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Welcome! This is a brief
guide to using the
Employ Florida app for
mobile devices.

Congratulations on your
decision to utilize Employ
Florida’s powerful job
search tools.

@
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,a




This presentation will
take approximately 30
minutes to read.

@u:m\
FLORIDA
MOBILE

To get the most out of
this presentation, it is
recommended that you

follow along with your
mobile device. a

4

EMPLOY
/Bma\

To begin, locate the
place on your mobile
device where you
normally find apps.
Then download and
install the “Employ
Florida” app.
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Opening
Screen

wl ATAT =

Not Registered Yet?

Skip Login ‘

When you
open the
app, thisis
the screen
you will see.
You may use
theapp asa
guest by
choosing
“Skip Login”.

Guest Sign-
L] -«
in Notice
W ATAT T 4:19PM 89% ..
Is J
D . !
« GuestSign-
| | in Notice
R¢  You will notreceive
* credit for job searches
or applying.
4 Ilfyoudecidelaterto
% signinyoumaydoso

via the slide menu
located in the upper
left of the main view.

If you wish to
use the app

| as a Guest,

you must
choose
“Accept” after
reading the
terms.
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Job Search
as Guest

Wl ATET T 4:27PM 89% .

ISR Business Development
Director (980-289)

% Cambridge International Systems.

Route Trainee - 2000257
% Unifirst Corporation

Project Executive Aviation
Market Job# 2192-Tampa

% Gresham, Smith and Partners

Supervisor EMS Program
Support - Energy Managemen...

As a guest,
the app
provides
limited
functions.

For example,
you will not
be able to see
how well you
match a job’s
requirements.

Opening
Screen

al ATET &

Not Registered Yet?

» | Skip Lo-gin |

If you have
already
registered in
Employ
Florida, but
you have
forgotten your
Username or
Password,
choose “More
Options..”
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More Choosing

. “More
oPtlons Options” will

assist you in
recovering
your
Username
and/or
Password,
read the
Privacy
Statement, or
read the User
Manual.

Login Help

Please choose from the
available options.

Forgot Username/
Password?

Privacy Statement

User Manual

Cancel

Opening
Screen

il ATET =

If you have
not
registered an
account with
Employ
Florida,
choose “Not
Registered
Yet?”

Login
Not Registered Yet?

| Skip Login




Privacy Agreement

wl ATET & 4:31PM 88% w.

Back

Before you continue, please review
our Privacy Agreement. Once you
have done so, please scroll to the
bottom and check the box indicating
you have read this agreement.

Privacy Agreement

Privacy Agreement;

| understand and agree that the
information | provide  on
www.employflorida,.com is subject
to public disclosure unless
expressly exempt under state or
federal law. Further, | understand
and agree that | am solely
responsible for personal
information that | choose to
submit to an employer. |

W ATET T 1:01PM 7 92% -.

Back

permitted by law. This information
cannot be shared with any other
entity without my  written
permission.

A copy of this Release of
Information is as valid as the
original. This Release is valid for
both program and follow-up
services.

have read the agreement
above and understand it

fully.

Read through the agreement,
check the box if you agree,
and choose “I Agree.” | 4

User Name

all ATAT & 4:32PM

Back

88% .

search websile. Florida is strongly

Privacy Statement to learn more

information to your benefit.

** This is the official State of Florida job

committed to maintaining the privacy of
confidential information. Please see our

about how Florida protects and uses your

Login Inf .

*User Name:

[ ]

EnteTts
Name (3 -
20
characters,
and must
include

To register,
select a User
Name using
the guidelines
provided.
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Password &
Security
Question

| ATET & 4:32 PM 88% =
Back

*Password:

@

Enter Password {8 - 20 characters, and
must include at least one uppercase letter,
one lowercase letter, one number and one
special character. Allowable characters
areHT S Tt +).

* Confirm Password:

* Security Question:

None Selected - }

ecurity Question Response:
e —
I—

Special characters are not

allowed.

Select a
Password
using the
guidelines
provided, then
confirm it.

Select a
Security
Question from
the menu and
enter your
response.

4

Social
Security
Number

all ATRT 7 4:33 PM 88% (wm

Back

ial rity Number

Social Security Number
(SSN):

Do not enter

|

dashes (for example, 999001111)

Re-enter Social Security
Number:

|

Primary Location
Information

*Country:
[ |

Because
Employ Florida
is a state
database, it
asks you to
enter and re-
enter your
SSN. The app
states that
your personal
information is
secure and
encrypted.

