contained in such training, written standards, or
instructions, including but not limited to, the following: a) protecting the
confidentiality of my username and password; b) securing computer
equipment, disks, and offices in which confidential data may be kept; and
c) following procedures for the timely destruction or deletion of confidential
data.

| understand that if | violate any of the confidentiality provisions set forth in
the written standards, training, and/or instructions | have received, my user
privileges may be immediately suspended or terminated and | may be
subject to other disciplinary actions. | further acknowledge that applicable
state and/or federal law may provide that any individual who discloses
confidential information in violation of any provision of that section may be
subject to a fine and/or period of imprisonment and dismissal from
employment. | have been instructed that if | should violate the provisions of
the law, | may receive one or more of these penalties.

Should | have any questions concerning the handling or disclosure of
confidential information, | shall immediately ask my supervisor and be
guided by his/her response.

DocuSigned by:

Employee Signature:| Mwtow B. Samsn Date: 7/7/2022
Print Employee Name™ Ne#EsmsRe sanon

Address:

Work Telephone:

E-Mail:

OIC NCP 2022-2023
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EXHIBIT C

Data Sharing Sub-grant Agreement
(Non-Disclosure and Confidentiality Sub-grant Agreement)

L Parties to the Sub-grant Agreement:
CareerSource Broward and Sub-grantee.

11 Terms and Conditions of Sub-grant Agreement:

A. The parties to this Sub-grant Agreement recognize that the full participation
of the Department for Economic Opportunity (hereinafter, DEO) as a partner is
critical to the success of the One-Stop effort, and, collaterally, the sharing of data
between all partners is contemplated in the Workforce Innovation and Opportunity
Act (WIOA). Thus, the Agency hereby agrees to make available to CareerSource
Broward and through CareerSource Broward to the Sub-Grantee, for the limited
purpose of performing their public duties, workforce program information that
includes, but is not limited, to data which is maintained in the State’s Management
Information Systems and any replacement systems providing the same workforce
data.

B. Sub-Grantee is aware that there is a DEO Security Officer located in a
CareerSource Broward one-stop and that the Vice President of Information
Technology is the local level security officers for the various workforce programs
systems.

C. Sub-Grantee, and their employees and subcontractors and Agency
employees, participating partners as defined in 20 CFR 662, and any subsequent
subcontractors and their employees agree to maintain the confidentiality of
employer, employee and participant identity and all related information pursuant to
state and federal regulations unless such information has been exempted from
non-disclosure for business purposes in accordance with state or federal law or a
lawful and proper authorization has been submitted by the employer, employee, or
participant. Sub-grantee must be aware and make employees and contractors
aware that information related to the receipt of public assistance, including all
personally identifying information is protected by law.  Sub-Grantee’s Chief
Executive Officer or their designee agrees to sign this "Non-Disclosure and
Confidentiality Certification" statement and return the Sub-grant Agreement to
CareerSource Broward.

D. Sub-Grantee shall ensure that staff, participating partners, subcontractors,
and any subsequent subcontractors and their employees are sufficiently trained
relative to non-disclosure and confidentiality regarding applicable workforce
programs and that information can only be accessed and utilized according to
federal/state laws to conduct official business. Sub-Grantee will assign to the
workforce systems only staffflemployees, subcontractor and subsequent
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subcontractor employees who have been properly trained as well as understand
and acknowledge confidentiality requirements.

E. Sub-Grantee will require stafflemployees, subcontractors, and any
subsequent subcontractors and their employees who have access to confidential
information, to sign and comply with the “Individual Non-Disclosure and
Confidentiality Certification Form”, which is attached as Exhibit J. These forms
shall be submitted to CareerSource Broward. Sub-grantee shall be responsible for
ensuring that CareerSource Broward is notified when employees are terminated
or are no longer in need of system access so that CareerSource Broward can
terminate the access and thereby protect the security of the system and the data.

F. Sub-Grantee agrees to advise staff/employees, subcontractors, and any
subsequent subcontractors and their employees that they are not to make copies
of confidential documents or to access, allow access to, and/or use any
confidential information for personal intent or any purpose other than in
performance of their official duties according to federal and state laws.