4
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Location
Information

| ATET & 4:33PM 88% =

Back

Primary Location

| United States - |

*Please enter your zip code:
Find zip code

‘Are you autherized to work in
the United States?

O Yes O No

E-mail Address

Choose your
country and
enter your zip
code. Mark
whether you
are authorized
to work in the
u.S.

E-Mail
Addresses

| ATET & 4:34PM 88% =

E-mail Address

Primary E-mail:

Read Our E-mail Security Policy

Confirm Primary E-mail
Address:

Secondary E-mail:

I

Confirm Seconda
E-mail Address:

You must
identify a
working e-mail
address and
confirm it.

You may also
submit a
secondary e-
mail address.

4
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Demographic
Information

| ATRT = 4:34 PM 88% mm
Back

Demographic Information

* Date of Birth:
(MM/DD/YYYY)

]

Age:

J

I do not
O Female () Male wish to
answer.

Have you registered with the
Selective Service?

None Selected v

Enter your
Date of Birth
in the format
described,
then choose
from the
options
provided
under Gender.

4

Selective
Service &
Record

all ATRT 7 4:34 PM 87% mm

Back

Have you registered with the
Selective Service?

\ None Selected - |

[ Selective Services web site |

Have you been arrested /
convicted of a crime?

Q Yes
@® No

(O 1do not wish to answer.
(Please Note: You may be
eligible for additional support

services and programs.)

Unless you
selected
“Female,” you
must indicate
if you have
registered for
Selective
Service.

Select one of
the responses
to whether
you have been
arrested or
convicted.

4
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Verification
Code

Back

Do not fill this textbox.

The Field Below is Case Sensitive

Type the code from the image

-

To verify your
information,
you will be
asked to type
the code you
see in the box
and choose
“Next>>"

|4

Future Login
Options

ull ATRT &

Future Login
Options
You have been
authenticated, would
you like to store your
credentials locally on
this device?

Credentials

Don't ask again

Once you have
successfully
registered, you
will be given
the option to
store your
information,
which makes
logging in
easier.

8/4/2020
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Opening
Screen

wl ATAT =

——
Not Registered Yet?

Skip Login ‘

When you
have

__ registered in

Employ
Florida, you
may enter
your
Username and
Password.
Then choose
the “Login”
option.

Default
Screen

o ATET T 12:20 PM 79 .

Lead ANlysts***

After you log
in, you will be
brought to a
list of job
openings.
You can

1) explore
these results,
2)doalob
Search, or

3) view the
Menu. Let’s
look at the

‘0| Job Search

function.

8/4/2020
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Job

Searching
W ATET = 12:33PM 56% ®
< Back Search
Intelligent Searches
Keyword [Designer
Matching | Exact And or
Search Fields o
e Description  Employer
Location Orlando, FL

Occupation Architecture & Engi...

The
“Intelligent
Searches”
feature lets
you narrow
your search by
Keyword,
Matching,
Search Fields,
Location, and
Occupation.

|4

Job

°
Searching
W ATET T 12:34 PM 56% @
{ Back Search
Distance = 5
Milels)
Posted Within [= 30
Dayls)
Salary Range [ —m 40k

ormore

JobTime [Full and Part Time Posi...

Job Type Any

Résumés None Selected

You may also
narrow your
search by
Distance,
Posted
Within, Salary
Range, Job
Time, or Job

Type.

8/4/2020
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Job
Searching

all ATET & 12:53 PM 50% @

¢ Back Search
war

Salary Range — 25k

ormore

JobTime Full and Part Time Posi...

JobType Any
Résumés None Selected
Sort by Standard
(=)
Result Layout
=)

Other features
include:
Résumés,
which lets you
select your
résumés; Sort
by, which lets
you choose a
sorting
category; and
Result Layout,
which shows
your results in
the style

you prefer.

4

Search
Results

Wl ATAT T 2:40 PM 44% -
- N
=AQ R 2

Environmental Engineer/

Scientist - Orlando - 1130000...

* Ardaman & Associates Inc

Survey Instrument Person \
* Hubbard Group 2

Rendering Software Engineer - \
25
EA Sports - 160380

% Electronic Arts Inc

UGE Operator
" )

* Mastec Services Group

FLORIDA
ring Hill ﬁ’ ando

e

This is an
example of a
search results
screen.
Select the job
that interests
you.

8/4/2020
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Job Posting

i ATRT 7 2:40 PM 44% @ |
=AQ e 2
El tal E /
nvironmenta ngmeer 15\

Scientist - Orlando - 1130000...