. Exchange of Information between the Parties:
All information necessary to execute the terms of this Sub-grant Agreement will be
exchanged between the parties to this Sub-grant Agreement.

IV.  Confidentiality and Public Access:
A. All documents, papers, computer files, letters or other materials made or
received in conjunction with this Sub-grant Agreement are subject to the applicable
legal requirements for maintaining confidentiality in conformance with federal,
state, and local laws.

B. Public access to these records shall be in accordance with-Chapter 119 of
the Florida Statutes and all other applicable laws or regulations.

C. Sub-Grantee, subcontractors and their employees may obtain access to
information that is otherwise confidential, however, that access does not alter the
confidential nature of the information. It is incumbent upon Sub-Grantee, their
stafflemployees, subcontractors, subsequent subcontractors and their employees
to maintain confidentiality requirements. Any requests for release of information
covered under this Sub-grant Agreement by parties other than those specified in
this Sub-grant Agreement shall be processed according to the guidance set forth
in the Confidentiality of Records and Public Records Request and Subpoenas
DEO FG 02-033, as well as the Confidentiality of Records and Public Records
Request 1.02 and Processing Public Record Requests 1.06 policies located on the
DEO Intranet.
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V. Indemnity:

Sub-Grantee is an independent contractor and shall carry out, exercise and
execute its duties under this Sub-grant Agreement as an independent contractor.
in discharging said duties and responsibilities, Sub-Grantee shall exercise due and
responsible care and shall comply with all assurances contained herein. Sub-
Grantee agrees to defend, indemnify, and hold CareerSource Broward, the
Agency, its officers, agents, and employees harmless and blameless from liability
of any kind whatsoever, including costs, reasonable attorney’s fees, and expenses
which arise out of, or are the result of negligent performance or negligent non-
performance of this Sub-grant Agreement.

VI. Termination of the Sub-grant Agreement:
This Sub-grant Agreement may be terminated upon failure of either party to abide
by the terms of the Sub-grant Agreement or for the convenience of the parties,
within thirty days of written notice by either party. CareerSource Broward reserves
the right to cancel immediately should funds become unavailable to continue the
Sub-grant Agreement. The availability of funds shall be solely determined by
CareerSource Broward.

VIl. Effective Dates of Sub-grant Agreement:
This Sub-grant Agreement will be in effect upon the last date of the signature of all
parties.

SIGNATURES

In witness whereof, the parties have here unto set their hands and seals the day
and year set forth.

Sub-Grantee
Name of Sub-Grantee:
OIC OF SOUTH FLORIDA, INC.

Name of Presidentoes Chief Executive Officer; Newton B. Sanon
(Signature) | pudan, . Sansn
(Title) PreSICle-niABaFgastm%F
(Date) 7/7/20

ACCEPTED BY CareerSource Broward:

Name of President/CEO: Carol Hyiton ,.

(Signature) Carot Fytton
(Title) President/CEO

(Date) __07/08/2022
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EXHIBIT D

ASSURANCES -NON-CONSTRUCTION PROGRAMS (SF 424 B)

NOTE: Certain of these Assurances may not be applicable to your project or

program. If you have questions, please contact the Grantor agency.

As the duly authorized representative of the applicant, | certify that the
applicant:

1

. Will give the awarding agency, the Comptroller General of the United

States, and if appropriate, the State, through any authorized representative,
access to and the right to examine all records, books, papers, or documents
related to the award; and will establish a proper accounting system in
accordance with generally accepted accounting standards or agency
directives.