% Ardaman & Associates Inc

Environmental Engineer/Scientist - Orlando -
11300000923
Ardaman & Associates Inc
11145493
Orlando, FL 32809
Post Date 04/02/2020 - Employ Florida
Positions available: 1

65
B
gl
HE

D ‘\ How To Apply O

You will see
information
about the
job, including
required
education,
experience
needed, the
type of job,
how long it
has been
posted, and
where it is

11145493
Orlando, FL 32809
Post Date 04/02/2020 - Employ Florida
Positions available: 1

@
Dusation

=

@

« How To Apply o
)

>

located.
Job Posting  Theicons
above the
map let you
o ATAT 7 2:40 PM 44% @ | 1) go to the
=AQ Rl ) | Employer
Environmental Engineer/ ZS\ Resea rch
Scientist - Orlando - 1130000...
% Ardaman & Associates Inc S c ree n ,
Bt e S O 2) share the
Ardaman & Associates Inc

posting,

3) apply to
the job, or
4) mark it as
a “Favorite.”

|4

8/4/2020
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Employer
Research

Wl ATRT = 12:55 PM 90% =

¢ Back Employer Research

Wellcare Health Plans (Comprehensive
Health Mgmt, Inc.)

(312) 614-0941

8735 Henderson Rd
Tampa, FL 33634-1143

Number of Employees:
10,000+

Company Products:

**NAICS reviewed for accuracy**
06/27/2019//td

Direct Health and Medical Insurance
Carriers - 524114

WellCare Health Plans, Inc. (NYSE: WCG)
focuses primarily on providing
government-sponsored managed care
services to families, children, seniors and
individuals with complex medical needs
primarily through Medicaid, Medicare
Advantage and Medicare Prescription
Drug Plans, as well as individuals in the
Health Insurance Marketplace. WellCare

This resource
lets you learn
more
information
about the
employer
who posted
the position.

4

Mobile Apply

W ATET & 12:51PM 91% ..

¢ Back Mobile Apply

To apply, you must be a U.S. Citizen
or have authorization to work in the
United States. If you are nota U.S.
Citizen and qualify for employment in
the U.S., please indicate the type of
authorization you have. To apply,
click on the button of your preferred
application method under one of the
options below.

@ Apply Using an Employ
Florida Online Resumé

The employer requests you submit a resumé.

You must attach one of your resumé(s) for this

employer to review.

When you
choose “How
To Apply,” you
will be shown
the directions
to apply for
the job.

8/4/2020
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Apply Review

all ATRT = 12:52 PM 91% =--

¢ Back Apply Review

Please select your cover letter and résumé
below then touch the Submit button to send
your application.

Cover letter
ere @n choose to create a new

cover letter or edit one you previously
created.

Résumé

Heréyou can select one of your existing
résumés. To make changes to your
résumg, please navigate to the slide
menu and select the Résumés option.

Please check the checkbox to
acknowledge that you will be providing
your contact information to the
employer posting this job in addition to
any other information you may have
added to your background. If Apply by
Résumé is available for this job order,

you can restrict the background

To apply, you
can use one
of the
résumeés you
have saved in
Employ
Florida. If the
job requires a
Cover letter,
choose that
option also.

4

Cover Letters

ol ATRT = 12:52 PM 91% .

¢ Back Cover Letters

Please either select an existing cover letter or
edit the "Blank Cover Letter”.

Blank Cover Letter

Cover Letter USE

You have the
choice of
using a Cover
Letter already
saved in
Employ
Florida or
creating a
new one with
Blank Cover
Letter.

4

8/4/2020
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Cover Edit

< Done Cover Edit

CoverTitle:

Cover Letter Body:

| ATET = 12:53 PM 91% =--

Selecting
“Blank Cover
Letter” will
bring you to
a screen
where you
can create a
new Cover
Letter.

Default

% Kforce Inc.

Wl ATAT & 12:20 PM 9 94% ==
:93 QR
Lead Analysts***
* Kforce Inc 25\
Lead Analysts***
* Kforce Inc 25\
Manager, Business Strategy &
9 gy 2\
Innovation - 624298100
% TECO Energy, Inc.
Lead Analysts***
d )

Spring Hill ‘0

Ki

Now that we
have explored
the Job
Searching
function, let’s
take a look at
the menu. To
begin, choose
the icon with
the three
bars.

4

8/4/2020
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Menu

L= TEaAn S| AT weE AN T [T wEsAm T
I Back  Back £ Back
Sign Out % Message Ce... Legend
a Sign-Out of ﬁ Manage your Match map pins
your account Za system L to their
messages industries
QR-Scan card
Use this card to Favorites @FLDEO
—23] checkinto Pa Jobs you choose Recent tweets
events to favorite
User Manual
Job Contacts Previous Se... Instructions on
Manage your Most recent all available
Job Contacts job searches features
Résumé(s) . Recently Vie... Feedback
View and share RS Recently viewed Suggestions,
your Résumé(s) job post comments &

each one.

These are the items listed in
the menu. As a guest, you

do not have access to all
of these. Let’s look at

4

Sign Out

Wl ATET & 5:26 PM %@ )
¢ Back
northcareerc
enter@career
sourcebrowa
rd.com
Sign Out
. Are you sure you want
to log off the system?

Cancel
[@ £

checkin to
events

Job Contacts

@ Manage your

>

When you
are ready to
exit the EF
app, choose
“Yes” on the
Sign Out
screen.

8/4/2020
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QR-Scan Card

Wl ATET T 5:26 PM a1%m )

< VOScan Card

Warning

This gr code provides
{ access to your
personal information.
Keep it secure.

§
This qr code may
4 expire several hours '
after logging in. Log
back in to the app to ‘
generate a new gr

code. ?

o gy

Iugosgrmm-ooog‘

When you
choose
“Okay,” you
will be
provided with
a Quick
Response
code that can
be scanned
wherever QR
codes are
used.

4

Job Contacts

W ATAT 7 5:24 PM 1% |
Back

This screen defaults to display

applications that are still active.

You may set any application to
delete status if you are no
longer interested. The drop

down allows you to view
applications that are active or
inactive.

View All Current +

[ Enter an Offline Job Application ]

To sort on any column, click a column
title.

-i

You can
organize the
jobs you have
searched by
Job Title,
Employer, or
other
categories.

Academic Cambium
Curriculum Learning '
Diractar Groun Ine

8/4/2020
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Résumé

Wl ATRT = 12:43 PM 92% =

£ Résumé

Please select the résumé you would like to
view, edit, share, or delete. To create a new...

Create New Résumé

Curriculum Specialist

Trainer/Educator

Regional Workshop an...

PREVIEW

Lead Teacher

PREVIEW

The Résumé
section
allows you
to PREVIEW
résumés you
already have
in the
system. You
may also
choose
“Create” to
add a new
résumé.

4

Résumeé

| ATET T 12:44 PM 7 92% -

£ Résumé

Please select the résumé you would like to
view, edit, share, or delete. To create a new...

Create New Résumé

Résumeé Creation
Method

Please select a
creation method

Upload

Cancel

When
creating a
new résumé,
you have a
choice of
building it
from a
template
(“Compre-
hensive”) or
uploading
one you
already have
(“Upload”).

4

8/4/2020
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Résumé

ot | ATRT & 12:44PM 92% w-):

L4 Résumé

Please select the résumé you would like to
view, edit, share, or delete. To create a new...

Create New Résumé

Attachments

Choose an Attachment
Option

Upload File

If you choose
the “Upload”
option, you
canscana
document or
upload an
existing file.

Vvirtiial Recrinter

« POSTMASTER 1...

virtiial Hecrinter

Cancel '
Message Your inbox
Center contains all
your
o ATET & 12:42 PM 92%‘- messages’
¢ e = including
i
m 4 @ e
+ POSTMASTER ... notifications
virtiial Recrintrar
from the
« POSTMASTER 1... Virtual
virtiial Racriiutrer .
Recruiter,
* POSTMASTER - | which
. POSTMASTER 1.. . | Searchesfor
virtiial Hacrintrer Jobs SUltEd
« POSTMASTER ... to you.

4

8/4/2020
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Message
Center

o ATRT & 12:43 PM 92% -

< Inbox

1/5/20

your scarch criteria, Please view these job openings
1o ensure that they are still open and available.

Virtual Recruiter: masters

[

Loca

Job Title Employer 2
tion
Fort
Universal Insurance  Laud
Receptionist

Holdings, Inc erdal

City of Fort Lauderdale Fort
- Dept of Laud
Transportation & erdal
Mobility :

Transportation
Planner - Transit
(Planner 1)

Deer
Superintendent field
Beac

> City of Deerficld Beach
of Recreation i

] &

Here are the latest jobs we have found for you based on

soon

Ac
tio

When you
open a
message
from the
Virtual
Recruiter, it
will display
the latest
jobs based
on your
search
criteria.

4

Favorites

£ Favorites

Jobs you choose to favorite

Apprentice (Natural \
Gas Industry) - Tam... S
* TECO Energy, Inc.