Will comply with all Federal statutes relating to nondiscrimination. These
include but are not limited to: (a) Title VI of the Civil Rights Act of 1964 (P.L.
88-352) which prohibits discrimination on the basis of race, color or national
origin; (b) Title IX of the Education Amendments of 1972, as amended (20
U.S.C. 1681-1683, and 1685-1686), which prohibits discrimination on the
basis of handicaps; (c) Section 504 of the Rehabilitation Act of 1973, as
amended (29 U.S.C. 794), which prohibits discrimination on the basis of
handicaps: (d) the Age Discrimination Act of 1975, as amended (42 U.S.C.
6101-6107), which prohibits discrimination on the basis of age; (e) the Drug
Abuse Office and Treatment Act of 1972 (P.L. 92-255) as amended, relating
to nondiscrimination on the basis of drug abuse; (f) the Comprehensive
Alcohol Abuse and Alcoholism Prevention, Treatment and Rehabilitation
Act of 1970 (P.L. 91-616) as amended, relating to nondiscrimination on the
basis of alcohol abuse or alcoholism; (g) Sections 523 and 527 of the Public
Health Service Act of 1912 (42 U.S.C. 290 dd.3 and 290 ee-3), as amended,
relating to confidentiality of alcohol and drug abuse patient records; (h) Title
VIl of the Civil Rights act of 1968 (42 U.S.C. 3601 et seq.) as amended,
relating to nondiscrimination in the sale, rental or financing of housing; (1)
any other nondiscrimination provisions in the specific statute(s) under which
application for Federal assistance is being made; and (j) the requirements
of any other non-discrimination statute(s) which may apply to the
application. '

Will comply with the provisions of the Hatch Act (U.S.C. 1501-1508 and
7328) which limit the political activities of employees whose principal
employment activities are funded in whole or in part with Federal funds.
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4.

6.

Will comply, as applicable, with the provisions of the Davis-Bacon Act (40
U.S.C. 276a to 276a7), the Copeland Act (40 U.S.C. 276¢ and 18 U.S.C.
874, and the Sub-grant Agreement Work Hours and Safety Standards Act
(40.327-333), regarding labor standards for federally assisted construction
sub-agreements.

Will comply with environmental standards which may be prescribed
pursuant to the following: (a) institution of environmental quality control
measures under the National Environmental Policy Act of 1969 (P.L. 91-
190) and Executive Order (EO) 11514, (b) notification of violating facilities
pursuant to EO 11738; (c) protection of wetlands pursuant to EO 11990; (d)
evaluation of flood hazards in flood plains in accordance with EO 11988; (e)
assurance of project consistency with the approved State management
program developed under the Coastal Zone Management Act of 1972 (16
U.S.C. 1451 et. seq.); (f) conformity of Federal actions to State (Clear Air)
Implementation Plans under Section 176(c) of the Clear Air Act of 1955, as
amended (42 U.S.C. 7401 et seq.); (g) protection of underground sources
of drinking water under the Safe Drinking Water Act of 1974, as amended,
(P.L. 93-523); and (h) protection of endangered species under the
Endangered Species Act of 1973, as amended, (P.L. 93-205).

Will cause to be performed the required financial and compliance audits in
accordance with the single Audit Act Amendments of 1996 and OMB
Circular No. A-133, “Audits of States, Local Governments, and Non-Profit
Organizations.”

Will comply with all applicable requirements of all other Federal laws,
executive order, regulations and policies governing this program.

DocuSigned by:

Signature of Authorized Representative: _| Mudan. . Saman

2ABBF93BD67043F ...

Title: President/CEO

Organization: 0IC of south Florida, Inc.

Date: 7/7/2022
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EXHIBIT E

Certification Regarding Debarment, Suspension, and Other Responsibility
Matters Primary Covered Transactions

This certification is required by the regulations impleménting Executive Order
12549, Debarment and Suspension 20 CFR Part 98, Section 98.510 Participants'
responsibilities.

NOTE: PLEASE READ INSTRUCTIONS BEFORE SIGNING CERTIFICATION

1. The prospective primary participant certifies to the best of its knowledge and belief,
that it and its principals:

(@ Are not presently debarred, suspended, proposed for debarment, declared
ineligible, or voluntarily excluded from covered transactions by any Federal
department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or
had a civil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain, or
performing a public (Federal, State, or local) transaction or contract under a public
transaction; violation of Federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property;

(c) Are not presently indicted for otherwise criminally or civilly charged by a
government entity (Federal, State, or local) with commission of any of the offenses
enumerated in paragraph (1) (b) of this certification; and

(d) Have not within a three-year period preceding this application/proposal had one
or more public transactions (Federal, State, or local) terminated for cause or
default.

2. Where the prospective primary participant is unable to certify to any of the statements
in this certification, such prospective participant shall attach an explanation to this
proposal.

Newton B. Sanon President/CEO

Name and Title of Authorized Representative

DocuSigned by:

Mudon, . Sansn 7/7/2022

M 2AB8FO3BDE7043F .
Signature Date
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EXHIBIT F
Instructions for Completion of SF-LLL Disclosure of Lobbying Activities

This disclosure form shall be completed by the reporting entity,
whether sub-awardee or prime Federal recipient, at the initiation or
receipt of a covered Federal action, or a material change to a previous
filing, pursuant to title 31 U.S.C., section 1352. The filing of a form is
required for each payment or agreement to make payment to any
lobbying entity for influencing or attempting to influence an officer or
employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in
connection with a covered Federal action. Use the SF-LLL-A
Continuation Sheet for additional information if the space on the form
is inadequate. Complete all items that apply for both the initial filing
and material change report. Refer to the implementing guidance
published by the Office of Management and Budget for additional
information.

Identify the type of covered Federal action for which lobbying activity is
and/or has been secured to influence the outcome of a covered Federal
action.

Identify the status of the covered Federal action.

Identify the appropriate classification of this report. If this is a follow-up report
caused by a material change to the information previously reported, enter
the year and quarter in which the change occurred. Enter the date of the
last previously submitted report by this reporting entity for this covered
Federal action.

Include but are not limited to subcontracts, sub grants, and contract awards
under grants.

If the organization filing the report in item 4 checks “Sub-awardee”, then
enter the full name, address, city, state and zip code of the prime Federal
recipient. Include Congressional District, if known.

Enter the name of the Federal agency making the award or loan
commitment. Include at least one organizational level below agency name,
if known. For example, Department of Transportation, United States Coast
Guard.
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10.

11.

12.

13.

14.

15.

Enter the Federal program name or description for the covered Federal
action (item 1). If known, enter the full Catalog of Federal Domestic
Assistance (CFDA) number for grants, cooperative agreements, loans, and
loan commitments.

Enter the most appropriate Federal identifying number available for the
Federal action identified in item 1 (e.g., Request for Proposal (RFP) number,
Invitation for Bid (IFB) number, grant announcement number, the contract,.
grant, or loan award number, the application/proposal control number
assigned by the Federal agency). Include prefixes, e.g., “RFP-DE-90-001.”

For a covered Federal action where there has been an award or loan
commitment by the Federal agency, enter the Federal amount of the
award/loan commitment for the prime entity identified in item 4 or 5.

(@) Enter the full name, address, city, state and zip code of the lobbying
entity engaged by the reporting entity identified in item 4 to influence
the covered Federal action.

(b)  Enter the full names of the individual(s) performing services, and
include full address if different from 10 (a). Enter Last Name, First
Name, and Middle Initial (MI).

Enter the amount of compensation paid or reasonably expected to be paid
by the reporting entity (item 4) to the lobbying entity (item 10). Indicate
whether the payment has been made (actual) or will be made (planned).
Check all boxes that apply. If this is a material change report, enter the
cumulative amount of payment made or planned to be made.

Check the appropriate box (es). Check all boxes that apply. If payment is
made through an in-kind contribution, specify the nature and value of the in-
kind payment.

Check the appropriate box (es). Check all boxes that apply. If other, specify
nature.

Provide a specific and detailed description of the services that the lobbyist
has performed, or will be expected to perform, and the date(s) of any
services rendered. Include all preparatory and related activity, not just time
spent in actual contact with Federal officials. Identify the Federal official(s)
or employee(s) contacted or the officer(s), employee(s), or Member(s) of
Congress that were contacted.

Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.
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16.  The certifying official shall sign and date the form; print his/her name, title,
and telephone number.

Enter the full name, address, city, state and zip code of the reporting entity.
Include Congressional District, if known. Check the appropriate classification of
the reporting entity that designates if it is, or expects to be, a prime or sub award
recipient. |dentify the tier of the sub-awardee, e.g., the first sub-awardee of the
prime is the 15t tier. Sub awards'1. Type of Federal Action:

2. Status of Federal Action: 3. Report Type:
a. contract a. bid/offer/application a. initial filing
b. grant b. initial award b. material change

c. cooperative agreement c¢. post-award

For Material Change Only

d. loan year
quarter
e. loan guarantee date of last report

f. loan insurance

4. Name and Address of Reporting Entity: Prime - 5. If Reporting
Entity in No. 4 is Sub-awardee,
Enter Name and Subawardee Tier if known:

Address of Prime:

Congressional District, if known: Congressional District, if known:

6. Federal Department/ Agency: 7. Federal Program Name/Description:

CFDA Number, if applicable:

8. Federal Action Number, if know 9. Award Amount, if
: known:

10. a. Name and Address of Lobbying Entity b. Individuals
Performing Services (including address if
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(If ihdividual, last name, first name, Ml) different from No. 10a.)
(Last name, first name, MI)

(Attach Continuation Sheet(s) SF-LLL-A, if necessary) (Attach Continuation
Sheet(s) SF-LLL-A, if necessary)

11. Amount of Payment (check all that apply): 13. Types of Payment (check all

that apply):
actual planned
a. retainer
12. Form of Payment (check all that apply): b. one-time fee
C. commission
a. cash d. contingent fee
b. In-kind, specify: nature e. deferred
value f. other, specify:

14. Brief Description of Services Performed or to be Performed and Date(s) of
Service, Including officer(s), employee(s), or
Member(s) contacted, for Payment Indicated in item 11.
(Attach Continuation Sheet(s) SF-LLL-A, if necessary)

15.Continuation Sheet(s) SF-LLL-A attached: YES . NO

Public reporting burden for this collection of information is estimated to average 30
minutes per response, including time for reviewing instructions, searching existing
data sources, gathering and maintaining the data needed, and completing and
reviewing the collection of information. Send comments regarding the burden
estimate or any other aspect of this collection of information, including suggestions
for reducing this burden, to the Office of Management and Budget, Paperwork
Reduction Project (0348-0046), Washington, D.C. 20503.

Approved by OMB 0348-0046  Authorized for Local Reproduction Standard Form LLL-A
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Information requested through this form is authorized by title 31 U.S.C. This
disclosure of lobbying activities is a material representation of fact upon
which reliance was placed by the tier above when this transaction was made
or entered into. This disclosure is required pursuant to U.S.C. 1352. This
information will be reported to the Congress semi-annually and will be
available for public inspection. Any person who fails to file the required
disclosure shall be subject to a civil penalty of not less than $10,000 and not
more than $100,000 for each such failure.?

DocuSigned by:

Signature _| Mwfon . Sansn
OB Canon

Print Name
Title President/CEO

Telephone Number 354-563-5198 Date’/7/2022

3 Approved by OMB 0348-0046 Authorized for Local Reproduction Standard Form
LLL-A
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EXHIBIT G

CERTIFICATION REGARDING LOBBYING
CERTIFICATION FOR CONTRACTS, GRANTS, LOANS, AND COOPERATIVE
‘ AGREEMENTS

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf
of the undersigned, to any person for influencing or attempting to influence an
Officer or Employee of the Agency, a Member of Congress, an Officer or
Employee of Congress, or an Employee or a Member of Congress in
connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into any cooperative
agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or
employee of any agency, a Member of the Congress, an Officer of Employee
of Congress, or an Employee of a Member of Congress, in connection with this
Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL. “Disclosure Form to Report
Lobbying,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included
in the award documents for all sub-awards at all tiers (including subcontracts,
sub-grants, and contracts under grants, loans, and cooperative agreements)
and that subrecipients shall certify and disclose accordingly.