Coordination of

. )
Benefits Specialist (...

* Wellcare Health Plans (..

o0 | ATRT & 12:57 PM 90% ==

Any jobs that
you selected
as “Favorites”
appear here
for your
quick
reference.

8/4/2020
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Previous
Searches

Wl ATRT & 2:20 PM 46% @

£ Previous Searches

Most recent job searches

Any job

Any job post in Architecture &
Engineeringfield(s), within 5 miles of
Orlando, FL since January 1, 2016

Any job

= Any job post in Architecture &
Engineeringfield(s), within 5 miles of
Orlando, FL since January 1, 2016

"Business"
o) Post containing "Business® in these SOCs
— (21,37, 13), within 30 miles of Miami, FL
since March 1, 2020

Any job
= Anyjob post in these SOCs ( 21,37, 13),
~ within 30 miles of Miami, FL since March 1,
2020

Your most
recent job
searches have
been saved,
and you have
the option to
reopen a
previous
search by
selecting it.

Recently
Viewed Jobs

W ATAT 7 12:56 PM 90% .

£ Recently Viewed Jobs

Recently viewed job post

Apprentice (Natural
o 2

\, Gas Industry) - Tam...
% TECO Energy, Inc

Coordination of \
) . 25
\ Benefits Specialist (...
* Wellcare Health Plans (...

Sr. Civil Engil
gineer zs\
- - ARTER01371
% Iteris, Inc.
File Clerk - MFC92
ile 2;\

% Carlton Fields, PA

All recently
viewed jobs
are stored in
this section
for quick
reference.

8/4/2020
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Legend

B ) Preferred Employers

*/ Color will match standard pins

(ﬁ‘ ) Architecture & Engineering

Legend

" O'NETSOC17

& Sports
O*NET-SOC 27

Building and Grounds
Maintenance
O*NET-SOC 37

Financial Operations
O*NET-SOC 13

&

Arts, Design, Entertainment it

L
Business and &)

CRCRORCIECH

| ATET T 12:39 PM 94 93% WW | a ATAT 7 12:39 PM

<

Legend

O*NET-50C 21

O"NET-50C 15

O*NET-50C 47

Education

O*NET-S0C 25

O*NET-SOC 45

Community and Social Services

Computer & Mathematical

Construction and Extraction

Farming, Fishing and Forestry

93% ..

Each job category is classified

by a separate icon.

|4

Legend

[ e

230 Pm Sa e [ ATAT T za0Pm

Healthcare Support
@ O"NETSOC 31 Military
O"NETSOC 55
stallation, Maintenance

O'NETSOC 43

Lega =
RS Personal Care and Service

O'NETSOC 39

T [ AT E waoem -
4 Legend < Legend < Legend

Food Preparation and Serving a 2
@ Food Frega 9 @ Production Occupations

d onersocst
orNersoc 19

Health

Tec Management Protective Service

omersoc OPNETSOC 11 onner

Unclassified
O'NeTSOCO

On the location maps, you
can easily match a map pin to
an industry using the Legend.

|4
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@FLDEO

The app
provides direct

wl ATAT & 8:57 AM 96% =--

4 @FLDEO

Florida .biz

J Follow

Florida DEO
@FLDEO

Official account of the Florida Department
of Economic Opportunity

@© Tallahassee, FL
& facebook.com/FLDEO
[ Joined May 2011

1,068 Following 8,759 Followers

Tweets Tweets & replies Medi

¥ Pinned Tweet
' Florida DEO @FLDEO - Mar 12
—

access to
recent tweets
from the
Florida
Department of
Economic
Opportunity’s
Twitter
account.

User Manual

Wl ATRT & 8:57 AM 96% )
( User Manual

Q, Search

Welcome to EFMobile

5.3.23(5.3.2) for iOS

Launch Screen

"Login" with the
username and
password you
selected during

Your guide to
all available
features is
found in the
User Manual.

8/4/2020
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Feedback

W ATRT = 8:56 AM 96% )

Feedback
Feedback Category

Reply Requested O

To provide
feedback
about the app,
enter your
Email, choose
a Feedback
Category,
enter your
Comment,
choose
whether you
would like a
Reply, and

choose
“Submit.” a
V

Be sure to check out
the Employ Florida app
frequently for
new job postings.

EMPLOY
FLORIDA

MOBILE

ol

8/4/2020
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' CareerSource
” BROWARD

Thank yeou for watching
and luek
in your jel searchl

R

For more resources,
please visit us at
www.careersourcebroward.com
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