This certification is a material representative of fact upon which reliance was
placed when this transaction was made or entered into. Submission of this
certification is a prerequisite for making or entering into this transaction imposed
by Section 1352, Title 31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each such failure.

Grantee/Contractor/Organization Program/Title
Newton B. Sanon 7/7/2022
Name of Certifying Official Date
DocuSigned by:
Print Name and Sign_Newton B. Sanon Muwton b. Sansn

*Note: In these instances, “all’, in the Final Rule is expected to beciZffiEdeshow
that it applies to covered contract/grant transactions over $100,000 (per OMB).
Lobbying Cettification (29 CFR Part 93)
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EXHIBIT H

CERTIFICATION REGARDING DRUG-FREE WORKPLACE

Pursuant to the Drug-Free Workplace Act of 1988 and its implementing regulations
codified at 29 CFR 98, Subpart, F.l, Tom Gallagher, the undersigned, in
representation of the Department of Education, the Contractor, attests and certifies
that the Contractor will provide a drug-free workplace by the following actions.

A.

Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is
prohibited in the Contractor's workplace and specifying the actions that will
be taken against employees for violation of such prohibition.

Establishing an ongoing drug-free awareness program to inform Employees
concerning:

1. The dangers of drug abuse in the workplace.
2. The policy of maintaining a drug-free workplace.
3. Any available drug counseling, rehabilitation and employees

assistance programs.

4, The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace.

Making it a requirement that each employee to be engaged in the
performance of the contract be given a copy of the statement required by
paragraph A.

Notifying the employee in the statement required by paragraph A that, as a
condition of employment under the contract, the employee will:

1. Abide by the terms of the statement.
2. Notify the employer in writing of his or her conviction for a violation

of a criminal drug statute occurring in the workplace no later than five
(5) calendar days after such conviction.
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Notifying the agency in writing ten (10) calendar days after receiving notice
under subparagraph D.2. from an employee or otherwise receiving actual
notice of such conviction. We will provide such notice of convicted
employees, including position title, to every Grant officer on whose Grant
activity the convicted employee was working. The notice shall include the
identification number (s) of each affected contract/Grant.

Taking one of the following actions, within thirty (30) calendar days of
receiving notice under subparagraph D.2., with respect to any employee
who is so convicted.

1. Taking appropriate personnel action against such an employee, up
to and including termination, consistent with the requirements of the
Rehabilitation Act of 1973 as amended.

2. Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by
a Federal, State or local, health, law enforcement or other
appropriate agency.

Making a good faith effort to continue to maintain a drug-free workplace
through implementation of this entire certification.

Notwithstanding, it is not required to provide the workplace address under
the contract. As of today, the specific sites are known and we have decided
to provide the specific addresses with the understanding that if any of the
identified places change during the performance of the contract, we will
inform the agency of the changes. The following are the sites for the
performance of work done in connection with the specific contract including
street address, city, county, state and zip code:

Check () if there are workplaces on file that are not identified here.
Check () if an additional page was required for the listing of the workplaces.

CERTIFICATION

| declare, under penalty of perjury under the laws of the United States and under
the penalties set forth by the Drug-Free Workplace Act of 1988, that this
certification is true and correct.

Name and Title of Authorized Representative, Name of Contractor

DocuSigned by:

Newton B. Sanon

MIAI)LMA f? Cnln Ala

\Signatureos:..

Date 7/

7/2022
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EXHIBIT |
CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro
Children Act of 1994, requires that smoking not be permitted in any portion of any
indoor routinely owned or leased or contracted for by an entity and used routinely
or regularly for provision of health, day care, education, or library services to
children under the age of 18, if the services are funded by Federal programs either
directly or through State or local governments, by Federal grant, contract, loan, or
loan guarantee. The law does not apply to children’s services provided in private
residences, facilities funded solely by Medicare or Medicaid funds, and portions of
facilities used for inpatient drug or alcohol treatment. Failure to comply with the
provisions of the law may result in the imposition of a civil monetary penalty of up
to $1000 per day and/or the imposition of an administrative compliance order on
the responsible entity by signing and submitting this application the
applicant/grantee certifies that it will comply with the requirements of the Act.

The applicant/grantee further agrees that it will require the language of this
certification be included in any sub-awards which contain provisions for the
children’s services and that all subgrantees shall certify accordingly.

DocuSigned by:
&%@u B, Canbin
ignatuse-and Date

Newton B. Sanon

Printed Name
President/CEO

Title
0IC of South Florida, Inc.

Organization
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(1:omponents Device
Chrome via Windows
Typed Signature
7}7.0"30, E}nmﬁw&i;a,
Signature Reference ID
CEF94515
Name Status Viewed At
Amy Winer signed 07/08/2022 14:46 EDT
Email Multi-factor Digital Fingerprint Checksum

awiner@careersourcebroward.com
Signer Sequence

82abBaecdcalb55e456295fc1a65a2507c17¢90256795174519c05070d8ebdbb

Identity Authenticated At
07/08/2022 14:46 EDT

Signed At

IP Address .
1 67.23.70.69 07/08/2022 14:46 EDT
(l:omponents Device
Chrome via Windows
Typed Signature
amg-- Winen
Signature Reference ID
351CO03BE
Name Status Viewed At
Carol Hylton signed 07/08/2022 14:43 EDT
Email Multi-factor Digital Fingerprint Checksum

Identity Authenticated At




chylton@careersourcebroward.com

f658d5719fcB0b28bb2eeB4c66f0b0c8Id650a243998ed20cade9b42423113ed 07/08/2022 14:44 EDT

Signer Sequence IP Address Signed At
0 67.23.70.69 07/08/2022 14:44 EDT
Components Device
4 Chrome via Windows
Typed Signature

Ca/wré ?v‘g»ewn,

Signature Reference ID

C2202E6D

AUDITS

TIMESTAMP

07/08/2022 12:45 EDT

07/08/2022 12:45 EDT

07/08/2022 14:43 EDT

07/08/2022 14:44 EDT

07/08/2022 14:44 EDT

07/08/2022 14:44 EDT

07/08/2022 14:46 EDT

07/08/2022 14:46 EDT

07/08/2022 14:46 EDT

07/08/2022 14:46 EDT

07/08/2022 14:56 EDT

07/08/2022 14:56 EDT

07/08/2022 14:56 EDT

AUDIT

Moya Brathwaite (mbrathwaite@careersourcebroward.com) created document 'pe-
oic_of_south_florida-ncp_agreement_no_2022-2023-wtp-159002.pdf' on Chrome via Windows from
67.23.70.69.

Carol Hylton (chylton@careersourcebroward.com) was emailed a link to sign.

Carol Hylton (chylton@careersourcebroward.com) viewed the document on Chrome via Windows
from 67.23.70.69.

Carol Hylton (chylton@careersourcebroward.com) authenticated via email on Chrome via Windows
from 67.23.70.69.

Carol Hylton (chylton@careersourcebroward.com) signed the document on Chrome via Windows
from 67.23.70.69.

Amy Winer (awiner@careersourcebroward.com) was emailed a link to sign.

Amy Winer (awiner@careersourcebroward.com) viewed the document on Chrome via Windows
from 67.23.70.69.

Amy Winer (awiner@careersourcebroward.com) authenticated via email on Chrome via WindoWs
from 67.23.70.69.

Amy Winer (awiner@careersourcebroward.com) signed the document on Chrome via Windows
from 67.23.70.69.

Moya Brathwaite (mbrathwaite@careersourcebroward.com) was emailed a link to sign.

Moya Brathwaite (mbrathwaite@careersourcebroward.com) viewed the document on Chrome via
Windows from 67.23.70.69.

Moya Brathwaite (mbrathwaite@careersourcebroward.com) authenticated via email on Chrome
via Windows from 67.23.70.69.

Moya Brathwaite (mbrathwaite@careersourcebroward.com) signed the document on Chrome via
Windows from 67.23.70.69.



